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ABSTRACT 

The text and accompanying software are for use by 
state education agency personnel concerned with needs assessment 
under the Comprehensive System of Personnel Development (CSPD) as it 
relates to special physical education. **Book One,** devoted to 
strategic planning, contains background information and directions 
for the development of effective needs assessment procedures covering 
preservice, inservice and staff development needs for those persons 
providing physical education for handicapped students. Appendices 
include (1) a comparison of survey research in adapted physical 
education; (2) blank forms to complete comprehensive plan needs 
statements, a special education inservice training and staff 
development needs survey, and a physical education survey; (3) the 
model for the Georgia physical education survey; (4) a system for 
establishing sample size; and (5) a prototype monitoring instrument 
for physical education. **Book Two,** on data collection and analysis, 
is designed to acquaint state agency personnel with the SpecPE Needs 
Assessment Management System. It contains a survey instrument, 
documentation for using the analysis software (provided on IBM 
compatible floppy disk), and samples of printed reports the system 
can produce. An overview of the data storage and retrieval system are 
provided along with instructions for data entry, file management, and 
minor in-house modifications. Attachments include: (1) a position 
paper on physical education (PE) for individuals with handicapping 
conditions written in response to a request from the Office of 
Special Education Programs; (2) a practitioner * s survey on PE 
services provided to handicapped students (the original data 
collection instruction); (3) a CSPD-PE plans and services brochure; 
(4) guidelines for SpecPE error correction procedures; (5) an 
annotated list of symposium papers on teacher training needs in 
adapt^:] PE; and (6) federal compliance guidelines for PE services to 
handicapped children. (VW) 
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FOREWORD 



Advisory Board Members and Project Staff met in 1984 and 1985 to 
plan directions for the CSPDrPE Project. The meetings were used to 
determine the most effective means of addressing CSPD in the context 
of physical education. This manual is a result of the meetings. It 
is intended to be used as a resource to assist states in the determination 
of inservice, pre-service and staff development needs in physical education. 

The Project attempts to assist states in developing appropr .ate pro- 
cedures and instruments: 

1. To determine the qualifications of individuals who are providing 
physical education for handicapped students in their states. 

2. To determine the extent to which physical education personnel 
are providing appropriate physical education services to 
handicapped students served in the public schools of the 
state. Specifically addressed will be services pertaining to: 
a) referral, b) lEP, c) parent involvement, d) placement, 

e) related services, f) assessment, g) individualized instruc- 
tion, h) facilities, i) budget, j) class time. 

3. To determine the opinions of respondents about the need for 
in-service training in adapted physical education. 

The Project will cooperatively plan the objectives, procedures and 
format of data analysis according to the needs of each individual state 
as reflected through their comprehensive manpower planning committee 
Th2 utilization of the CSPD within each state allows state education 
agencies to address their individual state needs as well as national 
priorities in personnel preparation, whether it be inservice, preservice, 
or staff development. Addressing special physical education training 
needs may stimulate CSPD committees to critically review other discipline 
personnel concerns to ascertain their adequacy, consistency and realistic 
projections. 

The process of being fully informed and involved in the planning for 
the delivery of services at the state level is of paramount importance. 
More specifically, there is a concern for a comprehensive needs assessment 
process to be identified and developed. Advocates of quality services 
in physical education should be involved in this development. The im- 
portance of this activity warrants the time and energy necessary to become 
knowledgeable about and involved in this prot-ess. 



Ernest Bunds c huh 
Project Director 
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BOOK ONE 
STRATEGIC ?LAI«^'ING 



PURPOSE 



This book is primarily for the use of state education agency 
personnel concerned with needs assessment in the context of the 
Comprehensive System of Personnel Development. The purpose of the 
Information provided is to assist states in the identification and 
fulfillment of service needs in special physical education; including 
pre-service, inservice, and staff development. Background information 
relatec to Public Law (PL) 94-142 and physical education is included 
for the ourpose of clarifying the rationale for states to assess needs 
in this curriculum area. Directions for effective needs assessment 
development concerning the goals of special physical education and 
cooperative planning is included. In addition, a closer look at the 
needs assessment process is provided to assist states in the collection, 
analysis, and validation of physical education training needs. 



Deb Baber 

Project Coordinator 



Part I 



NEEDS ASSESSMENT OVERVIEW 
PUBLIC LAW 94-142 AND PHYSICAL EDUCATION 

The rules and regulations for the Education for All Handicapped 
Children Act (PL 94-142) ard Section 504 of the Rehabilitation Act (PL 
93-112) specify the intent of Congress for physical education to be a 
direct delivery service to handicapped children. 

Special Education means specially designed instruction at 
no cost to the parent, to meet the unique needs of a 
handicapped child, including classroom instruction, 
instruction in (physical education) , home instruction and 
instruction in hospitals and institutions, , , ( Federal Register . 
Section 121a. 14, August 27, 1977). 

Physical Education is not only included as a direct special education 
service but is the only curricular area which is specifically identified 
in the definition of special education. Physical education means the 
development of: (1) physical and motor fitness, (2) fundamental motor 
skills and patterns, and (3) skills in aquatics, dance and individual 
and group games and sports (including intramural and lifetime sports) 
( Federal Register , Section 121a. 14, August 23, 1977). 

The emphasis on physical education in the legislative mandates 
reflects Congressional intent: "The Committee expects the Commissioner 
of Education to take whatever action is necessary to assure that 
physical education services are available to all handicapped children 
and has specifically included physical education within the definition 
of special education to make clear that the committee expects such 
services, specially designed where necessary, to be provided as an 
integral part of the educational program of every handicapped child." 
( U.S. Congress House Report No. 94-322). 

The intent of Public Law 94-142 is to provide handicapped students 
the opportunity to participate in educational programs which are 
considered to be the least restrictive environment. However, regular 
class placement may not always be possible or desirable for some 
students. When this occurs alternative placements and programs may be 
necessary. 

If specially designed physical education is prescribed in 
a child's individualized program, the public agency 
responsible for the education of that child shall provide the 
service directly or make arrangements for it to be provided 
through other public programs . . . ( Federal Register , Section 
121a. 307, August 23, 1977). 
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Due to a variety of circumstances, physical education service needs 
have not been well documented by state education agencies. As reflected 
in the federal mandates, physical education should be included in the 
needs assessment process. 

COMPREHENSIVE SYSTEM OF PERSONNEL DEVELOPMENT (CSPD) 

State and local education agencies are required by Public Law 
94-142 to have a comprehensive staff development plan. Each state must 
outline: 

...the development and implementation of a coi^prehensive system of 
personnel development (CSPD) which shall include the inservice training 
of general and support personnel, detailed procedures to assure that all 
personnel necessary to carry out the purposes of this Act are 
appropriately and adequately prepared and trained, and effective 
procedures for acquiring and disseminating to teachers and 
administrators of programs for the handicapped children significant 
information derived from educational research, demonstration, and 
similar projects. ( Federal Register , Section 121a. 380, August 23, 
1977) . 

The CSPD outlines needs, plans and activities in both inservice and 
preservice training. In light cf the increasing importance to be placed 
on the CSPD by Special Education Programs, several points phould be 
considered: 

Participatory Planning; 

Are physical education personnel involved in the planning 
and development of the CSPD? 

Needs Assessment: 

Do the needs assessment studies typically done to set 
priorities for preservice and insexvice training in the 
state include physical education service personnel at all 
levels of training? TMs is crucial as these needs become 
priorities with training budgets allocated to each 
accordingly. Can manpower data be collected as part of 
statewide needs assessment which will allow projection of 
supply and demand needs for three to five years? 

Preservice Training: 

PL 94-142 calls for appropriate services to be delivered 
to handicapped students by •qualified personnel." The 
definition of "qualified" is left to each state and is 
reflected in the teachers certification or licensing 
regulations. Without approval as a qualified teacher of 
special education students, administrations have been 
reluctant to hire specialists in physical education for 
the handicapped. 
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Inservlce Training: 

Are physical education personnel involved in studying 
Inservlce training needs in the state? Is physical 
education Included in the competencies which will guide 
preservlce and inservlce training in each stated 

Dissemination; 

Emphasis on identifying, r^/iewing, and disseminating 
promising and proven educational practices is included in 
the CSPD. This is not a well-known aspect of the CSPD, 
but it suggests a thorough assessment of practices in the 
state and development of resources for assistance in personnel 
preparation at the state and local levels* Are effective 
physical education programs included in this network? 

Evaluation; 

As would be expected with the trend toward evidence of 
quality of programs at all levels of education, 
evaluation is a strong component of the CSPD. The 
overall effectiveness of the CSPD for meeting personnel 
needs will be evaluated. This, of course, ijuplies that 
physical education programs of personnel preparation 
(preservlce and inservlce) must strengthen the evaluation 
component to become a continuing part of this system. 

GOALS OF PHYSICAL EDUCATION SERVICES 

In defining physical education, the federal government provided 
state and local education agencies the basis from which service goals 
could be determined for individual states. As state agencies identify 
goals they must determine effective methods for assessing achievement of 
desired outcomes. 

A plan for the provision of physical education services to 
handicapped students would be facilitated through its inclusion in state 
and local plans. Effective plans of action to address educational needs 
are enhanced through first determining the extent to which services 
exist in the schools. A comparison of studies from the related 
literature note that similarities and differences exist across a number 
of states (see Appendix A) for any given state. Specific areas of 
concern might Include: 

!• The qualifications of individuals who are providing 
physical education for handicapped students in 
(state) with respect to degree, college credits in 
courses related to special education, and extent of 
inservice in adapted physical education. 

2. The extent of physical education services provided to 
handicapped students in (state) by physical education 
personnel with respect to referral, involvement in 
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the lEP process, parental Involvement, placement, 
assessment, individualized instruction, facilities, 
budget and class time. 

3. Tlie needs for insen'ice in adapted physical education 
in (state) • 

NEEDS ASSESSMENT IN PHYSICAL EDUCATION 

Needs Assessment in Physical Education is recessary not only to 
meet the intent of the law but also for a number of other Important 
considerations including: 

1. Clarifying the roles and responsibilities of adapted 

and regular physical education personnel, physical 
education professional preparation pro^^rams, state 
and local physical and special education directors. 

2. Identifying training needs of those individuals 

providing services to handicapped children as a result 
of clarifying roles and responsibilities. For example, 
the adapted physical educator will primarily be 
responsible for providing physical activity for the 
student who is more severely handicapped. The regular 
physical educator, however, will provide experiences 
for the students with mild handicaps. Whereas the 
adapted physical educator may be highly specialized, 
the regular teacher may provide activities for students 
with a variety of handicapping, although mild conditions. 
Thus, the traiv ^ng needs may vary in terms of breadth and 
depth* 

3. Justifying adapted physical ed.'cation personnel 

needed to provide programs for handicapped children 
ana youth. 

4. Enhancing the quality of physical education services 

provided to handicapped children and youth. 

5. Prioritizing of needs for various special populations 

on a continuum from reflex activities to culturally 
determined forms of movement. 

6. Identifying the manner in which physical education 

needs can be met, including geographic location, 
school system size, and availability of training 
sites and personnel. 

EFFECTIVE NEEDS ASSESSMENT 

A publication describing needs asso.ssment considerations in 
relation to a comprehensive system of personnel development (CSPD) was 
developed as a component of a federally funr^ed project (Project on 
Cooperative Manpower Planning, 1981). It was recognized that 
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the quality of iservices provided to handicapped children and youth is 
partially dependent on the systeicatic assessment and interpretation of 
needs within the field (herein, physical education) and followed by 
appropriate action. A primary goal involved the formulation of 
strategies associated with needs assessment in the context of CSPD* 
Four major phases in the development and Implementation of a needs 
assessment system to determine special education personnel needs were 
identified: (I) identification of the organizational structure, (2) 
planning, (3) information gathering procedures, and (4) analysis and 
utilization of information. The strategies outlined serve as a resource 
for those individuals involved in the needs assessment activities, 
providing an introduction to the process and suggestions about related 
procedures ^Schofer, 1981). 
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PART II 
WV^ IS IITVOLVED? 



State Education Agencies (SEAs) and Local Education Agencies (LEAs) 
are required by tbe Education for All Handicapped Children Act (1975) to 
have a Comprehensive System of Personnel Development (CSPD) to 
adequately and appropriately prepare the personnel for implementing 
programs for al^ handicapped children and youth. An annual nee^s 
assessment, must be conducted by each SEA to determine personnel 
requiring staff development activities as well as areas of training 
need* 

Although the annual needs assessment should include data on all 
personnel involved in the education of handicapped students » physical 
education needs appear to be overlooked as they are included under the 
categories of regular and/or special education. Presently, there 
appears to be a lack of structure in the establishment of a needs 
assessment process for determining the type and extent of physical 
education services provided to our nation *s handicapped students. 
Therefore, it is Imperative that each state include physical 
education in the nee^"' assessment process. It is recommended that SEAs 
and LEAs specifically include a physical education component to the 
annual needs assessment approximately every three years. 

THE INPUT AND IMPLEMENTATION MODEL 

As part of its responsibility in the administration of P.L. 94-142 
and in the implementation of the CSPD mandated under the lav, a 
Department of Education may collect data from a variety of sources The 
primary information source is the LEAs Comprehensive Plan that is filed 
yearly with Departments of Education. The Comprehensive Plan contains 
data which includes major categories of need and the target groups/type 
of personnel requiring training in the identified areas of assessment, 
curriculum and instruction, classroom organization and management, 
parent-staff relationships, staff cooperative planning and requirements 
related to P.L. 94-142 (see Appendix B). 

Second, Departments of Education use data generated through by the 
Evaluation and Assessment Instrtxment . Generally, one-third of a staters 
school systems are monitored each year by personnel from the Department 
of Education, Program for Exceptional Children. The monitoring reports 
contain recommendations indicating service /training needs yet to be met 
by the school system (see Appendix C) . 

A ♦•-hird source of information used by Departments of Educatioa ^flay 
be derived from surveys sponsored by each staters Learning Resource 
System. The surveys include information pertaining to teachers 
and other personnel responsible for the educational services provided 
to handicapped students the type of handicap of tudents served, 
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priorities for inservice "raining, and the availability of resources. 
Additional data categorlw^ ^'e similar to those found in the LEA 
Comprehensive Flan (see Appenal T)). 

These three sources represent an effort toward cooperative planning 
as recommended by the Office of Special Education Programs (USOE, 1979). 
Specifically, states were advised to include personnel from institutions 
of higher education, state and local education agencies, parents and 
others in the development of a statewide workforce planning system. 

Most Staters comprehensive plans and surveys are categorical, 
addressing types of handicapped students served, rather ^' 
programmatic or curricular content areas. These sources of input, 
therefore, fail to address physical education directly. The Evaluation 
and Assessment Instrxment utilized as a sovrce of need, generally has 
questions which pertain to handicapped students in physical education. 

1. Do exceptional students participate in a regular 

physical education program? 

2. Do exceptional stii'-snts participate in a specially 

designed physical education program if their lEP^s so 
specify? 

The questions, however, do not indicate the extent of services or the 
qualifications of personnel providing instruction. 

Similarly, states use a variety of data sources in the needs 
assessment process. Although the sources do not address physical 
education directly, they can be effective in cross-checking and 
validating needs identified through a specially designed physical 
education needs assessment. 

PHYSICAL EDUCATION SURVEY 

The three data sources: (1) Local Comprehensive Plans, (2) 
Evaluation and Assessment Instruments, and (3) Learning Resource System 
Surveys, should be reviewed as preliminary steps in developing a 
physical education survey. With the cooperative guidance of state 
Department of Education leadership personnel an instrument can be 
developed that assess the needs of direct service providers of physical 
education in a state. 

A modified version of a survey instrument developed in Indiana is 
presently recommended to determine physical education service needs 
(Baber, 1985). Criteria for the selection of the instrument and survey 
methodology include validity, generalizability, and ease of 
administration. The Physical Education Survey (see Appendix E) meets 
the criteria in the following manner: 
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1. The content validity has been established by members 

of state needs assessment subcommittees of CSPD advisory 
councils and leadership personnel in State Education 
Departments, Program for Exceptional Children. 

2. The selection of the instrument has been based upon 

the generalizability of needs scores between states. Similar 
instruments have been used to collect data in physical 
education (Barnes, 1982; Dximmer and Windham, 1981; Hardison, 
1980; Harris, 1977; Stokes, 1970; Tucker, 1983). 

3. Departments of Education generally conduct an annual 

needs assessment in special education. The physical 
education survey, conducted in conjunction with the 
existing process is a viable source of data collection, 
facilitating completion and analysis of data. 

Several individuals need to be involved in the organizational 
structure of the needs assessment process in physical education. These 
include state and local directors of special and physical education, 
institutions of higher education (IHE) physical and special education 
personnel, adapted and general physical educators, special education 
teachers, and parents. These ir^ividuals have a variety of concerns and 
responsibilities relative to planning and conducting an effective needs 
assessment in physical education. State and local education agencies 
are responsible for conducting the needs assessment with subsequent use 
of data to meet the intent of the law, as well as justify personnel 
needs. IHE personnel can use the data to determine professional, 
preparation needs in physical education, thus enhancing program 
development and the quality of teachers providing physical education 
services to handicapped students. 
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A CLOSER LOOK AT PHYSICAL EDUCATION NEEDS ASSESSMEl'T 



Individual state education agencies must determine the desired 
outcomes of a needs assessment in physical education* Specific areas of 
inquiry might be related to (I) teacher qualifications, (2) extent of 
physical education services provided to handicapped students or (3) 
needs for inservlce in adapted physical education. Initially, state 
education agencies can use the Physical Education Survey Model for ease 
of administration with subsequent revisions as needed (see Appendix F) • 

COLLECTING, VALIPATIf^G AND ANALYZING DATA 

SEAs have a variety of information sources which can be used to 
determine generic aireae of need. These include (1) local education 
agency comprehensive plan8» (2) state monitoring reports, (3) state 
surveys > and (4) data from parent groups (these include Coalition for 
Special Kidsy Parents Educating ^^arents, and the Association for 
Ret«>rdcd Citizens to raire a few), and (5) beginning teacher tests. 
Adultional informatiou can be obtained from regular and adapted physical 
education teachers by vay of state established resource systems and 
service agencies, and state and local special and physical education 
directors. The physical education data may be collected primarily by 
way of the state's resource system. 

Procedures for collecting data include sampling strategies which 
may depend somewhat on the availability of resources. For example, a 
Department of Education may provide a directory containing all certified 
persons presently teaching physical education in the state's public 
schools. These personnel are generally separated by educational 
district, school system or some other means of grouping. Selection of 
survey respondents begins with assigning each individual a number based 
upon one of the educational service districts or systems. Sample size 
for each primary group is then determined by utilizing a standard syt^cem 
for calculating the appropriate number of subjects (Krejcxe and Morgan, 
1970) (see Appendix G). Finally, a table of random numbers is used to 
select physical educators from each district. This method appears to be 
a viable sampling strategy for a state agency to use. 

Validation strategies include comparing existing data with more 
specific physical education needs assessment results. ^ previously 
indicated, SEAs already have a variety of available data sources. At 
least three of ^hes9 sources should be used for the purposes of 
validation of results. The primary source for validation of findings 
may be the State Department's program monitoring the Education for All 
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Handicapped Children Act. A monitoring instrument for physical 
education may be considered as a means for validation (see Appendix H) • 
Other validation strategies may include follow-up observation of actual 
practices which are occurring in physical education programs, interviews 
with physical education teachers and students, and survey of parents 
(trends in services, in other areas of special education can be 
extrapolated to physical education) • 

Initially, state education agencies may elect to compute simple 
descriptive statistics in analyzing data. These Include frequencies, 
percentages, means, standard deviations, and extremes. For example, the 
statistics can be cor:pated for regular and adapted physical education 
teachers with respect to qualifications, nature of the program, and the 
need for inservice training for the state as a whole. In addition, 
frequencies and percentages can be computed for educational districts or 
systems with respect to inservice needs identified by regular physical 
education teachers 

As needs are identified and prioritized, additional types of 
analysis may be preferred* These may Include: 1) differences or 
discrepancies between what the populations indicate is occurring and 
what should be occurring in accordance with state and federal mandates, 
2} quantitative and qualitative analysis of specific questions, 3) 
relationships between district population and areas of programming in 
physical education, and 4) trend analysis to predict future needs and 
problems. 

It is proposed that this manual will assist SEAs in the 
determination of needs in physical education. Identified needs will 
vary from state to state aad often between regions within a state, 
therefore each SEA may need to develop unique methods for achieving 
desired outcomes based upon availability of resources, facilities, 
personnel and other characteristics unique to a particular state. 
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Comparison of Survey Research Studies' 



Source 



Purpose 



Population 



Conclusions 



Barnes 

(Florida, 1982) 



Bird and Gansneder 
(Virginia, 1979) 



Chase y 
(1979) 



Clark 

(Utah, 1978) 



Dummer & Windham 
(Maryland, 1982) 
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To determine the training 
needs of teachers in regard 
to handicapped students 



To determine the level of 
preparedness of teachers 
in meeting P. L. 94-142 



To determine attitudes 
toward physical education 
for handicapped 



To determine attitudes 
toward mainstreaming 



To assist regular tea- 
chers in meeting the 
needs of handicapped 
students 



Regular physical edu- 
cation teachers 



Public school regular 
education teachers 



State directors of 
special and physical 
education 



Secondary public 
school regular physi- 
cal education teachers 



Elementary and secon- 
dary school regular 
physical education 
teachers 



Need for training in methods 
and techniques, curriculum 
organization and administra- 
tion 

Professional preparation was 
inadequate in areas of handi- 
capping conditions and asses- 
sment of motor dysfunction 

Discrepancy between what sub- 
jects actually existed and 
should exist in physical edu- 
cation 

Attitudes were not affected by 
experience; inservice parti- 
cipants had better attitudes; 
concerns were time; knowledge 
about students, teacher aides; 
equipment and facilities; and 
student-teacher ratio 

Determining needs was an impor- 
tant factor in the success of 
staff development; concerns 
were lack of input into the lEP 
process, teacher loads, inade- 
quate professional preparation, 
identification of special 
students, funding, and lack of 
communication with special 
education 
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Source 



Purpose 



llardison To determine the status 

(Tennessee, 1980) of physical education 

for handicapped students 
in the public schools 



Harris 

(Oregon, 1977) 



Johnson 

(California, 1976) 



To determine extent of 
understanding, intent , 
and impact of P. L-, 94- 
142 on physical education 
and special education 
students 

To determine opinions 
concerning successful 
mainstreaming 



Jones To determine current and 

(Texas, 1978) desired scatus of pre- 

service and inservice 
training 



Marston To determine perceptions 

(Iowa, 1982) regarding the influence of 

P. L. 94-142 upon curricu- 
lum and selected behaviors 



Population 



Conclusions 



Public school prin- 
cipals 



Regular public school 
physical education 
teachers 



Most students were main- 
streamed; less than 15% of 
schools have APE; special edu- 
cation teachers provided phy- 
sical education; teacher obser- 
vation used to determine 
strengths and weaknesses; more 
than 85% needed additional in- 
service training 

Inservice increased knowledge; 
need for additional inservice 
and more and varied approaches 



Regular classroom 
teachers 



Physical and special 
education chairs from 
colleges and univer- 
sities and special edu- 
cation directors from 
Education Service Centers 

Regular public school 
physical education 
teachers 



Concerns were total class size, 
inservice needed in general 
content areas and instructional 
planning 

Need for practicum experience 
and inservice training in 
activities 



Curricula was inadequate for 
handicapped; evaluation needed 
improvement; progress slow in 
determining needs of handi- 
capped students; lEP slaffings 
ineffective in P.E.; inservice 
was desired 



Source 



McClaron 

(Tennessee, 19£1) 



Peck 

(New York, 1981) 



Purpose 



To determine if degree of 
teacher involvement in 
planning inservice was dir- 
ectly related to perceived 
effectiveness of training 
and needs for teacher 
preparation 



To determine knowledge and 
skill needs of teachers for 
successful mainstreaming 



Stokes To determine programming 

(Louisiana, 1980) procedures in public and 

private schools and 
colleges 



VonRosenberg To determine teacher 

(Texas, 1980) competencies for main- 

streaming 

Tucker To determine handicaps of 

(Virginia, 1983) students and if needs were 

met in APE 



2aber To determine the stalus 

((ieorgia, 198A) of physical education for 

handicapped students in 
Georgia 
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Population 



Conclusions 



Regular classroom pub- Teachers identified a need to 

lie school teachsrs be involved in planning in- 

and administrators service; need to improve com- 

munication and ongoing eval- 
uation of inservice 



Regular public school 
physical education 
teachers 



Public and private 
school and college 
personnel 



Regular and special 
education classroom 
teachers 

Regular physical edu- 
cation teachers 



Needs were skills in asses- 
sment, pupil placement and 
support, and individualized 
instruction; need for inservice 

Needs were to establish inser- 
vice in APE as priority inclu- 
ding individualized instruc- 
tion, legislation, psychomotor 
assessmen " . diagnostic, pre- 
scriptive teaching and modifying 
activities 

Need for training in classroom 
organization and selection and 
adaptation of materials 

Need for APE; physical educa- 
tion provided with little 
emphasis on needs of handi- 
capped students; and need for 
inservice 



Public school physical 
education teachers 



Teachers desire inservice train- 
ing; needs assessments should be 
conducted targeting populations 
to receive training; teacher 
involvement in lEP is marginal; 
cosl of test materials time and 
skills to assess adaptive 
behavior are concerns of ^ 
teachers ^ 
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FY 

Comprehensive System of Personnel Development 
LEA-s are required by P.L. 94-142 to have a comprehensive staff dcvHopment plan providing suDoo't and 
as a part of the SEA s responsibility in the administration of P.L. 94-142. coiieciea 

^' Sr?ntt'5'j;°"'.^^^'' "-V"^' '"^ assessment process and the types and number of personnel in- 
volved (special education teachers, regular education teachers, principals, parents, etc.). 



Process- 



Person n el - 



B. 



tv^rfJ^f Within the following major categories the needs which have been identified and the 

^rincrpah, «c"r " ' '''' -'^'^^ sen;« peno^nel, 

Assessment (screening, identification, placement, instructional planning. tu.)~ 



'iTffS-;'-: 
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Comprehensive System of Persornel Development (continued) 
Cumcalum and Instruction (content areas, teaching strategies, etc.) 

^^'^'^^ Target Group 



Qassroom Organization/Management (instructional management and child management) 
^"^^ Target Group 



Parent-Staff Relationships (IE? development, conferences, etc.) 
Needs 



Target Group 



Staff Cooperative Planning (lEP development, regular ed/special ed planning, aides and volunteers, etc.) 
— — Target Group 



DC FORM OttS, Fterut'y 19*) 
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ComprchcnsH'C System of Personnel Development (continued) 

Requirements Related to P.L. 94-142 (due process, procedurai safeguards, surrogate parents, team evalua- 
tions, least restrictive ^.mronmcnt, nondiscriminatory testing, etc.) 

— Needs Target Group 



C. Please indicate the approximate number of teachers who will receive inservice training in 1983-84. 



Severely Mentally Handicapped 



Moderately Mentally Handicapped 



Mildly Mentally Handicapped 



Specific Learning Disabled 



Bahavior Disordered 



Orthopedic 'ly Handicapped 



Hospital/Homebound 



Visually Impaired 



Heanng Impaired 



Speech/Language Disordered 



Giftw^ 



Regular Education Teachers 



1 
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APPENDIX C 
EVALUATION AND ASSESSMENT DOCUMENT 



p. L 94-142 EVALUATION AND ASSESSMENT 
FY 8 6 DOCUMENT 



GEORGIA DEPARTMENT OF EDUCATION 
OFFICE OF INSTRUCTIONAL SERVICES 
DIVISION OF SPECIAL PROGRAMS 
PROGRAM FOR EXCEPTIONAL CHILDREN 



DC WOnm %%77, Autwtl IM4 Q Q 



p. L. 9A-:42 EVALUATION AND ASSESSMENT 



COMPLIANCE RATING SECTION 



A total compliance rating (T) is assigned when the requirement is fully implemented 
with no exceptions. A partial compliance rating (P) may indicate that a procedure 
is in progress, that it is generally implemented with some exceptions, or that only 
one component of the requirement is being implemented. The conunent section can be 
used if some clarification is needed. A noncompliance rating (N) would be given if 
the requirement has not been implemented. If a situation. has not occurred, N/A would 
be marked under the total compliance column. 



GEORGIA DEPARTMENT OF EDUCATION 
OFFICE OF INSTRUCTIONAL SERVICES 

DIVISION OF SPECIAL PROGRAMS 
PROGRAM FOR EXCEPTIONAL CHILDREN 



ERIC 



33 



WOMITORIHG SSQUEMCB 
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1. ACTIVITIBS PRIOR TO ON-SITE 



II. ACTIVITIES DURING ON-SITE 



III. ACTIVITIES FOLLOWING ON-SITE 



Notification to LEA by DOE 



District TA by DOE 



Contact by Monitor 



LEA Katerials to DOE 



Monitoring On-Site 



Final Report to LEA 

30 days 

Corrective Action 
Plan (CAP) to DOE 

30 days 

DOE Review of CAP 

30 days 

ros ^ -Hon 1 1 or ing 

3 Bonths 
12 Months 



SVSTCM 



MONITORINO TEAM LeADER. 
OmUICT UAtSON 



_ SUrERINTENOENT 

MONITORING OATE(S» 



REQUIREMENTS 



COMPLIANCE INDICATORS 



COMMENTS • 



I. CHILD FIND NO. 1-2 

1* Af«alt •xctpllonal ttudtntt i6€«tMS through 
• Ml Ofi-folnt procttt which indudM a pr*- 
f«Nrr»l pcocass 

«. in th« IE A tchooU? 

b. out of the LEA schools (private schools, 
community placements. State schools, 
OHR.etcJ? 



2. Are all exceptional students being kientt- 
f j«d through en on-going process 

«L In the LEA schools? 

b. out of the LEA schools (private schools, 
community placements. State schools, 
OHR,etcJ? 



34 CFR 300.220 



II. DUE PROCESS NO. 3-12 

3. Do ell students have required signed 
perantel consents for 

a. preplecement evaluations? 

b. initial placement? 



34 CFR 300.504 



□ □ 

□ □ 



□ 
□ 



□ □ □ 

□ □ □ 



Rre-referrai process and procedures 

Special aducatlon refarral process for location 
of students 

Special education evaluation and placemtnt 
proce» for Idantlflcatlon of students 

Child Find Activities 

Child Serve Activities 

l^gth of ilme betwMn special education referral 
and placement 



in school special educatlonMentlflcattonprocedures 
Emphasis on 0*21 child find age 

Special education teacher interviews/question- 
riaires 

Incidence figures identified per program area 

waiting lists for specUt education evaluation 
and piacentent 

P*;uiar education teacher Intervlewf/quettlon' 
naires 



Copies of notice forms (dismissal, termination, 
significant service changes, etc.) 



□ □ □ 

Parental interviews verily that prior notices are 
I — I I — I I — I before evaluations (other * 



□ I — I j — I given before 
I I I I screenings) 



' than mass 



Special education teacher tnterviews/question- 
rtaires 

Parent interviews indicate that prior notice is 
given before meetings are held that will affect 
their child's plac«.t>ent 

Administrator interviews 

Person responsiole for giving notices 



•0$e REVERSC SiOE Of PAOE(SJ TOR ANY ADDITIONAL COMMENTS. 
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SYSTEM . 



REQUIREMENTS 



COMPLIANCE INDICATORS 



4« H written notice provided 10 pdf en IS before 
the school system proposes to initiate or 
Change, or refuses to initiate or change the 



Copies of notice forms (dtsmissal. termination. 
Significant service changes, etc.) 



a. 


Identification? 


□ 


□ 


□ 


Parental tnterviewc verify that prior rtotices are 
given before evaluations (other than mass 


b. 


evaluation> 


□ 


□ 


□ 


screenings) 


c 


special education placement' 


□ 


□ 


□ 


Special education tedcher interviews/question- 
naires 


d. 


related services provided? 


□ 


□ 


□ 


Parent interviews indtcate that prior notice is 



34 CFR 300.504 

5. Does written notice (No. 4 above) contain 

a. a description c/f the action proposed 
or refused? 

b. descripnon of testi. procedures or 
reports to be used as a basis lor 
decisiorts? 

c. a full explanation of parents* ngTits? 



34 CFR 300506 

6. Is tlie paicnts* native langjage o# mode 
of communication used 

a. for all forms' 

b. at all meclings' 

34 CFR 300.505 



□ □ □ 

□ □ □ 

□ □ □ 



□ □ □ 

□ □ □ 



given before nu^etinqs are held thai will allect 
their child's placement 

Administrator interviews 

Pirrson responsible for givirig notices 

Copies of notice forrrts 

Parent intetrviews 

Copy of parents rights 

Evidence that pdrents receive rights 

Parents receive notice that describes the purpose 
of the consent that is requested 

Parents receive explanation of options considered 
anu/or icjected 

Parents receive an attactin^ it to the written 
notice wIiilIi yivcsduvcriptions ol evaluaiioii 
tools employed 

Oocumentdliun of use of interpreters, if occuiied 

Procedures lor providing oral nonce if r>eeiled 

Notices ate prcscntixi in languagL* and lori 
undeistdiidable to pdicnts 

Parent interviev^ 



C3MMENTt 
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SYSTEM 



REQUIREMENTS 



COMPLIANCE INDICATORS 



COMMENTS 



27. Does the lEP and/or student's file document 
the invnivement in each l£P rneetmg of 

a. the LEA representative? 



b the child's teacher? 



c. one or both parents? 



d the evaluaior ur someone kno^led^c 
able of evaluation results? 



e. lU^ child, where appropriate' 



f. other individuals or agency repre 
sentatives. as appropriate? 



34 CFR 300.344 



Documentation of correspondence, hotne 
visits, and phone contacts 

□ □ □ 

Names and posi*'ons of meetirig participants 
j — j j — j j — j Siodent records 

Interviews/questionnaires 

□ □ □ Regular educators are knowledgeable of lEP 

or receive copy 

□ □ □ 

□ □ □ 

□ □ □ 



28 Does tl>e LEA insure tl»e development of Ihc , 

I EP and the rigiits of the handicapped for [_] | ) [_J 

those students referred to and rcceivins siiecidl 
education and related services at non-Lt:A 
public facilities (including but not limned to 
OHfl service centers and stale schools!' 



34CfH 300 341 



Coi respoodence 

Records of students at non L EA public 
facilities 

(documentation ol phone contdcts 

Intplumentatioii of Slate interagency ccK>pera 
tive ayieements 












• 
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REQUIREMENTS 


T 


p 


N 


COMPLIANCE INDICATORS 


COMMENTS 


V. FREE AfPROPRIATEfUBUC EDUCATION No. 29- 


-34 








29 Is a free approprote pubhc educatton 
provided to ail exceptiorul children 

n Wbitfiin tifinplifw>^7 


n 

LJ 


□ 


□ 


lEP's 

Legally mandated ages (5-18) receive FAPE 
WaitiiM} lists 




b withif 1 age rar>ges set for th m 
the system's special education 
comprehensive plan' 


□ 


□ 


r 


Teaching caseloads 

Special education monthly report 




c, at no cost to parents for public 
placements' 


□ 


□ 


□ 


December child count report 
Endof-year report 




34 CFR 300.4. 300, 302 








Public residential placements (including State 
schools, institutions, artd group homes) 




30. Does the LEA insure the proper 
furK:tioning of hearing aids? 


1 — 1 
u 


□ 


□ 


Pohcies and procedures 




34 CFR 300.303 








Interviews 




31 Do exceptional students 
participate 








Description of programs available and number . 
and exceptionality of students participatirig m 




a in a regular physical education 
program' 


□ 


□ 


□ 


in each 

Specisl education t^dcher interviews/question- 
naires 




b. in a s|)ecially designed physical 
education program if their lEP's 
so specify? 


□ 


□ 


□ 


lEPs 




34 CFR 300.307 
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SYSTEM 



REQUIREMENTS 



COMPLIANCE INDICATORS 



COMMENTS 



32. Does the LEA insure that handicapped 
children participate, as appropriate, m 
a variety of educational programs and 
services iftcludmg 



a 


art? 


□ 


□ 


□ 


b. 


music' 


□ 


□ 


□ 


c. 


Industrie; ans^ 


□ 


□ 


□ 


d. 


consumer and homemak ing 
education? 


□ 


□ 


□ 


e. 


vocational education? 


□ 


□ 


□ 



34 CFR 300.306 

33 Are the special education facihties 
including classrooms 

a. flesigned for program accessibility 
for the handicapped ? 

b of comparable quality to regular 
education facilities? 

c. of adequate size? 

d, sufficienily lighted, heated, and 
ventilated' 

e located in buildings with regular 
classes where appropriate? 

34 CFR 300.304 

34. Are transportation services provided 

a. at no cost to ttie parents when 
appropriate? 

b. with modifications as necessary? 



□ 


□ 


□ 


□ 


□ 


□ 


□ 


□ 


□ 


□ 


□ 


□ 


□ 


□ 


□ 



□ □ □ 

□ □ □ 



Cooperative agreementls) with Vocational 
Education. Vocational Rehabilitation, and 
other agencies 

Curriculum review 

Special education teacher interviews/question- 
naires 

Principal interviews 

Description of programs available and number 
and exceptionality of students participating in 
each 

RVI caseload 

Program of work review 

Building visits 

Location of special and regular education 
Classrooms 

Special education teacher interviews 
lEP's 

Placement minutes 

Rehabilitation Act Section 504. self evaluation 
Comprehensive Plan Facilities. Form DOE 883 
Current building standards checklist/visit 

Parent interviews 
Policies and procedures 
Transportation director interview 
Administrator interviews 
lEP review 

List of transporUtion services for students 
served at State ichools and residential programs 



End of -year report 
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SYSTEM 



AEOUiAEM^ENTS 



COMPLIANCE INDICATORS 



COMMENTS 



VI. LEAST AESTAICTIVE ENVIRONMENT No. 36-37 



35 Are special education classes, spectat scliools. 
and other separate placements of rundicapped 
children 

a mjde only when the nature and vwcrity 
of the liandicap is such ttidt eduoiiion 
in regular classes with the use of 
mentary aids and services cannot ue 
achieved satisfactorily' 

b appropriately doc umen (ad' 
c. based on the lEP? 



d. in the home schDol unless otherwise 
specified in the iEP7 



e reviewed for possible harmful effects 
and quality of sei vices? 



f. reviewed annually? 



34CFR300550.5b2 




□ □ □ 

□ □ □ 

□ □ □ 

□ □ □ 

□ □ □ 

□ □ □ 



lEPs 

Interviews 
Placement minutes 

Student records (especially evaluation reports) 

Reevaluation policies and procedures 

Complete records of placen>ents at State 
schools and/or institutions 

Reevatuation waiting lists 
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GLRS District 



Georgia CSPD 
Survey of Special Education 
In-Service Training and Staff 
Development Needs 

Your assistance in completing this survey is requested so that we might better 
plan in-service training and personnel development on a statewide basis. 



School System 



Indicate your major professional responsibility. Check the one most appropriate. 
*Regular Education Teachers please complete grade level and/or subject taught. 



^Regular Education Teacher* 
_^Special Education Teacher 



*Grade Level^ 
Age Level 



Exceptionality: (Check all that apply). 

Educable Mentally Retarded (EMR) 

Trainable Mentally Retarded (TMR) 

^Severely Mentally Retarded (SMR) 

^Specific Learning Disabled (SLD) 

Behavior Disordered (BD) 



♦Subject Taught 



Hard of Hearing/Deaf 



_Multi/Physically Handicapped 
^Speech/Language Impaired 



J/isually Handicapped/Blind 
jGifted 
Interrelated 



_School Psychologist 



Counselor 



JTeacher Aide/Paraprofessional 
^Special Education Director 
^Regular Education Administrator 
Consultant 



_pther (specify) 



ERIC 



42 



33 



Rank these in priority order (1 is high, 7 is low) to indicate the areas in 
which you would like training: 

Assessment (Identification procedures, diagnosis, making placement 

decisions, team evaluation procedures, instructional planning). 

Due Process (Procedural safeguards, surrogate parents, confidentiality, 

legal responsibilities). 

lEP Development (Writing objectives, determining appropriate content, 

involvement of regular educators, fostering parent participation). 

Educational Programming (Teaching strategies, selecting and modifying 

content or materials, management procedures for organizing instruction 
and child management techniques). 

Service Delivery (Regular and special education cooperative planning, 

availability of services for a free and appropriate education (FAPE) , 
assuring instruction in the least restrictive environment (LRE). 

Parent Involvement (Communicating with parents, parent participation 

in conferences). 

CSPD (Comprehensive System of Personnel Development; creation of 

local systems for identifying personnel needs, a system for delivery 
of staff training programs relevant to personnel needs, motivational 
techniques to encourage participation ir staff development activities, 
obtaining qualified persons to conduct inservice programs). 

1. If you were planning inservice training and personnel development activities 
for the year, which of the following would you select as the most helpful 
resources for securing training assistance? (Select two) 

Graduate Course or Program State Department Specialists 

Learning Resource Center (GLRS) School District Special^.sts 



Local School Personnel and Trained Universitv Personnel 

Resources 

Other (specify) 

Cooperative Education Service 
Agency 



Rate each subject area according to your need for 
A score of five (5) indicates a critical jeed. 



AREA: Assesstnent 

Understanding and using the multidisciplinary 
approach to assessment and planning. 

Assessing special needs students* instructional 
level: strengths and weaknesses 

Assessing special needs students • behavioral 
level: strengths and weaknesses. 

Using non-discriminatory assessment techniques. 

Evaluating student progress and using data to 
revise programs 

Clarifying and using eligibility criteria 
for placement purposes • 

Child find procedures. 

Providing more descriptive placer :»n J minutes. 



AREA: Due Process 

Responsibilities in "dementing '-'w 94-142 

Understanding the S pecial education 

guidelines. 

Understanding and using due process and 
procedural safeguards 

Know the procedures for maintaining 
confidentiality of student records 

Understanding and using due process for 
Non-LEA placement. 



AREA: lEP (Individual Education Plan) 
Developing IEP*s 

Strengthening. the content of lEP's 

Implementing lEP^s in the regular classroom 

Incorporating CBE requirements into the 
secondary lEP 



additional training. 

Needs Scale 
Great Little 

5 4 3 2 1 

5 4 3 2 1 

5 4 3 2 1 

5 4 3 2 1 

5 4 3 2 1 

5 4 3 2 1 

5 4 3 2 1 

5 4 3 2 1 

5 4 3 2 1 

5 4 3 2 1 

5 4 3 2 1 

5 4 3 2 1 

5 4 3 2 1 

5 4 3 2 1 

5 4 3 2 1 

5 4 3 2 1 

5 4 3 2 1 
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Needs Scale 

AREA: Educational Programming Great Little 

Designing alternate teaching strategies for 5 4 3 2 1 

students with learning problems* 

Developing and using alternative Instructional 5 4 3 2 1 

media. 

Behavior management techniques that will 5 4 3 2 1 

facilitate learning for the special needs 

^tudent. 

Incorporating career education into 5 4 3 2 1 

curriculum activities. 

Assistance in development of teacher made 5 4 3 2 1 

materials. 

Awareness of high interest-low vocabulary 5 4 3 2 1 

materials for all content areas. 

Awareness of sequential materials app.oprlate 5 4 3 2 1 

to student's developmental level. 



AREA: Service Delivery 

Awareness of services available in the local 5 4 3 2 1 

community for the special needs student. 

Facilitating the social interaction of the 5 4 3 2 1 

special needs student into age and culturally 
appropriate programs. 

Methods for the special education teachers and 5 4 3 2 1 

regular education teachers to assist each other 
in maximizing learning for the handicapped 
student. 



AREA: Parent Involvement 

Conducting conferences with parents whose 5 4 3 2 1 

children ire being considered for special 
educatlou placement. 

Obtaining parent participation in program 5 4 3 2 1 

planning for their handicapped child. 
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3. Rate each of the following as to your systems need for improving staff 
development opportunities for system personnel. 



Needs Scale 
Great Little 

A local system plan for providing a comprehensive 5 4 3 2 1 

staff development program. 

Local system co'ianitment to encouraging 5 4 3 2 1 

participation in staff development activities 
through incentives or release time. 

4. How much time, without financial reimbursement, beyond the regular school 
hours would you be willing to devote to inservice training, and/or 
personnel development activities for the school year? 

No additional time 7-9 hours per month 

1-3 hours per month 10-12 hours per month 

^-6 hours per month More than 12 hours per month 



5. Which of the following incentives would increase your motivation for 
participating in staff development activities (Rank order three (3) 
of the choices, i.e., 1 ■ most preferred, 2 » second choice, 3 third 
choice) . 

Academic Credit/SDU^s Payment for Evening/Weekend 

Attendance 

Salary Step Credit Books or Materials 

Travel Reimbursement Summer Activities with 

Extended Contract. 

Release Time Certificates of Training in 

Personnel Files. 

Tuition Payments Promotion of Personal and 

Professional Files 

Payment or Waiver of Other (specify) 

Conference/Workshop Fees 

Awards 

Increased Knowledge 



6. Other inservice needs you have in improving services to exceptional students 

^hfl^ a^-a nn^ en/ > f-i^^A «-Vi4 o ott<».<t»A«r9 



that are not sp< Ified in this survey? 

ERIC 4Q 
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NQ POSTAGE 
NECESSARY 

III The 

UMfTED STATES 



BUSINESS REPLY MAIL 

FIRST CLASS PERMIT NO. 559 ATHENS. GEORGIA 



POSTAGE WILL BE PAID BY ADDRESSEE 

Adapted Physical Education Survey 

c/o Oeb Babetf State Needa Assessment Data Analyst 
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SURVtV or rHYSICXL EDUCATION StJWICES 
FOR MAHDXCAPPCO STUDENTS IN GEOKCZA 



rl«at« coBplvt* %h9 folXowmg turv«y to b«tt of 
your knowlvdga and atyiXitisB. Th« infoRsatxon obtained 
\tixX utilized to_provid« nm^dn for iniTvice, 



. 1. DISTRICT HWaE* 

CHECK THE HIGHEST OECHEE YOU HAVE EAWJED. 

icchvlor 
^ lUttvrt 
_ Sp«cUlitt 

Ooctorat* 

Other* FWat* Specify 



CBSCX QTHEK LICENSES OK SPECIAL CJICDEKTIALS THAT T JU BOU). 
^ Adapted aquatics 

Fhytlcal tharapy 

^ Occupational tharapy 

Tharapautic r«craation 

^ Athlatic training 

Othar. Flaata Specify 



mJHlEJt or OtEDITS YOU RAVE EAJWEO IN 



attar 

Hourt 



Quarter 
Houra 



Adapted Phytical Education 

Hotor DavalopMnt 
Spacial Education 

Othar related courae, pleate tpecify 



KUMBER or DAYS OE INSEKVICE IN ADAPTED PHYSICAL EDUCATION IN 
THE LAST S YEAJtS. 



The foXlowing queationa pertain to the type and nua&er 
of students* the duration, frequency* budget and 
facilities for classes that_you teach. 



(. ON A TYPICAL SCHOOL DAY, WAT IS tfll AVtMCE KUMSER OP 
clas.ies that you teach? 

handicapped students that you teach in a class? 

^^^^ regular education students that you teach in a class? 
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. PLSASE CHECK £>£«TYPE Of HX.NCICA? OF STVOENTS THAT YOU TEACH? 

. MuIti/PhyticiX XAndicap 
MiXd ««nt«l landicap (EHJt) 

y>odcr«t*/S«w* lUnUl H»ndic«p <TMB-SmRI 

Hm%zinq/Vi9ion lJip«ira«nt 
Uftming0it4biXity 

•«h«vior Oitordar 
' S«var* taotionaX Oitturoanca 

l« HOIt Lone X$ THE AVEKXGE PHYSICAL EDUCATION CLASS THAt YCU TEACH? 

. 15-20 aistttat 

t 25-30 alAtttat 

t 35-40 nimtat 

i 45-50 BiAtttat 

\ 55-50 siautM 

^ Oth«r, riMta Specify ^ 

9. WHAT Z$ AVEUAC^ SfUMBEK Of TIMES PEK WEEK YOU MEET WITH CLASSES 
THAT too TZAOI? 

1 1 tlM P«t MMk 

2 2 tlJMt p«r wmJc 

3 3 tUMt p«r WMk 

4 4 tuMS p«r wMk 

5 5 tiAst p«r vMk 

10. IH HOW KAKY SCHOOLS DO YOU TEACH PHYSICAL EDUCATION? 

11, PLEASE USE THE FOLLOWING CODE TO INDICATE HOW FRECUENTLY THESE 

FACILITIES AJIE UTXLIZEC lU YOUR SOIOOL FOR PHYSICAL EStCATlOK CLASSES 
1 • NEVEJl» 2 • SOHCTIMES* 3 • ALWAYS, 4 • 00 SOT HAVE FACILITY 

9y» 

aultipurpota rooa 

outdoor f laXd 

tyaminq pooX 

lockar rooM 
^_ cXattroo* 
^^^^ w«i9ht zoom 
_^ Oth«r, Plaata Specify 
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12. 9L£X$B USE THB rOLtOUZKC COOB TO ZKOZCATB HOW rRrQUEWTLY THB 

FACZLZTZtS AM UTZLZZCO ZM YOUK SCHOOL FOR HAMOICAPPED STUOCNTS 
ZM PHYSZCAL tOUCATZOH CLKSSZS, 

1 - HVmL, 2 - SOHCTZMCS, 3 - AWAYS/ 4 • 00 HOT HAVC PACZLZTY 

9y» 

auitxpurpot* rooM 

outdoor £i«ld 

tviMing pool 
_ locktr roo« 

clattrooa 

^^^^ weight rooa 

Oth«r« ri«at« Specify 



13. WKAT k'M YOOa TOTAL iUOCCT P0« CQUXFHSNT POX US2 ZM 

YOUX mSZCAL EDUCATION CLASSES ZM PZSCAL YEAE I9t3-I47 



14. AyPEOXIHATELY WIAT PEECOrrACUC yOUH tfUOGET HAS UT' :.ZZtO 
POE PUECBASE OP IQOZPMOIT TO MEET ^ MEEDS OP HAMOICAPPEO 
STUODITS TEAT YOU TEACB7 



Th« following qutttioat p«rt«la to cb« natur* of th« 
phyticaX •dueation pcogrM for b*ndicapp«d ttudtntt that 
you fach. 

19. PLEASE OSE TIE POLLOITZNG CODE TO AMSVEE THB QUESTtOVS BELOWs 
1 • YES, a • MO^ 3 • OOM'T KMOH 

In your school, do you routintly 

_^ r«f«r students to ths special •ducstion faculty or to thm school 

ad&LAistratioo to d«tar»in« it thay sra handicapped or n xd spacxal 
sarvicas? 

raquast to taka part in ZEP MStings? 

^_ attSAd tEP AMtlags? 

sand vrittaa input to tEP Matinga? 

^^^^^ writa parta of ZEPs for handicappad childran in physical aducstion 
classas? 



K. USZMC TEE POLLOtfXMC CODE, DE5CXZBE THE ZEP POEMS UTZLZZED BY YOUE 
SCUOOLt 1 • YU, 2 • NO, 3 • ONSUEE 

Ooaa your school usa a standard ZEP fora? 

_^ Do you hava any apacial foraa for t;ritin9 tha physical aducation 
taction of ZEPs? 

_ Do parap«:s of handicappad childran provida input aboct physicsl 
education goals and objactivas? 

Ooas your school hava a data banx or list of ZEP goals and 
objactivas for you to choosa fro«7 
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17. CRSCX WHETHSK IN YOUR SCHOOL, YOU Alt£ INVOLVED IN R£C0HH£HD INC 
^LACEMTHT OF KAHDICAPP.^J) CHILORTN WTO RKCULA^ OR ADAPTED 
fMYSICAL tOUCATIOM CLASSES. 

1 y«t 

2 KO 

3 Not oppl2.cabl« 



IS. PLEASE USE THE fOLLOWINC CODE TO INDICATE HOW IMPORTANT THESE 

fACTORS ARS IN DETERMINING A STUDENT* S NEED FOR ADAPTED PMYSICAL 
EDUCATION t 

1 • or LITTLE DIWRTANCE, 2 • IMPORTANT, 3 • OF CONSIDERABLE IHPORTANCS 

formal t«iti of aotor ikilli* phyiical fitnaii, imcor ability* 
or growth and davalopaaot 

taachar oba«rvatioa of aotor akilli and phyaical fitnaii lavaii 

_ taactoar obaarvatton of nha atodanta aocial and actional akiUa 

_ tha atttdanta lEP goala asd objactiraa in pbyaical aducacion 

advica of claaarooa taachara, apacial aducatora and/or othar 
profaaaioaala in your achool 

paraota' prafaraaca 

child 'a prafaraaca 

achaduliag eoavaaiaaca 
^^^^ atudaat'a grada laval 

atudaat'a haadicappia? coaditloa 

atudaat'a chroaological aga 
Othar, Plaaaa ipacify > 



1>. FtCASB USB TIE FOLLOWINC CODE TO WOICATE THE DEGREE OF DIFFICULTY 

YOO a^Vl HI ASSESSIHC THE PERTORKANCE LEVELS OF HANDICAPPED CHILDREN: 

1 • NOT APPLICABLE. 2 - MO DIFFICULTY, 3 • SOKE DIFFICULTY. 
4 •CONSIDERABLE DIFFICULTY 

...^ phyaical fitaaaa 
_ groaa aotor akilla 
_ aocial/aaotioaal akilla 
_ _ aporta akilla 

kaowladga of aporta or rulaa 
phyaical growth aad aotor davalopMnt 
Othar, Plaaaa Spacify 



20. PLEASE USE THE FOLLOIfINC CODE TO INDICATE IN GENERAL, HON PROBLEMATIC 

THESE FACTORS ARE IN ASSESSING THE MOTOR ABILITIES OF KANDICUpPeD 

CHILDREN? 

1 - NOT APPLICABU. i • NOT A PROSLEM, 3 - SOMEWIAT PROBLEMATIC. 
4 - SIGNIFICANT PBOBUM 

MM not awara of appropriata caata for handicapped childran 

<io not hava nacaaaary akilla ia adainiacaring taata 

....^ do not baliava ia taating or aaaaaamant 
. coat of purchaaiag taat kita or aatariala 

^Ack of phya'-^al aducatlon data tl^ (contact houra with atudanta) 

_^ Othar, Plaaaa Spacify 
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21. PLEASE USE THE FOLLOKINC CODE TO INDICATE HW fREgUEWTLY YOU 

INDIVIDUALIZE THESE ASPECTS Of IHSTPUCTIOWnFoP HANDICAPPED STUDENTS 
THAT YOU TEACH. 

1 • HOT APPLICABLE. 2 • NEVER. 3 • SOHETIMES. < • ALWAYS 
clan activiti«t 

atttisiMnt or testing procedural 

teaching ttylt (the nature of your interacftion with itudints) 

^^^^ behavior MnageiMnt 

criteria for grading or eveluetion 

other, Pleeae Specify 



The follQwing^ queationa pertArn to opiniona concerning the 
need for inaervice treli.ing la adapted education 



22. HON HANY N£i^ IDEAS POP IMPPOVINC THE PHYSICAL 

EDUCATION PPOC^V* POP HANDICAPPED STUDENTS HAVE 
BEEN PLANKED IN YOUP SCHOOL IN TKt LAST YEAH ? 
PLEASE GIVE A NUMBEH. 



23. PLEASE USE THE POLLOtflNG CODE TO INDICATE THE EXTENT OP THE 

INSCRVICE NEEDS OP THE PHYSICAL EDUCATION FACULTY IM YOUP SCHOOL 
KELATIVE TO PHOVIDINC PHYSICAL EDUCATION PPOGHAHS POP HANDICAPPED 

s7udu:ts. 

1 • WO NEED. 2 • SOKE HEET). 3 • CHEAT NEED 

eaaeae»ent of actor ability 

individualised inatruction 

ffodifying oquipetent and activitiea 

beh«vior AinageMnt 
writing IEP» 

atate and felaral lawa concerning education of tha handicapped 

Knowledge of handicapping conditiona 

lAotor developne.tt 

curricultUR mater, ala 

Other. Pleaao Specify _ 



or the cohcehns listed •23, select the single. host phessinc 
xksepvice keed ih ppovidirc physical education phogpahs fop 
hawdicappe:* students in youp school. 



■hANK YOf FOR OJPLETINC THIS SURVEY. PLEASE HAIL THE COMPLETED SURVE. TO 

Adapted Phyaical Education Survey 

c/o Deb Bcbcr. State :>«tfs /saestmcnt Data ^-^.-st 

Georgia Retardation Center - Athena 

9^0 college Station Road 

Athenr . Georgia 30610 



APPENDIX F 
GEORGIA PHYSICAL EDUCATION 
SURVEY MODEL 



GEORIGA PHYSICAL EDUCATION SURVEY MODEL 



Physical Education incV ded in the 
Needs Assessment Process 



Review Preliminary Data Sources 
LEA Comprehensive Plans 
Monitoring Instrument 
GLRS Surveys 



Decision to Assess Direct Service 
Personnel (Regu'.ar & 
Adapted Physical T locators) 



Collection Method Georgia (Survey) 
(as a part of Existing Needs Assessment) 



Sampling Method (Stratified 
Randco Sample or other 
Relevant to State Population) 



Analysis of the Data 
(Simple Descriptive 
Statistics^ 



Conclusions and Recommendations 
(for meeting identified needs) 



APPENDIX G 
SYSTEM FOR ESTABLISHING 
SAMPLE SIZE 
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Table for Determining Sample Size from Total Group Size (Population) 
where N - Total Group Size and S is Recommended Sample Size. 
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N 


S 


N 


S 


N 


S 


10 


1 A 

10 


220 


140 


1200 


291 


15 


14 


230 


144 


1300 


297 


20 


1 A 

19 


240 


148 


1400 


302 


25 


24 


250 


152 


1500 


306 


30 


28 


260 


155 


1600 


310 


35 


32 


270 


159 


1700 


313 


40 


o^ 
36 


280 


162 


1800 


317 


45 


/ A 

40 


290 


165 


1900 


320 


50 


44 


300 


169 


2000 


322 


55 


48 


320 


175 


2200 


327 


50 


52 


340 


181 


2400 


331 


d5 


JO 


360 


186 


2600 


335 


"7A 

70 


e A 

59 


380 


191 


"800 


338 


75 


63 


400 


196 


3000 


341 


OA 

oO 


66 


420 


201 


3500 


346 


o c 
OD 


"TA 

70 


440 


205 


4000 


351 


A A 
90 


73 


460 


210 


4500 


354 


95 


76 


/,80 


214 


5000 


357 


1 AA 
100 


OA 

80 


500 


217 


6000 


361 


1 1 A 

110 


86 


550 


226 


7000 


364 


1 '^A 

120 


92 


600 


234 


8000 


367 


1 OA 

130 


97 


650 


242 


9000 


368 


140 


103 


700 


248 


10000 


370 


150 


108 


750 


254 


15000 


375 


160 


113 


800 


260 


20000 


377 


170 


118 


850 


265 


30000 


379 


180 


123 


900 


269 


40000 


380 


190 


127 


950 


274 


50000 


381 


200 


132 


1000 


278 


75000 


382 


210 


136 


1100 


285 


1000000 


384 



Krejcle, R., & Morgan, D. C1970). Determining sample size for research 
activitie-. Educational and Psychological Measurement , 30, 608. 
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APPENDIX H 
PROTOTYPE 
MONITORING INSTRUMENT 
FOR PHYSICAL EDUCATION 
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ADAPTIVE PHYSICAL EDUCATION/SERVICES QUESTIONNAIRE 




Instructions: Please complete all items to the best of your knowledge. 

School System ^ Grades Taught (Circle) 1-5, 6-8, 9-12 

Level of Certification (Circle) T-4, T-5, T-6 

Number of Classes Taught Per Day (Circle) 1-3, 4-6, 7-12 

Courses Relating to Exceptional Childre n 

Number of Handicapped Children Served by You (Circle) 1-3, 4-6, 7-10, More than 10 
Total Number of Children Served by You (Circle) Less than 50, 50-99, 100-149, 

ISO - 200, More than 200 
Delivery Model (Circle) Regular Physical cation. Adapted Physical Education 



Answer the following questions by placing a check mark (vj iw the 
appropriate column. 


YES 1 


o 

2 


SOftETIMES I 


N/A 1 


DON'T know; 


1. Regular physical education is available to students fC-12? 

Adapted physical education is available to students K-12? 

^^B. 1 am now or have previously taught physical education to handicapped 
students? 

•1. Placement in adapted physical education is determined using fcrmal 
assessment instruments? (standardized and norm-referenced tests) 

5. Placement in adapted physical education is determined using informal 
assessment tools? (criicrion-rcfcrcnccd tests, obscrv.ition, checklists) 

(>. Facilities are modified to accortraodate handicapped students in regular 
physical education? 

Facilities are provided for adapted physical education? 

8. Equipment and materials are provided for students in adapted physical 
education? 

9. I have modified physical education activities, games and sports for 
handicapped students? 

10. I have modified physical education equipment for handicapped students? 

11. Curriculum guide includes information relating to the following: 

Adapted Physical Education 
Modifying Equipment 
Modifying Games 
Modifying Sports 

Goals and Objectives in Adapted Physical Education 

^L!. Parents are involved in Adapted Physical Education in the following manner: 
lEP Development 

Development of Educational Activities S Training 
Home/School Training Program Is in Effect 
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Answer questions -below by placing a check mark M in the 
appropriate coluan. 




13. Inservice/staff development is provided for the physical education 
teacher in adapted physical education? 

14. Release tiae or other arrangeaents are possible to enable teachers 
£0 attend staff development activities? 

15. The following activities or services would help improve physical 
education services to handicapped children: 

Special Workshops and/or Conferences on Adapted Physical Education 
Special Worksh on Placement in Adapted Physical Education 
Special workshops on Modifying Equipment, Sports and Games for 
Handicapped Students 

Any information pertaining to how facilities, activities, materials 
and equipment have been modified should be included below. 



Cononents : 
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BOOK TWO 



DATA COLLECTION/ANALYSIS 



PURPOSE 

The purpose of this book is to acquaint State Department of Education 
personnel with the SpecPE Needs Assessment Management System# This system 
provides a complete package t from survey instrument to analysis software 
and printed reports, for determining service needs in special physical 
education* Project CSPD-PE will assist states in individualizing these 
materials to meet special needs* 

The SpecPE Software system was designed to analyze specific data 
elicited by the SpecPE Survey Questionnaire* Because the nature as well as 
generally acceptable ranges of questionnaire responses was known. It was 
possible to build data entry checks directly into the analysis programmingc 
This procedure allows the computer to recognize many data entry errors as 
well as other unacceptable responses, thereby greatly reducing the time and 
effort necessary for screening data prior to analysis* Simple and explicit 
instructions for modifying data entry checks are presented in the 
PROGRAM MODIFICATION section of the SpecPE manual. 



SURVEY ADMINISTRATION 

The SURVEY ADMINISTRATION Section provides a brief overview of 
SpecPE' s data storage and retrieval system along with options for using the 
system along with specific information regarding the survey instrument and 
report structures* 



DATA ENTRY 

The DATA ENTRY section provides more detailed instructions for data 
entry and file management along with a hands-on introduction to system use. 



PROGRAM MODIFICATION 

This section is provided as a convenience to states wishing to make 
minor in-house modifications to the original materials* Shirley Crowley, 
Technical Assistance Coordinator, Project CSPD-PE, is available to provide 
additional assistance. 



Shirley Crowley 
Project Technical 
Assistance Coordinator 



SURVEY or PHYSICAL EDUCATION SERVICES 
FOR HANDICAPPED STUDENTS 



Please complete the following survey to the best of your knowledge and 
abliitie.. The intonnation obtained will be utilised to provide needs 
forinservice. 



1. CHECK THE HIGHEST DEGREE YOU HAVE EARNED. 
1 ^Bachelor 

2 M astcrt 

3 Specialist 

^ D octoraf 

2. NUMBER OF FORMAL COLLEGE COURSES F0> WHICH YOU HAVE EARNED CREDIT IN: 
« ^Adapted Physical Education 

b k ^otor Development 
c ^Special Education 

3. PLEASE USE THE FOLLOWING CODE TO ANSWER THE QUESTIONS BaoW, 

1 - YES 2 - NO 

Have you had: 

« Supervised practicua in Special Physical Education 

^ Student tMching in Special Physical Education 

c ^Student teaching in Regular Education with handicapped students 

NUMBER OF DAYS OF INSERVICE IN ADAPTED PHYSICAL EDUCATION IN 

THE LAST 5 YEARS. 



The following questions pertain to the type and number of students, ^h? 
duMtion, frequencyp bud^ ^t and facilities for clasaes that vou t^nrr.. 

5. HOW LONG IS THE AVERAGel PHYSICAL EDUCATIOK JLASS THAT YOU TEACH? 

1 15-25 minutss 

2 ^10-A5 ainutss 

3 ^5 + Minutes 



6. OM A nPICAL SCHOOL OAT, WHAT IS THE AVERAGE NUMBER OF 
• ^clM« periods that yw ttaehT 

^ ^h*n"c.pp.d .tod.„t. th.t ,oa ts.ch m on. clas. period? 

» ^r«gul.r .ductlon .tud.nt. th.t you t..ch In on. cl... period? 

TOO^ir^ " "'♦'^ '""^^^ ™" »«n «tH CXASSES 

^. } tiM% ptr v««k 

2 2 tlaes p«r week 

3 3 tints per vtek 

* * tlne5 p«r ve«k 

5 ^5 tiata par wMk 

^8. IN HOT HAKT SCHOOL BUILOIHGS DO tOU TEACH PHYSICAL BDUCATI0H7 



9. PLEASE CHECK EACH TYPE OF RAm)ICAP OF STUDENTS mt YOU TEACH7 

• .Multl/Phyalctl handicap 

^ Mental Handicap (E«R> 

^Modarate/Savara Mental Handicap (TMR/SHR) 

^ ^»«arlng/Vlalon lapalment 

* ^Learning Dlaablllt^ 

* ^Behavior Dlaorder 

8 ,Severa Emotional Dlaturbanca 

ulilnlll ISr Sln?!!''^ HOW FREQUENTLY THE 

iTpSsSL m^^^^ rORlSNDIcfcET^ 

i- NEVER. 2. SOMETIMES, 3 - ALWAYS, 4 - DO NOT HAVE FACILITY 



a 



*>,__J«ultlpurpoaa roo« 

c .outdoor field 

<^ swlanlng pool 

e locker roo« 
f c lasarooM 
8, weight room 
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12. APPROXlHATEtT WHAT PERCENTAGE OF TOUR BUDGET WAS UTILIZED FOP 



THAT YOU TBACHT 

1 ^OX 

2 I-IGS 

3 11-25X 

* 26-50X 

5 50 + 



The following qucsttong pgrtain to tht n atura the phyeical " 
., program for handlcapnerf ^^> Ment, that tou .each! ^ educatit)n 

13. PLEASE USE THE FOLLOWING CODE TO ANSWER THE QUESTIOHS BELOW: 

1 - YES, 2 - HO. 3 - DON'T KNOW 
In your school, do you routinely 

* "^•'^ students to the special education faculty nr tn fk. . v t 

^ ^r«qu«»t to take part In lEP laetlngs? 

c ^attend lEP meetings? 

^ written Input to lEP meetings? 

' ^^a'SseSr" '"^^ handicapped chlliren In physical education 



a__ 
b 



^r^nmT"^'°''i2^'"^'°°^• ^^'"'^"^ ^^^^ UTILIZED BY YOUR 

SCHOOL: 1- - YES » 2 - N0» 3 - UNSURE 

_Does your school use a standard lEP form? 

_DoM your .chool h.v. . data bank or llat of lEP goals and 
objectives for yon to choos* fron? 



15. CHECK WHETHER IH TOUR SCHOOL, YOU ARE IHVOLVEt) IN RECOMMENDING 

PLACEMENT OF HANDICAPPED CHILDREN INTO REGULAR OR ADAPTED 

PHYSICAL EDUanON CLASSES. — 

1 

2_ Ro 



3_ ^Not appllcabla 



PLEASE USE THE FOLLOWING CODE TO INDICATE HOW IMPORT ANT THESE 
FACTORS ARE IN DETERMINING A STUDENT'S NEEDToR ADAPTED PHYSICAL 
EDUCATION: rnioii^rtu 

I - OF LITTLE IMPORTANCE, 2 - IMPORTANT. 3 - OF CONSIDERABLE ' 
IMPORTANCE 

_foml tests Qf motor skills, physicsl fitnass, ootor sblllty, 
or ;owth sod dtvtlopatnt 

_tt«chtr obstnrstion of aotor skills and physics! fltntss levels 

__taacher obsanratlon q£ tha studants social and awotlonal skills 

_tha atudanta lEP goals and objactlvai In phyalcal education 

^advice of claaaroon teachera, special aducatora and/or other 
profess lonsls In your school 

^srents' preferences 

__chlld's preferences 

__8chedullng convenience 

^student's grsde level 

^student's hsndlcapplng condition 

^student's chronological age 



PLEASE USE THE FOLLOWING CODE TO INDICATE THE DEGREE OF DIFFICULTY 
YOU HAVE IN ASSESSING THE PERFORMANCE LEVELS OrHANDICAP PED CHILDR EN 

1 - NO DIFFICULTY, 2 • SOME DXFriCULTT, 3 « CONSIDERABLE DIFFICULTY, 
A " NOT APPLICABLE 

physical fltneaa 

gross notor skills 

social/enotlonal akllls 

sports skills 

knowledge of sports or rules 
j)hyslcal growth and notor developaenf: 



?!^E^E^!!?^S^^^T^^^^ PROBLEMATIC 

ChSSreS^^^ assessing THE MOTOR ABILITIES OF HANDICAPPED 

1 - NOT A PROBLEM, 2 • SOMEWHAT PROBLEMATIC, 3. SIGNIFICANT PROBLEM 
4 - NOT APPLICABLE oiuctiriLAKi fRUBLEH, 

_a« not aware of appropriate tests for hsndlcapped children 
_do not have necesisry skills in adnlnlsterlng tests 
_do not believe In testing or sssessaent 
_coat of purchaalng teat klta or naterlale 

_lack of phyalcal education --.lass time (contact hours with students) 



1 - NEVER, 2 . SOMETIMES, 3 - ALWAYS, A - NOT APPLICABLE 
• clisf ictlvltlai 

^ ^•••efwtnt or testing proctduret 

^ teaching utjU (tht nature of your interaction with atudents) 

• ^behavior aanagtMnt 

^ ^criteria for grading or evaluation 



a 



c 



1 - NO NEED, 2 - SOME NEED, 3 - CREAT NEED 
.assesatitnt of aotor ability 

Indlvlduallrtd Inatructlon 

.modifying aqulpaant and actlvltlea 

^behavior aanagemnt 

« writing lEPa 

f atat. and fadaral law. conc.rnlng aducatlon of tha handicapped 

* ^knowledga of handicapping condltlona 

*• iBOtor devalopsant 

curriculum aatarlala 

HANDICAPPED SToSm^JJ WUR ^« 

' _«ssa88«ent of notor ability 

^- individualired inatructlon 

^ .wodifying equipaent and activitiea 

* ^behavior aanagemant 

5__writins lEPi 

^ state and federal l.v. concerning eduction of tha handicapped 

^ ^^nowledge of hendicapping conditiona 

^ ^wotor davelopnant 

^ curriculum materlala 
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FILE MANAGEMENT 



The SpecPE Data Analysis System has been designed to provide maximum 
versatility in developing an individualized data plan for your state. 

Data may be entered and stored in files according to any criteria 
grouping desired* Individual Ifiles may then be combined, literally added 
together, to produce new data groupings. An existing data file m;.\y also be 
updated by adding new data as questionnaires are returned* In this vay 
data entry need not wait until a large sample has been accumulated* 

In planning how Spec^E^s features can best serve your state's needs, 
it is Important to insure the integrity and safety of all data files used. 



INSURING THE SAFETY OF DATA FILES 

The SpecPE Survey Questionnaire collects 82 individual items of 
numeric information from each respondent. Obviously, recreating a lost 
file containing data from even a small group of questionnaires could be an 
aggravating and time consuming exercise, 

SpecPE incorporates safety features to minimize the risk of accidental 
file loss. However, the most frequent cause of accidental data 
destruction, assigning exactly the same filename to two different data 
groups , must be controlled by careful planning of unique filenames. 

When creating a new file tliK computer actually writes the data onto a 
diskette, then labels the data grouping with a name provided by the user. 
If a file with that name does not already exist, it is created and the 
filename is listed on the Directory of files contained on the diskette. 
If, however, exactly the same name has already been used, the new data will 
replace (overwrite) any data previously stored under that filename* The 
computer, furthermore, is unable to interrupt the process and warn of 
possible data loss* For this reason, it is strongly recommended that an 
analysis plan be developed and that appropriate filenames be determined 
before the data entry process begins. 

Creating Unique Filenames 

Creating unique filenaiues is much easier than might be imagined. While 
computers are very good at making character-by-character comparisons, they 
are completely unable to detect similarities in meaning. Either two sets 
of characters are identical or they are not<s 

The changing, addition, or deletion of one character to a meaningful 
root, therefore, creates a unique mme for machine recognition while 
retaining a purposeful definition for the user* 




ERLC 



7 



For example, a parmanent data file, "state«f ll'\ might contain all 
data collected for statewide analysis. The temporary file, "tstate.fil" , 
is used to hold new data until it is added to upd?.te the permanent file* 
Because the computer recognizes no similarity in the two filenames r the 
temporary file may be destroyed and recreated or changed on a daily basis 
without any danger of accidently affecting the permanent file* 

NOTE, however, that upper case and lower case versions of the same 
character are considered to be identical. The name formats "da.fil", 
Da.fil", "DA.fil", and "dA.fil" are all acceptable forms of the same filename 
and data assigned to one format will replace any data previously assigned to 
ai ::her format* 

A good rule of thumb is to always use lower case letters for 
filenames* 



Rules for Filenames 

A filename should consist cf two parts separated by a period (.): 

name * extension 

Name: May contain 1 to 8 characters 

May contain numerals or cha icters 
May not contain spaces 

May include these special caaracters $&@S^%()-^^ 

Extension: "fil", the standard extension for data files, should always 
be used for files craated with SpecPE* 



•Examples of Appropriate Filenauas 

The following examples of appropriate filenames illustrate proper form 
as well as the use of meaningful abbreviations to label files by multiple 
criteria. Multiple criteria labeling is a very useful tool for building a 
heirarchy of analyses without reentry of taw data. 

Remember that the computer does not distinguish between upper and lower 
case letters : c.fil and C.fll are the same data file. 



dlr3n*fil (district 1, service region 1, north) 

tdlr3n*fil (temporary fll-^, district 1, service region 1, north) 

urban. f 11 (urban schools) 

state * f 11 (statewide) 

r3*fil (region 3) 

north. f 11 (northern geographic region) 
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USING TASK OPT I ONS AND TEMPORARY FILES 

SpecPE^s data entry and data management structure is cor^osed of six 
task options. These options are presented to the user in th* ollowing menu 
format: 

TASK SELECTION MENU 

1. ENTER NEW DATA from QUESTIONNAIRES 

2. CREATE a NEW or DUPLICATE PERMANENT FILE 

3. ADD to an EXISTING PERMANENT FILE 

4. ANALYZE DATA and GENERATE PRINTED REPORT 

5. PURGE FILES - Destroy any file ro longer needed 

6. END SESSION 



Each task option operates independently to perform a specific function. 
Options may be used alone to perform isolated tasks or combined to accomplish 
more complex operations. With planned coordination of task options and data 
file contents, your staters analysis plan can be as simple or as detailed as 
you wish. After using any of the first five options, the computer returns to 
the menu screen. 

Temporary And Permanent Files 

SpecPE uses temporary (or holding) files to insure that data entered 
as a group is retained as a group for as long as desired. Temporary files 
are stored on the diskette and may be retained intact as long as the same 
filename is not assigned to a subsequent data group. Conversely, the data 
assigned to a filename may be changed daily by reusing the filename (new 
data replaces old) . 

When new data is entered from a group of questionnaires (option 1) the 
user is required to record that data group In a temporary file, to which 
he/she assigns a filename. 

The temporary filename is then used to: 

1. Create a new permanent file for long-term storage of the new data 
(option 2) , and/or 

2. Add the ne* data to an existing permanent file in order to update 
previous totals (option 3) 

This temporary/permanent file system both assures the safety and 
integrity of new data until permanent placements arc made and allows new data 
to be placed in multiple permanent files without reentry of raw data from 
the keyboard. 

Filenames assigned to temporary f-'les may be modifications of the 
permanent filenames to which the daia 11 be assigned. A one-character 
prefix or suffix is sufficient to delineate separate files. 
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OPTION 1. ENTER NEW DATA from QUESTIONNAIRES 

Fur each question, 1 through 21, the user is presented with a data 
entry prompt consisting of question number, brief description of question 
content, and an example of proper data entry format. As new data is 
entered, running totals are accumulated for both the number of and numeric 
value of responses to each question. 

The data entry sequence operates as a continuous loop, automatically 
returning to the Question 1 prompt for entry of the nex^ questionnaire. 
The user signals that all data has been entered by typing *stop* in 
response to the Question 1 prompt. 

After raw data from a given group of questionnaires has been entered, 
the cumulative totals, or file data, must be recorded in a Temporary data 
file to which a uniq :e name is assigned by the user. The temporary file is 
then used to transfer the data group to one or more permanent files by usin; 
options 2 and/or 3. 



OPTION 2. CREATE a NEW or DUPLICATE PERMANENT FILE 

Creating New Permanent Files 

Use this option to ESTABLISH a NEW PERMANENT file. New data stored in 
a temporary file is duplicated and stored under a different, permanent 
name. The temporary filename can then be roused for temporary storage of 
the next sessions new data until it is added to the permanent file. More 
than one new permanent file, each assigned unique filenames, may be created 
from the same temporary file. 

Duplicating Pen^aent Files 

Option 2 may also be used to produce an exact copy of any existing 
file or to change the n^-e of an existing file. 

To Change a Filename: 

1. Duplicate the original file using Option 2 and assign the duplicate 
file a new name. 

2. Destroy the original file, thereby making its filename available 




for reuse. 
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OPTION 3. /wD to an EXISTING PERMANENT FILE 

Using this option causes the contents of two files, temporary and/or 
permanent to be added together. The resulting totals may tl.en be assigned 
to one of the original files (to update that file) or assigned a new 
filename (to create a new permanent file). 

NOTE: The procedures used by options 2 and 3 are different and not 
interchangeable. Option 2 produces a copy of one file - Option three causes 
two files to be combined. 

UpdatiPT^ an Existing File 

After establishing a PERMANENT FILE (option 2), new data may be added 
as additional questionnaires are received in order to UPDATE permanent file 
totals. Before using Option 3, new data will have been entered and stored in 
a temporary file. 

Procedure: 

1. Computer r-squests name of file containing data to be added: 

Enter ^ame of Temporary File. 
'/ Computer requests name of file to which data will be added: 

Enter Name of Permanent file. 
3. Computer requests nane of file in which new totals should be 

stored: 

Enter Name of Permanent File(same filename as step 2). 

After completion of this procedure, the diskette will contain two files, 
^,he temporary file (unchanged) and the permanent file (containing new updated 
totals) . 



Combining Existing Files 

Any two existing files may b*^ combined and stored in a third file. Use 
the same procedure as for updating a file, except that the combined data 
should be stored under a new, third filename. The diskette will then contain 
both original files, unchanged, plus the new combined file. 



OPTION 4. ANALYZE DATA and GENERATE PRINTED REPORT 

This option generates a printed report of the data contained in any 
file, temporary or permanent, and may be used to obtain daily as well as 
final reports. 

Procedure : 

1. Computer requests name of file to be analyzed and reported. 

2. Data contained in file is loaded into memory and additional 
calculations (means and percentages) are performed. 

3. A printed report is automatically generated. BE SURE THAT THE 

PRINTER IS TURNED ON BEFORE CHOOSING THIS OPTION. 
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OPTION 5. PURGE FILES - Destroy any file no lunger needed 

This is a "housecleaning" option which provides a controlled means of 
ressoving obsolete files from diskettes. 

Procedure: 

1 A list of all data files (those having a 'fil' extension) will 
be displayed on the screen. 

2. The computer will request the name of the file to be purged. 

Enter Name of file to be Destroyed. 

3. The following safety message will be displayed: 

Are you sure you want to destroy (name of file) y or n? 

4. If the user responds y (yes), the file will be erased from the 
diskette. Any data stored in the purged file wil_ be lost and 
cannot be recovered. 

5. If the user responds n (no), the file will remain intact. 



OPTION END SESSION 

Use this option to sign off after SpecPE software activities ar 
completed. Use of the END SESSION option insures that all data file 
closed ard protected until needed again. 




Any other method of ending operation (such as removing diskettes and 
turning machinery off) could result in accidental data loss. 
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SAMPLE USE OF THE SPECPE NEEDS ASSESSMENT MANAGEMENT PROGRAM 



A Staters educational system is divided into three service areas or 
Regions, with each region encompassing several school districts. 

In order to pinpoint the most pressing needs for each service area, 
state personnel will analyze data from each of the three regions 
individually* A statewide analysis will also be conducted. 



Pre-survey procedures: 

1. The groups or subgroups within which results should be analyzed are 
determined and criteria for grouping of returned questionnaires is 
established* 

2. A means of identifying returned questionnaires by analysis criteria 
is added to the basic SPECPE survey questionnaire before mailing to 
teachers. This might be a pre-assigned code to identify the Region number 
or a space which the respondent will fill in. 



Date Entry/Management Procedures: 

!• Before the first completed questionnaires were received, the 
state's Survey Coordinator assigned three specific filenames for storing 
data from each region (rl.fil, r2.fil, and r3.fii), and one additional 
filename (state.fil) for storing statewide data. Temporary files will be 
designated by the prefix *t* added to the permanent filename. 

2. The first group of completed survey questionnaires received are 
sor^^id by Region so that all questionnaires from a given Region may be 
entered as a group. 
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Data Entry - First Day: 

1. Using option 1 - Enter new data from questionnaires - the data entry 
personnel (user) enters data from all Region 1 questionnaires received and 
stores the data in the temporary file trl.fil. 

2. Using option 2 - Create a New Per anent File - the user then 
establishes a permanent file - rl.fil to store all data collected from 
Region 1. 

3« By repeating steps 1 and 2, the user may enter new data from Regions 
2 and 3, then establish permanent files in which data from each Region will 
be accumulated. (The three Permanent Regional files, rl.fil - rS.fil, have 
now been created. The three temporary files, trl.fil - trS.fil, siso remain 
on the diskette.) 
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4. Establish state, fil to store data for statewide analysis. The 
Permanent file state. fil may be established in one of two ways; 

A. Step 1 - Using Option 2, the user may duplicate any one of the three 
regional files, naming the duplicate state. fil. State. fil will 
contain the same data as the original Regional file. 
Step 2 - Using Option 3, the user will then add (one at the time) each of 
the remaining Regional files to state. fil. The data contained ii each 
Regional file Is added to the data already stored in state. fil to 
update state. fil^s ctnnulative total* 

B. Step 1 - Using Option 3, the user may combine any two of the three 
regional files, naming the new cumulative total file state. file. 
State. fil will -lontain combined data from both original files. 
Step 2 - Using Option 3, again, the user will add (one at the time) 
any remaining Regional files to state. fil. As in method A, 
state. fil*s cumulative total is increased with the addition of each 
Regional file. 

5. If desired, the user may use Option 5 - PURGE FILES - to destroy 
temporary files rl.fil - r3*fil after all permanent data file assignments 
have been made. It is not absolutely necessary to destroy temporary files 
since new entries assigned to the filename will replace previous data. 

NOTE: Since each file management option operates independently, the sequence 
of operations used in this example could be rearranged to suit user 
preference. For example the user might choose to: 



1. 


Use 


Option 


2. 


Use 


Option 


• 


Use 


Option 


4. 


Use 


Option 


5. 


Use 


Option 


6. 


Use 


Option 



l-w-^-.w- 1^ ••Mt.WW ^AAW, 

using K2thod A and rl.fil data, THEN 



new data group becomes available) 
7. Repeat steps 4-6 for each region. 

Second, and subsequent, day data entry procedures: 

1. Use option 1 to enter new data from questionnaires, thea store data 
under appropriate temporary filenames. 

2. Use optior 2 to establish any new permanent data files needed, or 
option 3 to add new data to established permanent files. 

3. Use other options as desired to generate printed reports and/or to 
purge obsolete data files from the diskette. 
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SURVEY INSTRUMENT/REPORT 



This section presents details regarding individual aspects of each 
question on the SpecPE Needs Assessment Instrument and a sample of the 
report generated for each question. 

The information included is intended to provide a basic understanding 
of question format that may be useful for planning minor modifications to 
meet individual needs. Detailed instructions for changing program lines 
are found In the PROGRAM !«JDIFICATION section and may be used by state 
personnel to effect specified changes. These instructions are provided as 
a convenience to those states wishing to make minor changes in-house. 

Mrs. Shirley Crowley, Project CSPD-PE*s Technical Assistance 
Coordinator, is available to aid states In planning and implementing 
changes to the original materials. Reserving time for this service can be 
accomplished by calling the Project office (404) 542-8970 or (404) 
542-4282. 
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Question 1: 



I. CHECK THE HIGHEST DEGREE YOU HAVE EARNED. 

i ,B«chelqr 

^ M ast era 

3 ^Specialist 

^ .Doctorate 



FORMAT: Multiple Choice - Check 1 of 4 options 



ACCEPTABLE DATA ENTRY: 
The ntnnbers 1, 2, 3, or 4 

n - to indicate no response to this question 
stop - to indicate end of data entry session 

ERROR DETECTION: 

Any data entry other than those stated above will cause an error messaee 
and request for reentry to appear on the screen. message 

QUESTIONNAIRE MODIFICATION: 

1. Question format must be retained with changes in wording only. 

2. If fewer than 4 choices are offered: a) the report will retain a 
4-question format, b) options not used on questionnaire will be 
res^ondin'*? '^^°"8\'^he cption had been offered but not checked by any 
llTltrl ^:ff:ctS!"^' ^^^"^^^ °' calculations and reported daL 

^* ^^'^ pre-programmed to reflect the wording used 

a) The PROGRAM MODIFICATION section of tne SpecPE manual provider 
instructions for changing wording in the program lines which control 
repart printing, or v.""».j.ux 

b) Reports may be printed with original wording. Wording may then be 
manually changed using Ite-out and a typewriter. 
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QUESTIOH 

Teacher Qualification by Degree 



Teachers Responding 
N / Z 



Bachelor 


0 


/ 0.00 


Master 


0 


/ O.OJ 


Specialist 


0 


/ 0.00 


Doctorate 


0 


/ 0.00 



Total Questionnaires Processed: o 

Number / Percent Appropriatn Responses: 0 / 0.00 

Number / Percent NO Response; 0 / 0.00 



o 
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Question 2: 



2. NUMBER OF FORMAL COLLEGE COURSES FOR WHICH YOU HAVE EARNED CREDIT IN: 

• ^Adapted Physlcil Education 

b Motor Dtvtlopaent 

c ^Special Education 



FORMAT: Fill in 3 blanks 



ACCEPTABLE DATA ENTRY: 

Number reported by respondent (1-15) or 0 (zero) for any option left blank, 
n - to indicate that entire question was unanswered 

Maximum Acceptable Entry : 15 courses for each option 

This maximum value helps to locate inappropriate 
responses due to reporting number of hours 
credit rather than number of courses, 

ERROR DETECTION: 

Any response greater than 15 will cause an error message and request for 
reentry to appear on the screen, 

reentry, any number, including numbers greater than 15 will be accepted* 

Instructions for changing the maximum acceptable entry are found in the 
Program Modification section of the SpecPE manual. 



QUESTIONNAIRE MODIFICATION: 

1. Question format must be retained with changes in wording only. 

2. If fewer than 3 choices are offered: a) the report will retain a 
3-question format, b) options not used on questionnaire will be 
reported as though the option bad been offered but not checked by any 
respondent (zero values), c) accuracy of calculations and reported data 
will not be affected. 

3. Printout: Reports nave been pre-programmed to reflect the wording used 
on the original SpecPE Needs Assessment instrument. Report wording may 
be changed in one of two ways; 

a) The PROGRAM MODIFICATION section of the SpecPE manual provides 
instructions for changing wording in the program lines which control 
report printing, or 

b) Reports may be printed with original wording. Wording may then be 
manually changed using white-out and a typewriter. 
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QUESTION 2 
Teacher Qualifications by College Credit 



Teachers Responding 

N/Z 

1-5 

N Mean Max Courses 
1-3 



N/Z 
6-10 
Courses 



N/Z 
11-13 
Courses 



1. Adapted Physical Educ. 

2. Motor Development 



0 0.00 



0 0.00 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOX' 



3. Special Educatlc 



0 0,00 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



Total Adapted PE courses reported: 

Total Motor Development courses reported; 

Total Special Education courses reported; 



Total Questionnaires Processed: 
Number / Percent Appropriate Responses: 
Nuaber / Percent Inappropriate Responses: 
Number / Percent NO Response: 



0 

0 / 0.00 

0 / 0.00 

0 / 0.00 



NOTE: 



Mean is calculated on the total number of courses reported 
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Question 3: 



3. PLEASE USE THE FOILWING CODE TO ANSWER THE QUESTIONS BaoW 
1 - TES 2 - NO 

Have you had: 

■ ^Suptrvlsed pracclcu. In Special Physical Education 

^ ^Student teaching In Spaclal Physical Education 

teaching In Regular Education with handicapped students 



FORMAT: Fill in three blanks using answar code provided 



ACCEPTABLE DATA ENTRY: 

The numbers 1 and 2 to indicate response code chosen 
0 (zero) - to indicate that blank was not filled in 
n - to indicate that entire question was unanswered 

ERROR DETECTION: 

Any data entry other than those stated above will cause an error message 
and request for reentry to appear on the screen. 



QUESTIONNAIRE MODIFICATION: 

1. Question format must be retained with changes in wording only. 

2. If fewer than 3 choices are offered: a) the report will retain a 
3-question format, b) options not used on questionnaire will be 
reported as though the option had been offered but not checked by any 
respondent (zero values) , c) accuracy of calculations and reported data 
will not be affected. 

3. Printout: Reports have been pre-programmed to reflect the wording used 
on the original SpecPE Heeds Assessment instrument. Report wording may 
be changed in one of two ways; 

a) The PROGRAM ML ^IFICATION section of the SpecPE manual provides 
instructions for changing wording in the program lines which control 
report printing, or 

b) Reports may be printed with original wording. Wording may then be 
manually changed using white-out and a typewriter. 
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QOESTION 3 




Teacher QuaXif lr*t ion - Supervised Practicum 



Teachers Responding 

N / Z N / Z 

Yes No 



aupervisea rracticun In 
Special Physical Education 


0 


/ 


0.00 




0 


/ 


0. 00 


Student Teaching In 
Special Physical Education 


0 


/ 


0.00 




0 


/ 


0.00 


Student teaching In 
Regular Education Class 


0 


/ 


0.00 




0 


/ 


0.00 


Total Questionnaires Processed: 






0 










Number / "ercent Appropriate Responses: 






0 / 


0.00 








Number / Percent NO Response: 






0 / 


0.00 
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QUESTIOH 4 

-Tuober of Ins.rvice D./s in Adapted Physical Education - Last 5 Year. 



Teachers Responding 

Max H / X 



Max dayj reported 
0 days 
1-5 daya 
6-10 days 
Over 10 days 



0 / 0.00 

0 / 0.00 

0 / 0,00 

0 / 0.00 



Total Questionnairea Processed: 0 

.lumber / Percent Appropriate Responr s: o / 0.00 

Number / Percent Inappropriate Responses: 0 / 0.00 

Number / Percent NO Response: 0 / 0.00 
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QuesClon 5: 



5. HOW LONG IS THE AVERA GE PHYSICAL EDbCATlON CLASS THAT YOU TEACH? 

1 15-25 Blnuct0 

2 30-45 Blnuttt 

3 ^5 + Blnutet 



FORMAT: Multiple Choice - Choose 1 of 3 options 



ACCEPTABLE DATA ENTRY: 
The numbers 1, 2, or 3 

n to indicate no response to ' is question 
stop to indicate end o£ data entry session 




ERROR DETECTION: 

Any data entry other than those stated above will cause an error message 
and request for reentry to appear on the screen. 



QUESTIONNAIRE MODIFICATION: 

1. Question format must be retained with changes in wording only. 

2. If fewer than 3 choices are offered: a) the report will retain a 
3-question format, b) options not used on questionnaire will be 
reported as though the option had been offered but not checked by any 
respondent (zero values) , c) accuracy of calculations and reported data 
will not be affected. 

3. Printout: Reports have been pre-programmfsd to reflect the wording used 
on the original SpecPE Needs Assessment instrunent. Report wording may 
be changed in one of two ways; 

a) The PROGRAM MODIFICATION section of the SpecPE manual provides 
instructions for changing wording in the program lines which cont^'ol 
report printing, or 

b) Reports may be printed with original wording. Wording may then be 
manually chang d using white-out and a t^^>evftlter . 



• 
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QUESTION 5 

Ltngch of Av«r«g« CI ,ss Period 



24 



Teachers Responding 
N / Z 



15-25 aln 0 / 0,00 

30-45 Bin 0 / 0 QQ 

*5 + «ln 0 / 0,00 



Total Questionnaires Processed: o 

Number / Percent Appropriate Responses: 0 / 0,00 

Number / Percent NO Response: q / 0,00 
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QuesCloa 6: 

6. ON A TYPICAL SCHOOL DAY, WHAT IS THE AVERAGE NUMBER OF 
« claw ptrloda that you teach? 

^ ^handicapped atudtntt that you teach In one class period? 

c ^regular education students that you teach in one class period? 

FORMAT: Fill in 3 blanks 
ACCEPTABLE DATA ENTRY: 

Section A - 6.5 or fewer hours per teaching day as calculated by the 

following formula: (number of classes reported in Q6 x length 
of classes reported in Q5) / 60 minutes » number of teaching 
hours per day. 

Section B - 20 or fewer handicapped students per class 

Section - 2G0 or fewer regular education students per class 

n - to indicate that entire question was unanswered 

Incomplete Responses: If Section A or ^oth Sections B and C are left blank 

or found to be inappropriate responses, the entire 
question is classified as an inappropriate response 
and not used for overall calculations. 

ERROR 'DETECTION' 

Section A - A calculated teaching day of greater than 6.5 hours causes an 
error message and request for reentry of data to be displayed. 
A response resulting in a total teaching load greater than 6.5 
hours/day is not included in final results. 
Sections B and C - More than 20 handicapped studeats or more than 200 

regular education students will cause and error message 
and reauest for reentry to appear on the screen. 
Any number will be accepted v.pon reentry. 

Instructions for changing the maximum acceptable entry are found in the 
Program Modification section of the l;pecPE manual. 

QUESTIONNAIRE MODIFICATION: 

1. Question format must be retained with changes in wording only. 

2. ir fewsr than 3 choices are offered: a) the report will retain a 
3-question format > b) options not used on questionnaire will be 
reported as though the option had been offered but not checked by any 
respondent (zero values) , c) accuracy of calculations and reported data 
wi not be affected. 

3. Printout: Rej^orts have been pre-programmed to reflect the word5ng used 
on the original SpecPE Needn Assessment instrument. Report wording may 
be changed in one of two ways; 

a) The PROGRAM MODIFICATION section of the SpecPE manual provides 
instructions for changing wording in the program lines which control 
report printing, or 

b) Reports may be printed with original wording. Wording may then be 
manually changed using whit^-out and a typewritf^r. 
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QUESTIOH 6 

T««ch«r Workload by Nuaber of Classes and Students 



26 



Teachers Responding 

Mean Max 



N / Z 



3. 
4. 



CLASSES : 

Hcan/Max Classes/day Reported 
Fewer than 7 classes/day 
<»-10 Classes/day 
n-lS Classee/day 
16 + Classes/day 



0 / 0.00 

0 / 0.00 

0 / 0.00 

0 / 0.00 



HANDICAPPED STUDEKTS: 

Hax Nuaber of Handicapped 

Students/Clcss reported 
Hean number of Handicapped 

Students/Class 
rfean Nuaber of Handlcapn^ri 

Students Served/Day 

1 . 0 students/class 

2. 1*5 s tudents/clAas 

3 • 6*10 student* /class 

4. 11*15 students/clasa 

3* io*20 students/class 

6. 20 + students/class 



0 


/ 


0. 


00 


0 


/ 


0. 


00 


0 


/ 


0. 


00 


0 


/ 


0. 


00 


0 


/ 


0, 


00 


0 


/-^ 


0. 


00 



REGULAR STUDENTS: 

Max Number of Regular Ed. Students 

reported/Class 
Moan Nuaber of Regular Ed. Students 

Reported/Claaa 
Hean nuaber of Regular Ed. Students 

Students Served/Day 

!• 0 student** ^claas 

2. 1*10 Studeuca/class 

3. 11*25 students/class 

4. 26*50 students/class 

5. 51*100 students/class 

6. 101-200 atudenCa/clasa 

7. 200 + atudenCs/clasa 



0 / 

0 / 

0 / 

0 / 

0 / 

0 / 

0 / 



O.GO 
0.00 
O.OU 
0.00 
0.00 

0.00 
0.00 



Total Questionnaires Processed: 
Nuaber / Percent Appropriate Responses: 
Nu*9ber / Percent Inappropriate Responses: 
Number / Percent NO Response: 



0 

0 / 0.00 

0 / 0.00 

0 / 0.00 



NOTE: Mean is calculated on actual number of classes and students reported 
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Question 7: 



iSS ilv%.W^ °' ""^^ ^'^'^ WITH CLASSES 

K ' per wetk 

2. 2 tlKss ptr week 

3 3 tines ptr week 

* * times p!r wetk 

5 5 tlaes ptr week 



FORMAT: Multiple Choice - check 1 of 5 options 



ACCEPTABLE DATA ENTRY: 

The numbers 1, 2, 3, 4, or 5 

n - to indicate no rcjponse to this question 

stop - to indicate end of data entry session 



ERROR DETECTION: 



Any data entry other than those stated above will cause an error message 
and request for reentry to appear on the screen. 



QUESTIONNAIRE MODIFICATION: 

1. Question format must be retained with changes in wording only 

2. If fewer than 5 choices are offered: a) the report will retain a 
5-question format, b) options not used on questionnaire will be 
reported as though the option had been offered but not checked by any 
respondent (zero values), c) accuracy of calculations and reported data 
will not be affected. 

3. Printout: Reports have been pre-programmed to reflect the wording used 
on the original SpecPE Needs Assessment instrument. Report wording may 
be changed in one of two ways; 

a) The PROGRAM MODIFICATION section of the SpecPE manual provides 
instructions for changing wording in the program lines which control 
report printing, or 

b) Reports may be printed with original wording. Wording may -en be 
man'ially changed using white-out and a typewriter. 



ERiC 
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QUESTION 7 

Tc8ch«r Workload by clsss aeetlngs ptr week 



Teachers Responding 

Mean m / I 

1-5 



Class Heedngs/Wcek 



1. 1 Tlaa/Vcck ^ « a 

5. 5 Tl.e./W..k ° ; 



Total Queaelonnalres Proccsacd: 0 

Humber / Percaot ApproprlaCa Responses: o / 0.00 

Huaber / Percent NO Reaponae: 0 / 0.00 



ERIC 
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Question 8: 



8, IN HOW llANY SCHOOL 3UI'.DINGS DO YOU TEACH PHYSICAL EDUCATION? 



FORMAT: Fill in 1 blank 



ACCEPTABLE DATA ENTRY: 
Ntnnbers 1 through 15 

n - to indicate that question w^^s not answered 
Maximum Acceptable Entry: 15 



ERROR DETECTION: 

Entry of any number greater than 15 causes an error message and request for 
reentry to appear on the screen. 



QUESTIONNAIRF MODIFICATION: 

1. Question format must be retained with changes in wording only* 
2* Printout: Reports have been pre-programmed to reflect the wording used 
on the original SpecPE Needs Assessnent instrtiment. Report wording may 
be changed in one of two ways; a) The PROGRAM MODIFICATION section of 
the SpecPE manual provides ir.structions for changing wording in the 
program lines which control report printinr or 

b) Reports may be printed with original wotting. Wording may then be 
manually changed using whi^e-out and a typewriter. 



QUESTION 8 

Teacher Workload by Nuober of Schools Served 
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Tedch e r 3 
Kea n 
1-6 


Responding 
Max 




2 




Mean/Max Schools Reported 


0 


0 






1. 


0 Schools 






0 / 


0.00 


2. 


1 ScUool 






0 / 


0.00 


3. 


2-5 Schools 






0 / 


0.00 


4. 


6-7 Schools 






0 / 


0.00 


5. 


8-10 Schools 






0 / 


0.00 


6. 


1 1-15 i:chool8 






0 / 


0.00 



Total Questionnaires Processed: 0 

Number / Percent Appropriate Responses: 0 / 0.00 

Nusber / Percent Inappro;>r late Responses: 0 / 0.00 

Number / Percent NO Response: 0 / 0.00 



92 
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Question 9: 

9. PLEASE CHECK EACH TYPE OF HANDICAP OF STUDENTS THAT ^nu TEACH? 

« ^Multl/Phyilcil handicap 

b Mild Mental Handicap 

c ^Mod«rAt€/Sevtr« Mtntal Handicap (THR/SMR) 

1 ^Hearing/ Via Ion lapalrment 

e ^Learning Disability 

f Behavior Disorder 

S Severe Eaotlonal Disturbance 



FORMAT: Check all applicable choices 



ACCEPTABLE DATA ENTRY: 

Any positive number will be accepted to indicate that option was checked. 
0 (zero) - to indicate that an option was left blank 
n - to indicate that the entire question was left blank 



QJESTIONNAIRE MODIFICATION: 

I* Question format must be retained with changes in wording only. 

2. If fewer than 7 choices are offered: a) the report will retain a 
7-quection format, b) options not used on questionnaire will be 
reported as though the option had been offered but not checked by any 
respondent (zero values) , c) accuracy of calculations and reported data 
will not be affected. 

3. Printout: Reports have been pra-programmed to reflect the wording used 
on the original SpecPE Needs Assessment instrument. Report wording may 
be changed in one of two ways; 

a) The PROGRAM MODIFICATION section of the SpecPE manu3l provides 
instructions for changing wording in the program lines whi'"\ control 
report printing, or 

b) Reports may be printed with original wording. Wording may then be 
manually changed using whice-out and a typewriter. 
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QUESTION 9 
Types of Handicapped Students Served 



3: 



Teachers Responding 





N 


/ 


z 


MuXtl/PhyslcaX Handlcappea 


0 


/ 


0.00 


Mild Mental Handicapped (EHR) 


0 


/ 


0. 00 


Moderate/Severe Mental Handicapped (TMR-SMR) 


0 


/ 


0.00 


Hcarlng/Vlslon lapalraent 


0 


/ 


0.00 


Learning Disability 


0 


/ 


0.00 


Behavior Disorder 


0 


/ 


0.00 


Severe EcotlonaX Disturbance 


0 


/ 


0.00 



Total Quesclonn.-ilres Processed: 0 

Hunber / Percent Appropriate Responses: 0 / 0.00 

Number / Percent NO Response: 0 / 0.00 
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Question 10: 



10. PLEASE USE THE FOLLOWING CODE TO INDICATE HOW FREQUENTLY THE 

FACILITIES ARE UTILIZED IN YOUR SCHOOL FOR HANDICAPPED STUDENTS 
IN PHYSICAL EDUCATION CUSSES. 

1 - NEVER, 2 - SOMETIMES, 3 - ALWAYS, 4 - DO NOT HAVE FACILIH 
• 

b m ultipurpose roo« 

c outdoor field 

d sviwilnK pool 
g locker room 

f ^claiiroom 

8 weight roo« 



FORMAT: Fill in 7 blanks using answer code provided 



ACCEPTABLE DATA ENTRY: 

The numbers 1 and 4 to indicate response code chosen 
0 {zero) - to indicate that blank was not filled in 
n - to indicate that entire question was unanswered 



ERROR DETECTION: 

Any data entry other than those stated above will cause an error message 
and request for reentry to appear on the screen. 



QUESTIONNAIRE MODIFICATION: 

1. Question format must be retained with changes in v/ording only. 

2* If fewer than / choices are offered: a) the report will retain a 
7-question format, b) options not used on questionnaire will be 
reported as though the option had been offered but nor checked by any 
respondent (zero values), c) accuracy of calculations and reported data 
will not be affected. 

3* Printout: Reports have been pre-programmed to reflect tbe wording used 
on the original SpecPE Needs Assessment instrument. Report wording may 
be changed in one of two ways; 

a) The PROGRAM MODIFICATION section of the SpecPE manual provides 
instructions for changing wording in the program lines which control 
report printing, or 

b) Reports may be printed with original wording. Wording may then be 
manually changed using whita-out and a typewriter. 



QUESTION 10 

Frequency of Facility Use for Handicapped Students 



Total 



Teachers Respond Ing 

H c tt n H / Z H / X H / X N / % 

Level Never Sometlmea Always No 

1-3 Used Used Used Facility 
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Gym 

Kul tip ur pose Room 
Outdoor Field 
Swimming Pool 
Locktr Room 
Claaaroom 
Weight Room 



0.00 



0.00 



O.OC 



0.00 



0.00 



0.00 



0.00 



0 

O.OOZ 
0 

O.OOZ 

0 

O.OOZ 
0 

O.OOZ 
0 

O.OOZ 
0 

O.OOZ 
0 

O.OOZ 



0 

O.OOZ 
0 

O.OOZ 
0 

O.OOZ 
0 

O.OOZ 
0 

O.OOZ 
0 

O.OOZ 
0 

O.OOZ 



0 

O.OOZ 
0 

O.OOZ 
0 

O.OOZ 
0 

O.OOZ 
0 

O.OOZ 
0 

O.OOZ 

0 

O.OOZ 



0 

O.OOZ 
0 

O.OOZ 

0 

O.OOZ 
0 

O.OOZ 
0 

O.OOZ 
0 

O.OOZ 
0 

O.OOZ 



Total Questionnaires Proceased: 0 

Number / Percent Appropriate Responses: 0 / 0.00 

Number / Percent NO Response: 0 / 0.00 



NOTE: Mean is reported by category: 1 - Never Used 

2 - Sometimes Used 

3 - Always used 
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Question 11: 



n. WHAT WAS TOUR TOTAL BUDGET FOR EQUIPMENT FOR USE IN YOUR 
PHYSICAL EDUCATION CLASSES IN HSCAL YEAR 1983-847 



FORMAT: Fill in 1 blank 



ACCEPTABLE DATA ENTRY: 
Any number entered 

n - to indicate that question was not answered 




ERROR DETECTION: 
None 



QUESTIONNAIRE MODIFICATION: 

1. Question format must be retained with changes in wording only. 

2. Printout: Reports have been pre-programmed to reflect the wording 
used on the original SpecPE Needs Assessment instrument. Report 
wording may be changed in one of two ways; a) The PROGRAM 
MODIFICATION section of the SpecPE manual provides instructions 
for changing wording in the program lines which control report 
printing, or 

b) Reports may be printed with original wording. Wording may then be 
manually changed using white-out and a typewriter. 
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QUESTION 11 
Physical Education EqulpmenC Budgets 



Teachers Responding 



Total Questionnaires Processed: 0 

Nunber / Percent Appropriate Responses: 0 / 0.00 

Number / Percent NO Response: 0 / 0.00 









Mean Max 




/ 






Mean/Max 


Budgets Reported 


0.00 0 








1. 


$0 


/ year 




0 


1 


0.00 


2. 


$1-1100 


/ year 




0 


1 


0.00 


3. 


1101-1300 


/ year 




0 


1 


0.00 


4. 


$301-1500 


/ year 




0 


1 


0.00 


5. 


$501-1999 


/ year 




0 


1 


0.00 


6. 


$1000 + 


/ year 




0 


f 


0.00 



NOTE: Mean is calculated on actual budget amounts reported 



o 98 
ERIC 
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Question 12: 



12. APPROXIMATELY WHAT PERCENTAGE OF YOUR BUDGET WAS UTILIZED FOR 
PURCHASE OF EQUIPMENT TO MEET THE NEEDS OF HANDICAPPED STUDENTS 
THAT YOU TEACH? 

1 OX 

2 l-lOX 



3 11-25X 

4 26-50Z 

5 50 + 



FORMAT: Multiple Choice - Check 1 of 5 options 



ACCEPTABLE DATA ENTRY: 

The numbers 1, 2, 3, 4, or 5 

n - to indicate no response to this question 

stop - to indicate end of data entry session 



ERROR DETECTION: 

Any data entry other than those stated above will cause an error message 
and request for reentry to appear on the screen. 



• 



QUESTIONNAIRE MODIFICATION: 

1. Question format must be retained with changes in wording only. 

2. If fewer than 5 choices are offered: a) the report will retain a 
5-question format, b) options not used on questionnaire will be 
reported as though the option had been offered but not checked by any 
respondent (zero values) » c) accuracy of calculations and reported data 
will not be affected. 

3. Printout: Reports have been pre-programmed to reflect the wording used 
on the original SpecPE Needs Assessment instrument. Report wording may 
be changed in one of two ways; 

a) The PROGRAM MODIFICATION section of the SpecPE manual provides 
instructions for changing wording in the program lines which control 
report printing, or 

b) Reports may be printed with original wording. Wording may then be 
manually changed using white-out and a typewriter. 



ERIC 



QUESTION 12 

Percent of Budget Equipment Budget Used for Handicapped Students 
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Mean hj Category 

1. Ot / year 

2. I-IOZ / year 

3. 11-25Z / year 

4. 26-50Z / year 

5. 50Z + / year 



Mean 



0.00 



N / Z 



0 / 0.00 

0 / 0,00 

0 / 0.00 

0 / 0,00 

0 / 0.00 



Total Questionnaires Processed: 

N**aber / Percent Appropriate Responses: 

Number / Percent NO Response: 



0 / 0,00 
0 / 0.00 



NOTE: Mean reported by category 1-5 



ERIC 
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Question 13: 



13. PLEASE USE THE FOLLOWING CODE TO ANSWER THE QUESTICNS BELOWt 

1 - YES, 2 - NO, 3 - DON'T KNOW 
In your school, do you routlntly 

• r gggr students to the special education faculty or to the school 

administration to determine if they are handicapped or need special 
services? 

b ^request to take part in lEP meetings? 

c attend lEP meetings? 

d ^send written input to lEP aeetings? 

« write parts of lEPs for handicapped children in physicax education 

classes? 



FORMAT: Fill in 5 blanks using answer code provided 



ACCEPTABLE DATA ENTRY: 

The numbers I 2, or 3 to indicate response code chosen 
0 (zero) - to indicate that blank was not filled in 
n - to indicate that entire question was unanswered 



ERROR DETECTION: 

Any data entry other than those stated above will cause an error message 
and request for reentry to appear on the screen. 



QUESTIONNAIRE MODIFICATION: 

1. Question format must be retained with changes in wording only. 

2« If fewer th:. 5 choices are offered: a) the report will retain a 
5-question format » b) options not used on questionnaire will be 
reported as though the option had been offered but not checked by any 
respondent (zero values) , c) accuracy of calculations and reported data 
will not be « ffected« 

3. Printout: Reports have been pre-programmed to reflect the wording used 
on the original SpecPE Needs Assessment instrument* Report wording may 
be changed in one of two ways; 

a) The PROGRAM MODIFICATION section of the SpecPE manual provides 
instructions for changing wording in the program lines which control 
report printing, or 

b) Reports may be printed with original wording. Wording may then be 
manually changed using white-out and a typewriter. 



ERIC 
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QUESTION 13 



Teacher Par tic Ipac leu in lEP Procesa 



Teachers Responding 

N/2 N/Z N/Z 

Total YES NO DON'T KNOW 



Reftr scudtnca Co 
Special Ed. F&culCy 

RtqueaC Co t^kt parC In 
ICP mttdngs 

ACCtnd lEF meedngs 



Send vrlCCen Input to 0 
lEP needngs 

Wrlce parCi of lEPe for 0 
Handicapped chlld>:en In PE 



0 G 0 

O.OOZ O.OOZ O.OOZ 

0 0 0 

O.OOZ O.OOZ O.OOZ 

0 0 0 

O.OOZ O.OOZ O.OOZ 

0 0 0 

O.OOZ O.OOZ O.OOZ 

0 0 0 

O.OOZ O.OOZ O.OOZ 



0 

0 / 0.00 

0 / o.v;o 




ToCal QuesClonnalres Processed: 

Number / PercenC ApproprlaCe Responses: 

Nuaber / PercenC NO Response: 
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Question 14: 

!4. USING THE FOLLOWIHG CODE, DESCRIBE THE lEP FORMS UTILIEED BV YOUR 
SCHOOL: 1 - TES, 2 « NO, 3 • UNSURE 

» ^Doei your school U6t < ttandtrd lEP fo»? 

t > P o you havt my spiclal foru for writing tht physical education 
section of lEPt? 

c ^Do parent! of handlcfpped children provide input about physical 

education gosls snd objectives? 

d ^Does your school have a data bank or list of lEP g'jals and 

objectives for you to choose froa? 



FORMAT: Fill in 4 blanks using answer code provided 



ACCEPTABLE DATA ENTRY: 

The numbers I 2, or 3 to indicate response code chosen 
0 (zero) - to indicate that blank was not filled in 
n - to indicate that entire question was unanswered 

ERROR DETECTION: 

Any data entry other than those stated above will cause an error message 
and request for reentry to appear on the screen. 



ERLC 



QUESTIONNAIRE MODIFICATION: 

1. Question format must be retained with changes in wording only. 

2. If fewer than 4 choices are offered: a) the report will retaia a 
4-question format, b) options not used on questionnaire will be 
reported as tb-)ugli the option had been offered but not checked by PAy 
respondent (zero values) , c) accuracy of calculations and reported cata 
will not be affected. 

3. Printout: Reports have been pre-programmed to reflect the wording used 
on the original SpecPE Needs Assessment instrument. Report wording may 
be changed in one of two ways; 

a) The PROGRAM MODIFICATION section of the SpecPE manual provides 
instructions for changing wordir^ in the program lines which control 
report printing, or 

b) Reports may be printed with original wording. Wording may then be 
manually changed using white-out and a typewriter. 
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QUESTION 14 

Information on lEP forms ua^d 



42 



Teachers Responding 
N/Z 

Total YES 



N/Z N/Z 

NO DON'T KNOW 



Standard lEP foro used 



Special form for PE section 
of lEP 

Parents provide input on 
Physical Education goala 

School has data bank or 
list of lEP goals and 
objectives to choose from 



0 

O.OOZ 

0 

O.OOZ 
0 

O.OOZ 
0 

O.OOZ 



0 

O.OOZ 
0 

O.OOZ 
0 

O.OOZ 
0 

O.OOZ 



0 

O.OOZ 
0 

O.OOZ 
0 

O.OOZ 
0 

O.OOZ 



Tot.tl Questionnaires Processed: 

Number / Percent Appropriate Responses: 

Number / Percent NO Response: 



0 

0 / ,.00 
0 / 0.00 



ERLC 
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Question 15: 



15. CHECK WHETHER IN YOUR SCHOOL, tOU ARE INVOLVED IN RECOMMENDING 
PLACEMENT OF HANDICAPPED CHILDREN INTO REGULAR OR ADAPTED 
PHYSICAL EDUCATIOK CLASSES* 

1 ^y«» 

2 ^No 

3 ^Hoc applicable 



FORMAT: Multiple Choice - Choose 1 of 3 options 



ACCEPTABLE DATA ENTRY: 
The numbers 1» 2, or 3 

n - to indicate no response to this question 
stop to indicate end of data entry session 



ERROR DETECTION: 

Any data entry other than those stated above will cause ar error message 
and request for reentry to appear on the ccreen. 



QUESTIONNAIRE MODIFICATION: 

!• Question format must be retained with changes in wording only* 
2* If fewer than 3 choices are offered: a) the report will retain a 
3-question format » b) options not used on questionnaire will be 
reported as though the option had been offered but not checked by any 
respondent (zero values) 9 c) accuracy of calculations and reported data 
will not be affected. 
3. Printout: Reports have been pre-programmed to reflect the wording used 
on the original SpecPE Needs Assessment instrument* Report wording may 
be changed in one of two ways; 

a) The PROGRAM MODIFICATION section of the SpecPE manual provides 
instructions for changing wording in the program lines which control 
report printing, or 

b) Reports may be printed with original wording. Wording may then be 
manually changed using white-out and a typewriter • 



44 

QUESTION 15 

T.ach.r InyoXveBent in reco.Bendlng placement of handicapped children Into sdapt 
CO or regular ?E clasies *^ 



Te&ohers Respond Ing 



N / Z 



YES - Teacher is Involved 0 / 0.00 

HO - Teacher is not Involved 0 / 0,00 

NOT APPLICABLE 0 / 0.00 



Total Questlonnalrea Processed: o 

Number / Percent Appropriate Responses: 0 / 0.00 

Nuaber / Percent NO Response: o / 0.00 



ERIC 
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Question 16: 

16. PLEASE USE THE FOLLOWING CODE TO INDICATE MOW IMPORTANT THESE 

^ACTORS ARE. IN DETERMINING A STUDENT'S NEEDToR ADAPTED PHYSICAL 
EDUCATION: 

I - OF LITTLE IMPORTANCE, 2 - IMPORTANT, 3 - OF CONSIDERABLE 
IMPORTANCE 

* fomal tests of notor skills, physlcsl fitness, aotor sblllty, 

or grovth and devslopment 

^ ^tsschsr obeenrstlon of motor skills snd physicsl fitness levels 

c ^teschsr observation of the students social snd enotionsl skills 

^ ^tht atuderts lEF goals and objsctivea in physical educstion 

• ^sdvice of elassrooM tsachers, spscial sducstors and/or other 

professionalt in your school 

f psrents* prsfsrsncss 

g c hild's prsfsrsncss 

h s chsduliisK convsnlsnca 

i ^studsnt's grada lavsl 

J ^student's handicapping condition 

k student's chronological aga 



FORMAT: Fill in 11 blanks using answer code provided 
ACCEPTABLE DATA ENTRY* 

The numbers 1 2, or 3 to indicate response code chosen 
0 (zero) - to Indicate that blank was not filled in 
n - to indicate that entire questiov^ was unanswered 

ERROR DETECTION: 

Any data entry other than those stated above will cause an error message 
and request for reentry to appear on the screen. 

QUESTIONNAIRE MODIFICATION: 

1. Question format must be retained with changes in wording only. 

2. If fewer than 11 choices are offered: a) the report will retain a 
11-question format, b) options not used on questionnaire will be 
reported as though the option had been offered but not checked by any 
respondent (zero values) , c) accuracy of calculations and reported data 
will not be affected. 

3. Printout: Reports have been pre-programmed to reflect the wording used 
on the original SpecPE Needs Assessment instrument. Report wording may 
be changed in one of two ways; 

a) The PROGRAM MODIFICATION section of the SpecPE manual provides 
instructions for changing wording in the program lines which control 
report printing, or 

b) Reports may be printed with original wording. Wording may then be 
manually changed using white-out and a typewriter. 
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QUESTION 16 

Factors in Determining Student Need for Adapted Physical Education 



Teachers Responding 
Mean N/Z H/Z N/Z 

Levsl Little Considerable 

Total 1-3 Importance Importance Importance 



Formal taste 



0.00 



0 

o.oox 



0 

o.ooz 



0 

o.ooz 



Teachar Observation 
Skills, Fitness etc. 



0.00 



0 

O.OOZ 



0 

O.OOZ 



0 

o.ooz 



Teacher Observation 
Social* Emonional 

Student's IE? Goals 
and Objectives 



0.00 



0.00 



0 

O.OOZ 
0 

O.OOZ 



0 

O.OOZ 
0 

O.OOZ 



0 

O.OOZ 
0 

o.ooz 



Advice of Other 
Prof asaionals 



0.00 



0 

O.OOZ 



0 

0 OOZ 



0 

O.OOZ 



Par eat 's Preference 



0.00 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



Child's Preference 



o.co 



0 

o.ooz 



0 

o.ooz 



0 

• o.ooz 



Scheduling 
Convenience 



0.00 



0 

O.OOZ 



0 

O.OOZ 



0 

o.ooz 



Student ' s Grade 
Level 



0.00 



0 

O.OOZ 



0 

o.ooz 



0 

o.ooz 



Handicapping 
Condition 



0.00 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



Chronological Age 



0.00 



0 

O.OOZ 



0 

o.ooz 



0 

o.ooz 



Total Questionnaires Processed: 

Number / Percent Appropriate Responees: 

Number / Percent NO Response: 



0 / 0.00 
0 / 0.00 



NOTE: Mean reported by category: 1 

2 
3 



Little Importance 
Important 

Considerable Importance 



ERLC 
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Question 17: 



17, PLEASE USr THE fCUOHING CODE TO INDICATE THE DEGREE OF DIFFICU LTY 
TOO HAVr 'SE£JJ.H(? THE PmORMANCE LEVELS oFhaNDIC&PED CHILDREN 

I - K ..CITLTT, 2 - SOME !}IFFICULTT, 3 - CONSIDERABLE DIFFICULTY, 
4 - NOT APPLICABLE 

« ^physical fitnttt 

b %to98 motor skill* 

c soclal/gmotlonsl skills 

d sports skills 

• k nowltdgt of sports or tules 

^ physical growth snd aotor development 



FORMAT: Fill in 6 blanks using answer code provided 



ACCEPTABLE DATA ENTRY: 

The numbers 1 2, 3, or 4 to indicate response code chosen 
0 (zero) - to indicate that blank was not filled in 
n - to indicate that entire question was unanswered 



ERROR DETECTION: 

Any data entry other than those stated above will cause an error message 
and request for reentry to appear on the screen. 



QUESTIONNAIRE MODIFICATION: 

Question format must be retained with changes in wording only. 

2. If .^ewer than 6 choices are offered: a) the report will retain a 
6--que8tion format, b) options not used on questionnaire will be 
reported as though the option had been offered but not checked by any 
respondent (zero values), c) accuracy of calculations and reported data 
will not be affected. 

3. Printout: Reports have been pre-programmed to reflect the wording used 
on the original SpecPE Needs Assessment instrument. Repor>: wording may 
be changed in one of two ways; 

a) The PROGRAM MODIFICATION section of the SpecPE manual provides 
instructions for changing wording in the program line? which control 
report printing or 

b) Reports may be printed with original wording. Word?ng may then be 
manually changed using white-out and a typetoriter. 
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QUESTIOH 17 



Total 



Phyiical Fitness 

Gross Motor Skills 
Soci«l/Baot» Skills 
Sports Skills 
Knowledgs of Shorts 
Growth, Developasnt 



Teachers Responding 
Mean N/Z n/Z n/Z n/^ 

Level Never Sometimes Always N^' 

U3 indiv. indiv. ^div. Applicable 



0.00 

0.00 

0.00 

0.00 

0.00 

0.00 



0 

o.oox 

0 

o.ooz 

0 

o.ooz 

0 

o.ooz 

0 

o.ooz 

0 

o.ooz 



0 

o.ooz 

0 

o.ooz 

0 

o.ooz 

0 

o.ooz 

0 

o.ooz 

0 

o.ooz 



0 

o.ooz 

0 

o.ooz 

0 

o.ooz 

0 

o.ooz 

0 

o.ooz 

0 

o.oox 



0 

o.ooz 

0 

o.ooz 

0 

o.ooz 

0 

o.ooz 

0 

o.ooz 

0 

o.ooz 



Total Questionnaires Processed: 

Nu«b!r f p'"*"' Appropriate Responses: 
Number / Percent NO Response: 



0 / 0.00 
0 / 0.00 



NOTE: Mean reported by category: 1 ~ Never 

2 - Sometimes 

3 - Always 
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I Z JpPuS ' ' f^OB'-HHATIC. 3. SIONIFIcm PROBLEM. 

" 'PProprLt. t.tt, for handlc.pped children 

«» not htvt ntct.k.c7 •klUt In edmlnlsterlng tetca 

btUtv. In testing or asseasacnt 

^^O"' «»' purchfflng tttt kita or materltlt 

• l«ck of phyalcl .d«catlon cl... tl.. (contact hour, with atudenta) 



FORMAT: 



Fill in 5 blanks using answer code provided 



ACCEPTABLE DATA ENTRY: 

^ " '° ^r^iicate response code chosen 

0 Czero) - to indicate that blank was not filled in 
n - to Indicate that entire question was unanswered 

ERROR DETECTION: 

Any data entry other than those stated above will cause an error m-ssaee 
and request for reentry to appear on the screen. message 



QUESTIONNAIRE MODIFICATION: 

I. Question format must be retained with changes in wording only. 

^"'^''u^^ ""'^ "^^'^ °" questionnaire will be 

reported as though the option had been offered but no' checked by anv 

:i%Tn\rL^:ff:c;:r^^' °^ ^^^^^^^^^ 

^' Reports have been pre-programmed to reflect the wording used 

on the original SpecPE Needs Assessment instrument. Report wordJng^y 
be changed in one of two ways; ^ woraing may 

a) The PROGRAM MODIFICATION section of the SpecPE manual provides 

repo«'pr'j:;^i^°: p^^"™ ^^^^ -^^^^^ -"^^^ 

b) Reports may be printed with original .-ording. Wording may then be 
manually changed using white-out and a typewriter. 
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QUESTtOH 18 

Faccors in Asseflslng Motor Ability in Handicapped Children 
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Teachers Responding 

Mean N/X N/Z N/X H/% 

Level No Some Consid. Not 

Total 1-3 Prob. Prou. Prob* Applic, 



Not Avare of 
Appropriate Teste 

Inadequate Skills in 
Adsinistering Testa 

Do no t bel ieve in 
Testing* assessing 

Cost of Purchasing 
Testing aaterials 

Lack of Phys. Educ. 
Class tise 



0 0.00 0 
O.OOX 

0 0*00 0 
0.00% 

0 0.00 0 

o.oox 

0 0*00 0 

o.oox 

0 0.00 0 

o.oox 



0 0 0 

o.oox o.oox o»oox 

0 0 0 

o.oox o.oox o.oox 

0 0 0 

o.oox o.oox o.oox 

0 0 0 

o.oox o.oox o.oox 

0 0 0 

o.oox o.oox o.oox 



Total Questionnaires Processed: 0 

Number / Percent: Appropriate Responses: 0 / 0.00 

Number / Percent NO Response! 0 / 0.00 




NOTE: Mean reported by category: 1 - No Problem 

2 - Some Problem 

3 - Considerable Problem 
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Question 19: 



19. PLESE USE THE FOLLOWING CODE TO INDICATE HOW FREQUENTLY YOU 

INDIVIDUALIZE THESE ASPECTS OF INSTRUCTION FOR HANDICAPPED STUDENTS 
THAT YOU TEACH 

1 - NEVER, 2 SOMETIMES, 3 - ALWAYS, A - HOT APPLICABLE 

« ^cImi Actlvltlea 

b tqu IpMn t 

c ^asitimnt: or ttitlng procedures 

d teaching ityle (the nature of your Interaction with students) 

e b ehavior aanagesent 

f ^criteria for grading or evaluation 



FOBMAT: Fill in 6 blanks using answer code provided 



ACCEPTABLE DATA ENTRY: 

The numbers 1 2^ 3 9 or 4 to indicate response code chosen 
0 (zero) - to indicate that blank was not filled in 
n - to indicate that entire question was unanswered 



ERROR DETECTION: 

Any data mtry other than those stated above will cause an error message 
and request for reentry to appear on the screen* 



QUESTIONNAIRE MODIFICATION: 

1. Question format must be retained with changes in wording only. 

2. If fewer than 6 choices are offered: t.) the report will retain a 
6-questlon format, b) options not used on questionnaire will be 
reported as though the option had been offered but not checked by any 
respondent (zero values) , c) accuracy of calculations and reported data 
will not be affected. 

3. Printout: Reports have been pre-programmed to reflect the wording used 
on the original SpecFE Needs Assessment instrument. Report wording may 
be changed In one of two ways; 

a) The PROGRAM MODIFICATION section of the SpecPE manual provides 
instructions for changing wording in the program lines which control 
report printing, or 

b) Reports may be printed with original wording. Wording may then be 
manually changed using white-out and a typewriter. 



ErJc 1 ^ 3 
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QUESTION 19 

Individualization of Inst^'uctlon for Handicapped Students 



Teachers Responding 

Mean N/X n/X N/Z n/Z 

Level Never Sooetloes Always Not 

Total 1-3 Indlv. Indlv. Indlv. Appllc, 



Class Aceivleias 
EqolpvenC 

Asdessmant* Testing 
Procedures 

Teaching style 
Behavior Maoageaenc 



Criteria for Grading 
or evaluation 



0.00 
0.00 
0.00 
0.00 
0.00 
0.00 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

• O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



Total Questionnaires Processed: 0 

Number / Percent Appropriate Responses: 0 / 0.00 

Number / Percent HO Response: o / 0.00 



I'JOTE: .Mean reported by category: 1 - Never 

2 - Sorietimes 

3 - Always 




IM 



53 



Question 20: 




20. PLEASE USE THE FOLLOWING CODE TO INDICATE THE EXTENT OF THE INSERVICE 



NEEDS OF THE PHYSICAL EDUCATION FACULTY IN YOUR SCHOOL RELATIVE TO 
PROVIDING PHYSICAL EDUCATION PROGRAMS FOR HANDICAPPED STUDENTS. 

1 - HO NEED, 2 - SOME NEED, 3 - GREAT NEED 

« ^assessnent of motor ability 

b Indlvlduallrtd inatructlon 

c modifying equipment and activities 

d behavior management 

e writing lEPa 

f ^atate and federal laws concerning education of the handicapped 

g knowledge of handicapping conditions 

h motor development 

1 curriculum materials 



FORMAT: Fill in 9 blanks using answer code provided 




ACCEPTABLE DATA ENTRY: 

The numbers 1 2, or 3 to indicate response code chosen 
0 (zero) - to indicate that blank was not filled in 
n - to indicate that entire question was unanswered 

ERROR DETECTION: 

Any data entry other than those stated above will cause an error message 
and request for reentry to appear on the screen. 



QUESTIONNAIRE MODIFICATION: 

!• Question format must be retained with changes in wording only. 

2. If fewer than i choices are offered: a) the report will retain a 
9-question format, b) options not used on questionnaire will be 
reported as though the option had been offered but not checked by any 
respondent (zero values) , c) accuracy of calculations and reported data 
will not be affected. 

3» Printout: Reports have been pre-prograimned to reflect the wording used 
on the original SpecPE Needs Assessment instrument. Report wording may 
be changed in one of two ways; 

a) The PROGRAM MODIFICATION section of the SpecPE manual provides 
instructions for changing wording in the program lines which control 
report printing, or 

b) Reports may be printed with original wording. Wording may then be 
manually changed using white-out and a typewriter. 
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QUESTION 20 

Inservice Needs of Physical Education Faculty 



Teachers Responding 
Mean H/X 



Level 
Total 1-3 



No 
Need 



N/Z 

Some 
Need 



Greac 
Need 



Assessment of Motor 
Ability 



0.00 



0 

O.OOZ 



0 

O.OOZ 



0 

0.001 



Individualized 
Instruction 



0.00 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



Modifying Equipment 
and activities 



0.00 



0 

O.OOZ 



0 

O.OOZ 



0 

O.QOZ 



Behavior Management 



0.00 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



Writing lEPs 



0 0.00 



0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 



State and Federal 
Laws 



0.00 



0 

O.OOZ 



0 

O.OOZ 



0 

o.cor 



Knowledge of Hanid- 
capping condition 



Motor Development 



Curriculum Material 



0.00 



0.00 



0.00 



0 

O.OOZ 



0 

O.OOZ 
0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 
0 

O.OOZ 



0 

O.OOZ 



0 

O.OOZ 
0 

O.OOZ 



Total Questionnaires Processed: 0 

Number / Percent Appropriate Responses: 0 / 0.00 

Number / Percent NO Response: 0 / 0.00 



NOTE: Mean reported by category: 1 - No need 

2 - Sr .ne need 

3 - Great need 
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Question 21: 

21 OF THE COMCERHS LISTED IN BEtOW, SELECT THE SINGLE MOST PRESSING 

'INSERVICE NEED IN PROVIDING PHYSICAL EDUCATION PROGRAMS FOR 
HANDICAPPED STUDENTS IN YOUR SCHOOL. 



asseisment of »otor abllltj 
Individualized Instruction 
modifying tquipment and activities 
behavior managenent 



5 writing lEPa 

6 state and federal lava concerning education of tht handicapped 

7 ^kncml^dge of handicapping conditions 

fl notor development 



9 ^curriculum materials 



FORMAT: Multiple Choice - Check 1 of 9 options 



ACCEPTABLE DATA ENTRY: 
The numbers 1 through 9 

n - to indicate no response to this question 
stop - to indicate end of data entry session 



ERROR DETECTION: 

Any data entry other than those stated above will cause an error message 
and request for reentry to appear on the screen. 



QUESTIONNAIRE MODIFICATION: 

1. Question format must be retained with changes in wording only. 

2. If fewer than 9 choices are offered: a) the report will retain a 
9-que8tion format, b) options not used on questionnaire will be 
reported as though the option had been offered but not checked by any 
respondent (zero values) , c) accuracy of calculations and reported data 
will not be affected. 

3* Printout: Reports have been pre-programmed to reflect the wording used 
on the original SpecPE Needs Assessment instrument* Report wording may 
be changed in one of two ways; 

a) The PROGRAM MODIFICATION section of the SpecPE manual provides 
instructions for changing wording in the program lines which control 
report printing, or 

b) Reports may be printed with original wording. Wording may then be 
manually changed using white-out and a typewriter. 
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QUESTION 21 

SingX« Most Pressing Inservlce Need in Physical Education 



Teachers Responding 



N / X 



Assessment of Motor Ability 
Individualized Instruction 
Modifying Equipment , Activities 
Behavior Managenent 
Writing lEPa 
State and Federal Lavs 
Knowledge of Handicapping Cond. 
Motor Development 
Curriculum Materials 



0 


/ 


0 


.00 


0 


/ 


0 


00 


0 


/ 


0 


00 


0 


/ 


0 


00 


0 


/ 


0 


oc 


0 


/ 


0 


00 


0 


/ 


0 


00 


0 


/ 


0 


00 


0 


/ 


0. 


00 



Total Questionnaires Proces'.ed: 0 

Nuaber / Percent Appropriate Responses: 0 / 0.00 

Number / Percent NO Response: 0 / 0.00 
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REPORT INTERPRETATION 



SpecPE produces an individual one--page report for each of the 21 
questions on the SpecPE Needs Assessment Survey Instrument • Samples of each 
report are reproduced on pages 16 - 56 • The contents of each report vary 
according to the nature of data elicited* However, the following 
abbreviations and definitions remain consistent for all reports. 



N or Total - Total number of persons responding to a particular choice of 
sub-part of a question. Where this figure is given the 
percentage of persons choosing a specific response is based 
on the actual number of persons who responded to that option, 
not the total number of questionnaires processed* 

N/Z - Total number/Percent of persons choosing a specific response 

option* All percentage calculations are based on the number of 
appropriate responses received for that question* 

Max - Maximum value reported* For some questions, the respondnet is 
aisked to write in an amount* SpecPE compares responses, 
isolates, and reports the largest number encountered* 

Mean - In keeping with the response style of the SpecPE Needs 

Assessment instrument, most means are reported as a function of 
the response ranges provided on the questionnaire. For example , 
if responses are grouped into three categories (i.e*, 1) never, 
2) sometimes, 3) always) the mean will be reported as a number 
from 1 to 3. 



Tc^al Questionnaires Processed - Toral number of questionnaires "^om which 

reported data was gathered* 

Number /Percent of Appropriate Responses - Number of questionnaires/Percent of 
all questionnaires processed for which the respondant provided 
an appropriat3 response to the question* 

Number/Percent of Inappropriate Responses - Number of questionnaires/Percent 
of all questionnaires processed for which the respondent 
provided an inappropriate response to the question. 

Number /Percent of No Response: Number of questionnaires/Percent of all 
questionnaires processed for which the respondent failed 
to respond to the quew»tion* 
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SURVEY OF PHYSICAL EDUCATION SERVICES 
FOR HANDICAPPED STUDENTS 



Pleose complete the following survey to Che best of your knowledge and 
cblliciea. The InformaCion obtained will be utilized Co provide needs 



for Inservlce. 



1. CHECK THE HIGHEST DEGREE YOU HAVE EARNED, 
i Bachelot 

2 Masters 

3 ^Specialist 

U D oc tora tt 

2. NUMBER OF FORMAL COLLEGE COURSES FOR WHICH YOU HAVE EARNED CREDIT IN: 
a ^Adapted Physical Education 

b ^Motor Development 

c Special Education 

3. PLEASE USE THE FOLLOWING CODE TO ANSWER THE QUESTIONS BELOW. 

I - YES 2 - NO 

Have you had: 

a Supervised practlcun in Special Physical Education 

b ^5w"dent teaching in Special Physical Education 

c ^Stud^nt teaching in Regular Education with handicapped students 



4. NUMBER OF DAYS OF INSERVICE IN ADAPTED PHYSICAL EDUCATION IN 
THE LAST 5 YEARS. 



ERLC 



The following queatlona pertain to the type and number of students, the 
dutatiop frequency^ budget and facilities for classes that you teach. 



5. HOW LONG IS THE AVERAGE PHYSICAL EDUCATION CLASS THAT YCU TEACH? 

I 15-25 ainutee 

2 .10-^5 Minutae 

3 45 + Minutee 
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6. ON A TtPICAL SCHOOL DAT, WHAT IS THE AVERAGE NUMBER OF 
• clBSB periods thit you teach? 

^ ^hsndlcspped students thit you teach in one class period? 



c 



^regular education students that you teach In one class period? 



7. WlfAT IS THE AVERGK NUMBER OF TIMES PER WEEK TOU MEET WITH CLASSES 
THAT YOU TEACH? 

I time per veek 

2 2 times per veek 

3 3 times per week 

^ ^ times per veek 

5 5 times per veek 

^8. IN HOW HANt SCHOOL BUILDINGS DO YOU TEACH PlfYSICAL EDUCATION? 



ERIC 



9. PLEASE aiECK EACH TYPE OF HANDICAP OF STUDENTS THAT YOU TEACH? 
« ^Hulti/Physlcsl hsndicsp 

b Hild Mental Handicap (EUR) 

^ ^Moderate/Severe Mental Handicap (TTO/SHR) 

d ^Hearing/Vision Impsirmant 

« Learning Disability 

f Behavior Disorder 

g Severe Emotional Disturbance 

10. PLEASE USE THE FOLLOWING CODE TO INDICATE HOW FREQUENTLY THE 

T« no^IJ!!.^ UTILIZED IN YOUR SCHOOL FOR HANDICAPPED STUDENTS 
IN PHYSICAL EDUCATION CUSSES. 

1 - NEVER, 2 - SOMETIMES, 3 - ALWAYS, ii « DO NOT HAVE FACILITY 

• gy« 

^multipurposa room 

c ^outdoor field 

d swiwroins pool 
a locker room 
t classroom 
g weight room 

II. WHAT WAS YOUR TOTAL BUDGET FOR EQUIPMENT FOR USE IN YOUR 

PHYSICAL EDUCATION CLASSES IN FISCAL YEAR 1983-84? 
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12. APPROXIMAiELt WHAT PERCENTAGE OF YOUR BUDGET HAS UTILIZED FOR 
PURCHASE OF EQUIPMENT TO MEET THE NEEDS OF HANDICAPPED STUDENTS 
THAT YOU TEACH? J^iuucriib 

I ^OX 

2 l-lOX 

3 n^25Z 

^ 26-50X 

5_ 50 + 



The following questions pertain to the nature of the phyalcal education 
program f or handicapped ttudentt that you teach, 

13. PLEASE USB THE FOLLOHING CODE TO ANSWER THE QUESTIONS BELOW: 

I - YES, 2 - NO, 3 - DON'T KNOW 
In your school, do you routinely 

■ refer students to the special education faculty or to the school 

«rJjcesr '° " they .re handicapped or need special 

^ request tj tske psrt In lEP aeetlngs? 

^attend lEP meetings? 

^ written Input to lEP meetings? 

^ ^^^'^ 0^ handicapped chlliren in physical education 

classes? 



H. USING THE FOLLOWING CODE, DESCRIBE THE lEP FORMS UTILIZED BY YOUR 
SCHOOL: I • YES, 2 • NO, 3 - UNSURE 

■ ^Does your school use a standard lEP form? 

^ have any special forms for writing the physical education 

se;-tlon of lEPa? 

c ^0 parents of handicapped children provide Input about physical 

education gosls snd objectives? 

^ ^^^^ yo"^ school hsve s data bank or list of lEP goaij» and 

objectives for you to choose from? 



15. CHECK WHETHER IN TOUR SCHOOL, YOU ARE IWOLVED IN RECOMMENDING 
PLACEMENT OF HANDICAPPED CHILDREN INTO REGULAK OR ADAPTED 
PHYSICAL EDUCATION CLASSES. 

1 Yes 

2 ^No 

3 Not applicable 
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16. PLEASE USE THE FOLLOWING CODE TO INDICATE HOW IMPORTANT THESE 
FACTORS ARE IN DETERMINING A STUDENT'S NEED FOR ADAPTED PHYSICAL 
EDUCATION! 

I - OF LITTLE IMPORTANCE, 2 - IMPORTANT, 3 • OF CONSIDERABLr 
IMPORTANCr 

■ fnrmwl testft motor sklllg, phreical fitness, ootor ability, 
or growth md dtvelopment 

b taicher qbstrvatlon of motor iikllls phytlcal fitness levels 

c t tschec qbiervitloti qf the studenti soclsl snd emotlonil skills 

d the stvdcnts lEP gosls sod objectives In physlcsl education 

t sdvlce of classroon teschers, special cducacors snd/or other 
professlonsla lo your school 

i parents* preferences 

g child's preferences 

h scheduling convenience 

1 student's grade level 

j student's hsndlcsppirig condition 

k student 'a chronologlcsl sge 

17. PLEASE USE THE FOLLOWING CODE TO INDICATE THE DEGREE OF DIFFICULTY 
YOe HAVE IN ASSESSING THE PERTOP-MANCE LEVELS OF HANDICAPPED CHILDREN 

1 - NO DIFFICULTY, 2 - SOME DIFFICULH, 3 - CONSIDERABLE DIFFICULTY, 
A - NOT APPLIC^UE 

a Physlcsl fitness 

b g ross Botor skills 

c a oclal/epotlonal akllla 

d aporta akllla 

e knowledge of aporta or rulea 

f p hyalcal growth and motor development 

18. PLEASE USE THE FOLLOWING CODE TO INDICATE IN GENERAL, !:oW PROBLEMATIC 

THESE FACTORS ARE IN ASSESSING THE MOTOR ABILITIES OF HANDICApFeD 

CHILDREN t 

1 - NOT A PROBLEM, 2 - SOMEWHAT PROBLEMATIC, 3. SIGNIFICANT PROBLEM, 
A - NOT APPLICABLE 

■ ^•a not aware qf appropriate testa for handicapped children 

^ ^do not have necealary akllla In adnlnlaterlng testa 

c d o not believe In testing or aaaeasnent 
d coat of purchaalng teat klta or meterlala 

• lack of phyalcal education claaa tlmci (contact houis with students) 
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19. PLESE USE THE FOLLWING CODE TO INDICATE HOW FREQUENTl.Y YOU 

INDIVIDUALIZE THESE ASPECTS OF INSTRUCTION FOR HANDICAPPED STUDENTS 
THAT YOU TEACH 

I - NEVER, 2 - SOMETIMES, 3 - ALWAYS, * - NOT APPLICABLE 

• class activities 

b t qu ipme n t 

c a sscssacnt or teating procedures 

\ teaching atyU (tha natura of your interaction with students) 

a b ahavior manageaant 
^——.criteria for grading or evaluation 



The following questions pertain to opinion*? concerning the need 
for inservice training in adapted education 



2C. PLEASE USE THE FOLLOWING CODE TO INDICATE TllE EXTENT OF THE INSERVICE 
NEEDS OF THE PHYSICAL EDUCATION FACULTY IN YOUR SCHOOL RELATIVE TO 
PROVIDING PHYSICAL EDUCATION PROGRAMS FOR HANDICAPPED STUDENTS. 

I - NO HEED, 2 - SOME NEED, 3 • GREAT NEED 

• assessment of notor ability 

b individualitad inatruction 

c ^nodtfying aquipnent and activitiea 

d ^behavior aanagenenC 

« ^inriting lEPa. 

^ •"d faderal lavs concarning education of the handicapped 

8 knowledga of handicapping conditions 

h ^BOtor development 

i curiiculuB aaterials 

2^ ^Or THE CONCERNS LISTED IN BELOW, SELECT THE SINGLE MOST PRESSING 

TNSERVICE NEED IN PROVIDING PHYSICAL EDUCATION PROGRAMS FOR 
HANDICAPPED STUDEIfTS IN YOUR SCHOOL. 

1 a ssesawant of notor ability 

2 individr.aliMd inatruction 

3 ^modifying cquipaent and activities 

A b ehavior nanagenent 

5 ^writing lEPs 

^ «nd federal lava concerning education of the hondlcflpped 

7 knowledga of handicapping conditions 

m otor development 
9 curriculum materiala 
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SpecPE Commands and Screen Prompts : 

The following cornraands are direct keyboard instructions from the user to 
the computer. These commands operate at the Disk Operating System level and 
are used to control machine use of the information contained on a diskette • 
Each command may be typed by the user at any time the OK prompt appears on 
the left side of the screen. 

run "menu.bas" - After booting-up the Spec.PE diskette, use this command 
to load the operating program and begin using Spec.PE 

files " The files command causes a list of all files written on 
the diskette, including Spec.PE^s command (.com) and 
operating (.bas) files, to be displayed on the screen. 
Use the files command to check the exact names and 
spelling of files contained on a disk without loading 
the entire Spec.PE software system. 



Prompts; 

The following prompts are generated by either Spec.PE software or IBH^S 
Disk Operating System. 

OK - The letters OK appearing at the left side of the screen 
mean that the computer has successfully completed it's 
most recent task and is ready to accept new instructions 
from the keyboard. You will see the OK prompt after 
booting the Spec.PE diskette and after ending erch 
session. 

Beep " The beep sound signals the user that the most lecent data 
entry item has been rejected as unacceptable. When you 
hear the beep, look at the screen for an error message and 
instructions on how to proceed. 

Redo From Start? - This message appears when the data entered does not 

conform to the physical format the computer expvicts 
(too many or too few characters) • This message is 
not accompanied by sound and may not be noticed until 
after several additional data entry items have been 
entered, so CHECK THE SCREEN OFTEN. 
To correct the error condition, reenter the data in 
proper format. Any incorrect or additional data 
entered while the error condition existed is ignored. 
Accuracy is, therefore, not affected. 

Data Entry Prompt - One data entry prompt will appear on the screen for each 

of the 21 questions on the SpecPE questionnaire. Each 
prompt includes the question number, a brief description 
of question content, instructions on data entry 
procedures for chat question, and an example of proper 
data entry format. 
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Option prompts - Allow the user to repeat tasks without returning to the 
task selection menu or to choose alternatives by 
responding y (yes) or n (no) to the question displayed. 

Filename prompts - Direct the usex to type the name of the file to be used 

in various tasks. 
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Temporary Files; 

Each data file produced by Spec.PE contains a string of A75 individual 
numbers. Such a long list of numbers cannot be easily read or edited the way 
a document produced by a word processor can, so SpecPE uses a combination of 
Temporary and Permanent data files to help the user insure that data entered 
as a group can be identified and managed as a group for as long as it is 
needed. 

Temporary files are used to hold each day's new data until the data can 
be ajsigned to one or more permanent files. Once the data has been 
transfered to permanent files the temporary filename can be reused. New 
data will simply replace or overwrite any data previously stored under that 
name. Permanent files are used to accumulate data over a period of time. 
Task options designed to create a new permanent file or to add new data to 
an existing permanent file are used to make permanent storage assignments. 

BASIC SEQUENCE: 

1. Enter raw data from questionnaires 

2. Assign temporary filename to insure safety and integrity of data 
group 

3. Use task options and temporary filename to; 

A. Transfer contents of the temporary file to a new permanent 
file (create a new permanent file) and/or 

B. Add the contents of the temporary file to an existing 
permanent file (update previous contents) 



Any time data is assigned to a filename, it will replace any data 
previously assigned to that filename. Therefore, to prevent accidental data 
loss, the TASK OPTIONS MUST BE USED IN MAKING PERMANENT STORAGE ASSIGNMENTS - 



Filenames 

The filenames used for Spec.PE may be determined and assigned by the 
survey coordinator. Users, however, may occasionally wish to code a filename 
for their own purposes. This can be accomplished by adding, deleting, or 
changing one character of the original filename. 

Rules for naming files. A filename should consist of two parts 
separated by a period. 

name. extension 

name: May contain 1 to 8 characters 

May contain numerals and/or alphabetic characters 
May not contain spaces 

May include the special characters: & ()•_ 

extension: "fil", the standard extension for data files, should always be 
used for files created with Spec.PE. 

Examples of appropriate filenames: apple. fil, rl.fil, rl-5.fil, statel.fil, 
^lA.fil, %.fil 
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Changing filenames > The computer Identifies and locates a specific file 
by comparing, character-by-character, the filename requested with filenames 
stored on the diskette* The computer ca nnot Identify similarities . 
Therefore, the filenames rl.fll (for Region 1 file) and trl.fil (for 
temporary Region 1 file) have meaningful similarities for the user while 
remaining distinct and unconnected for the computer. This characteristic 
makes it easy for the user to use the same temporary filename for each day*s 
new data without accidently overwriting the cumulative data in the permanent 
file. 

Such codes as t for temporary, c for copy, m for merge, are useful as 
reminders when file management tasks must be delayed until another session. 
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SETTING UP - Making a working copy 

You will need: !• The IBM T-IS version 2,10 program diskette 

2. The original Spec.PE Software Diskette 



TRANSFER IBM COMMAND PROGRAMS: 

1. Insert your DOS diskette in drive A (left or top) and close the door. 

2. Turn on your system. The disk drive light will come on and the date 
prompt will be displayed. Type the date and press the ENTER key. 

3. The time prompt will will be displayed. Type the time and press EMER. 

4. The DOS logo and DOS prompt (A>) will be displayed. 

5. At the DOS prompt type: format b:/s 

A> format b:/s 

6. Follow the directions which appear on the screen. 

Insert new diskette for drive B: 
and strike any key when ready 

7. Disk drive activity will occur while the new diskette is being 
prepared. Then the following message will appear on the screen. 
Respond n (no) to the; * Format Another* prompt. 

Formatting. . .Format complete 
System transferred 

362496 bytes total disk space 

40960 bytes used by system 
321536 bytes available on disk 

Format another (Y/N)? 

8. The DOS prompt (A>) will be displayed. At the DOS prompt 
type: copy basica.com b: 

A> copy basica.com b: 

9* The following message will appear. 

1 File(s) copied 

10. All necessary IBM command programs have now been transferred to the new 
disk. 
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TRANSFER SpecPE OPERATING PROGRAMS: 

11 • Remove the IBM DOS orogram diskette from Disk drive A and replace it 
with the original SpecPE software diskette, 

11. At the DOS prompt (A^) , type: copy a:*.* b: 

A^ copy a:*.* b: 

12. As each SpecPE program is transferred, it will be listed on the screen. 
After all programs have been copied the screen should look like this: 

• A: AUTOEXEC. BAT 
A:MEKU.BAS 
A : ENTER. B AS 
A:NEWFILE.BAS 
A:ADDFILE.BAS 
A:SUR\'EYC.BAS 
A:SCREENP.BAS 
A:PURGE.BAS 
A:TFILE,BAS 
A:CORRQ,BAS 
A:DELQ,BAS 
A: SPECPE. DAS 
A:D.DAT 

13 File(s) copied 

13. At this point, all files necessary for proper functioning of SpecPE 
should have been copied onto your working diskette. 

lA. Tc check that the working diskette is ready to use: 

A. Remove the original SpecPE software diskette from drive A, and 
replace it with the working diskette. 

B. At the DOS prompt type: dir 

k> dir 

C. A directory of all programs written onto the working diskette will 
appear on the screen. If each of the program names shown on page 
69 appear in your directory, your working diskette is ready to 
use. Label the working copy and use it for daily operations. 
Store the original SpecPE diskette in a safe place, then prepare 
the data diskette as Instructed on page 69. If you have a 

hard disk or fixed disk on your computer, see page 69 for 
instructions on how to set disk drive designations on your woikinp 
copy of SpecPE. 
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COMMAND COM 

3ASICA COM 

AUTOEXEC BAT 

MENU BAS 

ENTER BAS 

NEVJFILE BAS 

ADDFILE BAS 

SURVEYC BAS (15 files) 



SCREENP BAS 

PURGE BAS 

TFILE BAS 

CORRQ BAS 

DELQPE BAS 

SPECPE BAS 

D DAT 



D. If your screen is missing any of the programs shown above, repeat 
these set-up procedures beginning with step !• You may use the 
same working copy diskette - It will be erased during formatting 
(step 5)* 

E. After your working copy of SpecPE is ready • Insert the DOS 
diskette in Drive A (left) and a new, blank diskette In Drive B 
Type the following command: 

A> FORMAT b: 

DOS will prepare the blank disk to accept data files generated by 
SpecPE. Always use your SpecPE working copy diskette In Drive A 
and the data diskette in Drive B« 



SETTING DISK DRIVE DESIGNATIONS: 

SpecPE has been set up to operate on computers having 2 floppy disk 
drives. If you have 2 floppy disk drives, ycur disk is ready to use, you 
need not complete this section of instructions. 

If your computer has 1 floppy disk drive and 1 hard or fixed disk, you 
will need to change the drive designations. 

To Change Drive Designations ? 

1. Follow the instructions on page 70 to boot up your diskette and 
access the Task Selection Menu. 

2. At the "Enter NUMBER of Choice prompt type the number 10 and 
press the enter key. The number 10 is a hidden code which does not 
appear among the menu options. 

Extter NUMBER of Choice : 10 

3. A new menu will appear on the screen. Select and enter the option 
which fits your machine. 

4. SpecPE will remember which disk drives to use each time. You will 
not need to repeat this procedure unless yon are making a new 
working copy. 
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LOADING SPEC.PE 



If the computer is off: 

!• Insert disk in drive A with the label up and close the drive door. 

2. Turn on the printer, if you plan to use it, the monitor and the 
computer in that order* 

3. wait while the computer performs a self-check. 

4. The disk drive light will come on while the disk is being read. 



If the computer is on: 

1. Insert disk in drive A with the label up and close the drive door. 
2* Press the three system reset keys: CTRL plus ALT plus DEL 

Hold all three keys down simultaneously for a second then release 

all of them. 

3. The disk drive light will come on while the disk is being read. 



The following message will appear on the screen: 
The IBM Personal Computer Basic 

Version A2. 10 Copyright IBM Corp. 1981, 1982, 1983 
60,455 bytes free 

OK (OK is a basic prompt which means that the computer has 

completed it's most recent task and is ready for a new 
command) 

To begin using Spec.PE, type the following command: 

run "menu.bas" 
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TASK SELECTION MENU: 




The first prompt you will see on the screen asks if you want 
introductory instruction* If you have never used SpecPE before, respond y 
(yes) and press ENTER* Instructions on the purpose and use of each task 
option, and proper use of the Task Option Menu will be presented* An n (no) 
response to this prompt, will take you directly to the Task Selection Menu 
where you may begin using SpecPE* 

TASK SELECTION MENU 

1. ENTER NEW DATA from Questionnaires 

2. CREATE a NEW PERMANENT File 

3* ADD to an EXISTING PERMANENT FILE 

4. ANALYZE data contained in and PRINT REPORT of EXISTING FILE 

5* PURGE FILES - Destroy obsolete files 

6. END SESSION 



• 



OPTION 1 * ENTER NEW DATA from QUESTIONNAIRES 

An individual Data Entry Prompt will appear on the screen for each of 
the 21 questions on each questionnaire* After all data from a single 
questionnaire has been entered, the sysw^m automatically returns to the 
Question 1 Data Entry Prompt and is ready to accept data from the next 
questionnaire* To indicate that all questionnaires have been entered, simply 
type stop in response to the Question 1 prompt* The system will proceed to 
store the new data in a temporary file* 

Looking at the questionnaire, you will notice that most questions have 
several numbered or lettered blanks* Numbers indicate questions for which 
there should be only ONE data entry item (choose one or complete one blank)* 
Letters indicate questions for which there will be multiple data entries 
(respond to each part)* Individual Data Entry Prompts provide instructions 
and examples of proper data entry format for each question* 

After all new data has been entered, it must be stored In a temporary 
data file* The temporary filename is then used along with options 2 and/or 3 
to make permanent file storage assignments* 



OPTION 2* CREATE a NEW or DUPLICATE PERMANENT FILE 

This option causes the contents of any file, temporary or permanent, to 
be duplicated* The duplicate file should then be assigned a different 
filename * 

Creating New Permanent Files 

Use this option to establish a new permanent file on the first day of 
data entry activity* New data stored in a temporary file is duplicated and 
stored under a different, permanent name* 
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The temporary filename can then be reused for subsequent data entry sessions 
without accidently affecting the contents of the permanent file. More than 
one permanent file, each assigned a unique filename, may be created from a 
single temporary file. 



Duplicating an Existing Permanent File 

This option may also be used to produce an exact copy of any existing 
file or to change the name of an existing file. 



To change a filename: 

1. Duplicate the original file using option 2 ar.d assign the duplicate 
file a new name. 

2. Destroy the original file using the purge file option. The original 
filename will be available for reuse, and the original contents will 
be retained under the new filename. 



OPTION 3. ADD to an EXISTING PERMANENT FILE 



This option causes the contents of two files, temporary and/or 
permanent, to be merged or added together. The resulting combined data may 
then be assigned to one of the original filename ss (to update that file) or 
assigned a new filename (to create a new permanent file) . 

Updating an Existing File 

Use this option to update a permanent file by adding new data as 
additional questionnaires are received . After data from new questionnaires 
has been entered and stored in a temporary file: 

Procedure: 

1. Computer requests name of file containing data to be added: 
Enter Name of Temporary File . 

2. Computer requests name of file to which data will be added: 
Enter Name of Permanent File. 

3. Computer requests name of file in which merged data chould be stored: 
Enter Name of Permane'-C File (same filename as in step 2). 

After completion of this procedure, the diskette will contain two files, 
the temporary file (unchanged) and the permanent file (containing new merged 
data) . 



Combining Exisiting Files 

Any two existing files may be combined and stored under a new, third, 
filename. Use the same procedure as for updating a file, except that the 
merged data should be stored (in step 3) under a new, different filename. 
The diskette will then contain both original files, unchanged, plus the new 
combined file. 
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OPTION 4* ANALYZE DATA and GENERATE A PRINTED REPORT 



This option generates a printed report of the data contained in any 
file, temporary or permanent, and may be used to obtain dally as well as 
final reports. 

Procedure: 

!• The computer requests the name of the file to be analyzed and 
reported. 

2, Data contained In the file Is loaded Into memory and additional 
calculations (means and percentages) are performed* 

3. A printed report Is automatically generated. 

BE SURE THAT YOUR PRINTER IS TURNED ON BEFORE CHOOSING THIS OPTION! 



OPTION 5. PURGE FILES - Destroy any file no longer wanted 

This Is a housecleanlng option which provides a controlled means of 
removing obsoleue files from diskettes. 

Procedure : 

!• A list of all data files (those having a 'fll' extension) is 
displayed on the screen. 

2. The computer requests the name of the file to be purged: 
Enter the name of the file to be destroyed. 

3. Before tha file is destroyed, this safety message will appear on the 
screen: 

Are you sure you want to destroy (name of file) y or n? 

4. y response - file is erased from the diskette. Any data stored in 
the purged file will be lost and cannot be recovered. 

5« n response - the file will remain Intact. 



6. END SESSION 

Use this option to sign off after any Spec.PE session is completed. Use 
of the END SESSION option Insures that all data files are closed and 
protected until needed again. Any other method of ending operation (such as 
removing diskettes and turning machinery off) could result in accidental data 
loss. 
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SAMPLE RUN ^ An Exploratory Exercise 

This exercise has been designed to provide step-by-step experience with 
the Spec.PE data management system under controlled conditions. Simplified 
mock data will be entered, stored, manipulated, and destroyed in order to 
give the user a better understanding of the processes used during actual data 
analysis . 

Using the following directions, you will: 

I. Enter prescribed data, create the temporary file t#I.fil, create 
^he permanent file #I.fil. 

II. Enter prescribed data, create the temporary file t//2.fil, create 
the permanent file #2.fil. 

III. Combine iH.fil and #2.fil to produce the new permanent file 
173. fil. 

IV. Analyze printed reports for Question I from all three permanent 
files ^I.fil, /^2.fil, and ifS.fil. 

V. Destroy all data files created during this exploratory exercise. 



STARTING: 

1. Boot up the Spcc.PE diskette (insert diskette and turn computer on). 

2. When the OK prompt appears on the left side of the screen type: 

run "menu.bas" 

3. After a minute, you will see: 

Do you want Introductory matructlonf (y or '^)?:n 

Respond n ^nd press the enter key. 

A. The Task selection menu will be displayed with the cursor positioned to 
the right of "Enter NUMBER of choice: Chose Option I, ENTER NEW DATA, 
and press the enter key. 

TASK SELECTION MENU 

1. ENTER NEW DATA from QUESTIONNAIRES 

2. CREATE a NEW or DUPLICATE PERMANENT FILE 

3. ADD to an EXISTING PERMANENT FILE 

4. ANALYSE data contained in and PRINT REPORT of EXISTING FILE 

5. PURGE FILES - DESTROY any file NO LONGER WANTED 

6. END SESSION 
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I. #l.fil 




DAT/k ENTRY; 




1. 


The Question 1 data entry prompt will be displayed. Type the number 1 






(one) and press the enter key. 






Ql HIGHEST DEGREE EARNED 






ENTER HIGHEST NUHBER CHECKED (1-4), N Co indicate Chat qutscion 






was noc anivcred, or STOP to end input mode? I 




2. 


In response to the Question 2 prompt enter: 1,1,1 






Q2 NUMBER OF COURSES 






Enter responses to sections A-C seperated by commas (A»B,C). 






Enter 0 for any section left blank. 






Enter N9O9O9 - NO RESPONSb — only it entire question is unanswerea* 






Enter A,B,C: t , I , I 






An indiviaual prompt, similar to either question 1 or Z, will be 


w 




displayed for each of the remaining questions 3-2 1« Following screen 






directions, respond to each prompt by entering the number 1 for each 






d'^ta item reauested. ^ou have now comnleted data entrv for one 






questionnaire as though the respondent had replied ''T' to each 






information request on the questionnaire. 




4. 


SpecPE will automatically ,.eturn to the Question 1 prompt, ready to 






accept data from the next questionnaire. 






In response to the second Question 1 prompt type the word stop to 






indicate that all data has been entered. 






QI HIGHEST DEGREE EARNED 






ENTER HIGHEST NUMBER CHECKED (1-4). N to i.idicaCe that question 






was not answered, or STOP to end input mode? stop 
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Ta^^ORARY FILE: t#l.fil 

1. The following temporary file instructions will appear on the screen. 
Assign the data just entered to a temporary file by typing: t^l.fil. 
Press the enter key. 



Tht ntv d«C« you h«vt tnCtrtd vlll bt plactd in « TEMPORARY FILE. 

CO Insurt chat Ic rtBslns InCsct and av«ll«blt for «■ long as you v«nc It. 

Th« TEMPORARY fllensat will Chen bt used Co assign daCs Co PERMANENT files. 
AfCar peroanenc asslgntsenCs have been nade, you aay dtscroy Che Cemporary file 
or keep Ic (jusc In case you need Ic again laCer). 

Give Che Cemporary file a unique name chaC looks dlfferenc from permanenC file name 

CAUTION: DO NOT USE THE NAME Of A FILE THAT ALREADY EXISTS. 
If you do, Che daCa PREVIOUSLY STORED under 



ENTER TEMPORARY FILENAME: Cll.fll 



2. This message will be displayed. 



New daCa has been scored under Che Cemporsry file name: C#l.fll 



The following prompt allows the user to repeat the data entry and 
temporary file assignment process for a different set of questionnaires. 
By responding y (yes) to this prompt, all data entry tasks may be 
completed in one session without returning to the task selection menu. 
All task options provide a similar 'repeat* prompt, allowing the user to 
determine the most satisfactory operations sequence for the task at hand. 
For the purpose of this exercise, respond n (no) and return to the task 
selection irenu. 



Do you wane Co ENTER anoCher BATCH of NEW DATA froo q uesC lonna ire s (y or n)? n 
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PERMANENT FILE: ^l.fil 

1. From the Task Selection Menu, chose Option 2 - CREATE a NEW or DUPLICATE 
PERMANENT FILE. 

TASK SELECTION MENU 

1. ENTER NEW DATA from QUESTIONNAIRES 

2. CREATE « NEW or DUPLICATE PERMANENT FILE 

3. ADD CO an EXISTING PERMANENT FILE 

U, ANA^LYSE daca contained in and PRINT REPORT of EXISTING FILE 

■5. PURGE FILES - DESTROY any file NO LONGER WANTED 

6. END SESSION 

Enter NUMBER of choice: 2 



1* Enter the filename t#l.fil in response to the following prompt. 



Enter NAME of TEMPORARY or ORIGINAL file: t#l fil 



3. This message will be displayed. 



The contents of t#l.fil have been reed into meaory. 



4. In response to the following prompt, enter the NEW PERMANENT filename 
^l.fil. 



Enter name of new PERMANENT or DUPLICATE file to be created: #l.fil 



5. You will hear the disk drive whir, and see the disk drive light come on 
while the new permanent file is being created and written onto the 
diskette* 

When the process is complete, the following message and prompt will 
appear on the screen* Respond n (no) and return to the Task Selection 
Menu* 

The contents of the file t#l.fil have been copied Into a new file named <f 1 . f 1 1 . 
II. fil IS AN EXACT DUPLICATE OF t#l.fil. 

Do vou w«nt to create another file fv or n 
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II. #2.fll 

1. Chose Task Option 1 - ENTER NEW DATA. To create a new file containing a 
different set of data, repeat the procedure used to create t^l.fil and 
#l.fil. 

This time, however, enter the number 2 in response to data entry prompts 
for all 21 questions. 

2. Name the temporary file t#2.fil. Return to the Task Selection Menu. 

3. Choose Option 2 - CREATE a NEW PERMANENT FILE, and name the New Pennanent 
File //2.fil. Return to the Task Selection Menu. 



III. ^3.fil 

You have now created two unique permanent data files, tfl.fil and #2.fil. 
The numbers contained in these two files are slightly different, however, the 
pattern in which they are organized is identical. Therefore, the two files 
may be combined, literally added together, to produce a third set of data. 
If the resulting cumulative data is assigned to one of the two original 
filenames, that file is updrted by addition of new data. Temporary files are 
used to update permanent files in this way. 

If, however, the cuirnlative data is assigned to a new pennanent 
filenauie, a new file can l £ created. For example, suppose that #l.fil 
contains all data collect: ' ^rrrr all urban schools in the state and //2.fil 
contains all data collecteci hom rur*^l schools. Using Option 3 - ADD to an 
EXISTING 'NT FILE - m&y combine #l.fil and n.fil to produce a 

c?mulative ' f all del collected r^tatewide, then store this cinnulative 

e #3.fil (statewide data) \ *.thout reentering raw data from 
} will now use this method to create the new cumulative file 



total in a i 
the keyboard. 
//S.fil. 



1. Chose Option 3 - ADD to an EXISTING PERMANENT FILE 



TASK SELECTION MENU 



ENTER NEW DATA froa QUESTIONNAIRES 
CREATE • KEW or DUPLICATE PERMANENT FILE 
ADD t3 an EXISTING PERMANENT FILE 

ANALYSE datft contained In and PRINT REPORT of EXISTING FILE 
PURGE FILES - DESTROY tny £!!• NO LONGER WANTED 
END SESSION 



Entar NUMBER of cholca: 
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2. The 'file to be added' prompt will be displayed. Enter the filename 
//l.fil. 



4. 



5. 




6. 



Cnecr NAHC of riLS conttlnlni dtCt TO BE ADDED: fl.fll 



Disk drive activity will occur while #l.fil is being read. This 
confirmation message will then appear. 

Th« cottccoct of ll.fll havt bcco rtcd into •taory. 



The 'file to which data will be added' prompt will be displayed. Enter 
the filename #2.fil. 

E.iecr ntii« of fll« eo which ehlf dmtm will bt cddtd : f2.fll 



Disk drive activity will occur for a short time, then the computer will 
be very quiet for about 30 seconds while the two data sets are being 
merged. Eventually, this '*.ile in which combined data will be stored' 
will be displayed. 

Ent«r n«Mt of PERMAMEMT flit in which COMBINED DATA WILL BE STORED: I3.fll 

After a short wait, the following message will confirm that the two files 
have been combined and stored under the specified filename. 

Tht datt contalntd In fl.fll find f2.fll have bctn combinvd and scored In: 



Again, a 'repeat task' message will appear. Respond n (no) and return to 
the task selection menu. 

Do you want Co corablne oCher files (y or n)? n 



I3.f 11. 
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IV. PRINT REPORTS 

SpecPE produces a separate one-page report for each of the 21 questions 
on the questionnaire. To avoid so much printing at this point, copies of the 
reports for Question 1, produced from the data contained in //l.fil, ^Z.fil, 
and #3*fil» are provided on page 80. 



Remember that in creating the data files #l.fil and #2.fil, mock data 
was entered to simulate responses from one questionnaire. For Question 
number 1. the mock data entered corresponds to actual responses in this way: 

In #l.fil, the entry of the number I represents choice ifl on the 
questionnaire, bachelor degree. 

In #2.fil, the entry of the number 2 represents choice ^^2 on the 
questionnaire, master degree. 

Remember, also, that #3.fil represents the combination, or sum, of the data 
contained in #l.fil and #2.fil. 



Keeping these facts in mind, look at the three reports produced from 
data contained in #l.fil, #2.fil, and t3*f±l. 

#l.fil: Tlie Question 1 report shows that 1 questionnaire was processed 
to obtain the data being reported, and that 1 person (100% of 
the responses reported) holds a bachelor degree. 

#2.fil: The Question 1 report shows that 1 questionnaire was processed 
to obtain the data being reported, and that 1 person (100% of 
the responses reported) holds a master degree. 

//3.fil: The Question 1 report shows that 2 questionnaires were 

processed to obtain the data reported, and that 1 person (50% 
of the responses reported) holds a bachelor degree, while 1 
person (50% of the responses reported) holds a master degree. 
Notice, also, that the Number /Percent of Appropriate Responses 
is 2/100%. 

Clearly, the data contained in i?3.fil represents the sum of //l.fil and 
#2.fil. The ntnnber of persons reporting each response has been transferred 
accurately^ The percentage of persons reporting each response changes 
because the total population upon which the percentage is calculated has 
increased (1 response for each individual file, 2 responses for the combined 
file) . 
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QOBSTtOH I 

T««eh«r Qutlif itttioB by D«tr«« 




Bfisheler 
N«tetr 
Sp«ti«lltt 
Dot tor«t«( 



1 /lOO.CO 
0 / 0.00 
0 / 0.00 
0 / 0.00 



Tottl Qut«cloBo«lr«« Proe««««d t i 

NuBb«r / P«rt«nt Approprl«t« K««pon«««i I /lOO.OO 

NuBb«r / P«rc«nt HO R««poB««i o / 0.00 



//2.fil 

QUESTIOK I 



Tttthtr Qu«liflC«CioB hf D«fr«« 



T««th«r« R««pondlng 

N / Z 



Btthtlor 


0 


/ 0.00 




1 


/ 100.00 


Sp«ti«li«C 


0 


/ 0.00 


Dottorttt 


0 


/ 0.00 



Tottl QutttlonBtlrtt ProC«e««d i 1 

MuBbtr / Ptrttnt Approprl«t« R««pon«««i 1 / 100.00 

NuBbtr / Ptrttnt NO Rttpontti 0 / 0.00 



i?3.fil 

QUESTION 1 

Tttthtr Qutllf ItBtloB hf Dtgrtt 



TtBthtrt Kttpooding 

K / X 



Btthtlor 


I 


/ 


30.00 


Hstttr 


i 


/ 


30.00 


$pttltlltt 


0 


/ 


0.00 


Dottoratt 


0 


/ 


0.00 



Tottl Qutttionntirtt Protttttd t 2 

NuBbtr / Ptrttnt Approprittt Kttponttti 2 /lOO.OO 

NttBbtr / PtrttBt NO Kttponttt 0 / 0,00 
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Obtaining a Printed Report: 



MAKE SURE YOUR PRINTER IS TURNED ON AND LOADED WITH PAPER: 
With Tractor Feed 

Position paper in relation to the print line (top of ribbon) . Run the 
first sheet of continuous form paper through until the perforations 
marking the second sheet are just at the top of the ribbon. This will 
position the paper so that each report will print on a separate 8 1/2" x 
11" sheet. 



Without Tractor Feed 

Position paper in relation to the print line (top of ribbon). Run the 
first sheet of continuous form paper through the platen until 
the perforations marking the second sheet are just above the ribbon. 
This will position the second sheet so that each report prints on one 8 
1/2" X 11" sheet. Continuous form paper tends to slip to the side when 
used without tractor feed. If the reports appear to be printing too 
close to one edge of the paper, you can stop printing momentarily 
(procedure varies with printer being used) and realign the paper, then 
resume printing without loss of report lines • 




SpecPE Printing Procedure: 



1. Choose Option 4 - ANAIYZE DATA and PRINT REPORT - from the Task Selction 
Menu. 

TASK SELECTION MENU 

1. ENTER NEW DATA from QUESTIONNAIRES 

2. CREATE a NEW or DUPLICATE PERMANENT FILE 

3. ADD to an EXISTING PERMANENT FILE 

4. ANALYSE data contained in and PRINT REPORT of EXISTING FT!F 

5. PURGE FILES - DESTROY any file NO LONGER WAflTED 

6. END SESSION 

Enter NUMBER of choice: 4 

2. The following request for filename will be displayed. Respond with the 
exact name of the file to be used. Remember that the filename must be 
typed with no spaces. 

Enter File Name: il.fil 
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3. There will be obvious disk drive activity while file contents are being 
read into memory. Then the following message will be displayed. 



Percentage and Mean calculations are now being performed 



The computer will appear to be inactive for about 30 seconds. Use this 
time to double check the printer. Report printing begins automatically 
and continues until all 21 pages have been completed. 

5. The 21 individual question reports have been designed to print on 
continuous form paper. Spacingt built into the programming, assures that 
each rtport fits on one 8 1/2 x II oheet. 

6. After reports have been printed, respond to the 'repeat task' prompt on 
the screen to print reports from another file or return to the Task 
Selection Menu. 



PURGE FILES 



1. At the Task Selection Menu, choose Option 5 - PURGE FILES. 



TASK SELECTION MENU 

1. ENTER NEW DATA from QUESTIONNAIRES 

2. CREATE a NEW or DUPLICATE PERMANENT FILE 

3. ADD to an EXISTING PERMANENT FILE 

4. ANALYSE data contained in and PRINT REPORT of EXISTiriG FIL£ 

5. PURGE FILES - DESTROY any file NO LONGER WANTED 

6. END SESSION 

Enter NUMBER of choice: 5 
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2. The screen should look like the example shown below. A directory of «V 

Win ll'TuTAllTfTr ITf wi^-n th'e''ar°L^:LiJ;) 

wx±± De aispiayed for reference. Notice that filenames l-r<;fPf! -fn 

not"e°iLrrf '^'^^^ ^P"^^ ^" for L^n Js' :nd uld 

not be included when you type the filename. 

fi1pn!f ".f^^^"^*"^' ''^^^ ^« displayed. Remember to type the 

filename with no spaces. Type t//l.fll in response to the prLpt. ^ 

f ' """^^^ ^'"-^ "'^^^^'^^^ ?° -head and enter 

in Ji! T C c r """^ P"'^^" in Step 3 and return 

lo the Task Selerf-rnn Mor»t, *^ retutu 



A:\ 

Ttl .FIL Tf2 ,FIL II 

#3 .FIL 

103424 Bytes free 



Enter NAME of FILE to be DESTROYED: tfl.fil 



•FIL #2 .FIL 



To protect against accidental file destruction due to mis-typing of a 
Respond y (yes). 



Enter°v '''^"^ ^° destroy tli.fil? 

c.ncer y or nt ? y 



A confirmation of action message will then be displayed. The 'repeat 
task' prompt will also be displayed. Respond y (yes). 

tfl.fil has been destroyed. 

Do you want to destroy another file (y or n) ? y 

Enter t#2.fil in response to the filename prompt 
Enter n (no) in response to the cautionary prompt. 

PURGE FILLS 
A:\ 

'^^^ *1 .FIL #2 .FIL #3 FTT 

105472 Bytes free '^^^ 

Enter NAME of FILE to be DESTROYED: t#2.fi1 
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6. The following confirmation of action message will be displayed. If you 
want to confirm that t^2.fil is still listed in the directory, respond y 
(yes) to the 'repeat task' prompt and repeat step 5. Then respond n (no) 
to the repeat task prompt to return to the Task Selection Menu. 



tf2.filhas not been destroyed. 

Do you want to destroy another file (y x n)? n 



END SESSION 



1. At the Task Selection Menu, choose Option 6 - END SESSION. A good-by 
message will be displayed. 
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CREATING AN EMPTY FILE 



At times, it may be desirable to establish and reserve a filename with 
storage space on a diskette. This can be accomplished by creating an empty 
file, that is, a file containing a string of zeros in place of actual data. 

Procedure: 



1. At the Task belection Menu choose Option 1 - ENTER DATA 

2. Type the word stop in response to the Question 1 prompt. 

3. SpecPE will proceed directly to the temporary filename prompt without 
requiring data entry. Enter the desired filename. Both temporary and 
pemianent files may be created. 

4. The new file will be written on the diskette. Since no data was entered, 
the new file will contain a series of zeros. Later, data from 
questionnaires may be entered and assigned to the same filename. 




WRAPPING UP 



At this point, the SpecPE diskette still contains the data files 
t#2.fil, ^l,fil, #2.fil, and #3.fil. You may want to use these files for 
further experimentation with the SpecPE software system. If lot, use Option 
5 - PURGE FILES to erase them from the diskette. 
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PROGRAM MODIFICATION 

The functions performed by SpecPE are controlled by instructions written 
into program files which are stored on the SpecPE diskette. Each program file 
is composed of a series of numbered lines. Each program line tells the 
computer, step-by-step, what to do and how to do It. Therefore, to change the 
wording on a report produced by SpecPE, the program lines which control 
printing must be changed. 

The Program Modification Section of this manual provides simple 
instructions for editing program lines to produce the necessary changes. Do 
not let the appearance of program lines intimidate you. The editing process 
is basically the same as that used for making changes on a typewriter or word 
processor - the cursor movement keys are used to position the cursor under the 
characters to be changed, and the keyboard keys are used to replace the old 
characters with new ones. 

Study the General Directions for an understanding of the processes and 
commands used to effect change. Then use the specific directions to make 
actual changes. 

General Directions 

1. Accessing data entry program lines: 

A. Boot up a working copy of the SpecPE diskette. If the diskette has 
already been booted make sure that the OK prompt Is displayed on the 
screen. 

B. Use the load filename command to load the appropriate program file 
into memory. Ttie proper format for this command is provided under 
Specific Directions. The OK prompt will appear on the screen to indicate 
that fhe specified program file has been loaded into memory. Individual 
program lines may new be displayed and/or changed. 

2. Changing program lines: 

Each command contained in a computer program is a5<=-^gned and identified 
by a line number. Individual lines may be displays _ by calling up the 
line number with one of the following commands: 

list (line number) - Example: list 1370 

The specified line, in this case line 1370, will be displayed on the 
screen. The cursor will be located below the displayed line. Program 
lines may be viewed, but not changed using the list command. 

edit (line number) - Example: edit 1370 

The specified line will be displayed on the screen with the cursor 
positioned under the first digit of the line number. 
To edit the line, 1) use the cursor movement keys to position the 
cursor under the characters to be changed, 2) use the space bar and 
keyboard keys to replace the characters to be changed, 3) press the 
enter key to enter the new line into memory. 
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3. Savir-j cl;anges permanently on the diskette: 

A. After all changes have been made, use the list command to display the 
new program lines. Proofread the lines carefully to be sure that they ar 
correct. If necessary, use the edit command to make additional changes. 

B. Wlien you are sure that the new program lines are exactly the way you 
want them, write them to the diskette by typing the save (filename) 
command. The disk drive light will come on while the new lines are being 
written into the permanent program. When the process is complete, the OK 
prompt will be displayed. 



NOTE: Using the edit command causes changes to be made in the computer's 
memory. Tliese changes are temporary, and will disapear when the machine is 
turned off. In order to make permanent changes, the new lines must written 
onto the diskette by using the save command. 



MODIFYING REPORT PRINTING PROGRAM 

Each line of the reports printed by SpecPE is controlled by a specific, 
numbered line in the "screenp.bas" program. Compare the report produced for 
Question 1 and the program lines for Question 1 on page 90. The report line 



is produced by the program line 



30710 LPRINT USING " Bachelor " + G$ ; SQl.l, PQl.l : LPRINT 



Notice that the word Bachelor is enclosed in quotation marks in the prograir. 
line. The quotation marks cause the word Bachelor to be printed on the 
report. To change wording on any report, we need only change the 
corresponding wording between quotation marks in the program line. 

A note of caution - To insure proper alignment of data coluians on the 
printed report, the quotation marks must not be moved. Therefore, use the 
cursor movement keys to position the cursor inside the parentheses, then use 
only the space bar, keyboard keys, and rursor movement keys to replace 
wording. 




Bachelor 



0 / 0.00 
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Specific instructions are given for changing the word Bachelor in the 
report for Question !• To change other report lines, refer to the program 
lines on pages 90-95, locate and substitute appropriate line numbers* 



Specific Directions 

!• Follow general directions for booting up a working copy of the SpecPE 
diskette . 

2. *iype the command: load "screenp.bas" 

Press the enter key. The OK prompt will appear. 

The load "screenp.bas" command causes the computer to read the report 
printing instructions into memory. 

3. Locate the line number containing .he wording to be changed on pages 
For this example, we will chanf^. ^.ine // 30710. 

A. Display the line typing the list (linG number) command: list 30710 
The line will ^ ar on the screen: 




30710 LPRINT USING " Bachelor + G$ ; SQl.l, PQl.l : LPRINT 



Use this line as a correct spacing guide when editing in step 5, 

5. Make the line availab'?^ for editing by typing the edit command: edit 30710 
The line will appear on the screen with the cursor positioned under the 
first digit of the line number. 

30710 LPRINT USING " Bachelor " + G$ ; SQl.l, PQl.l : LPRIKT 

^. Lw the cursor movement key to move the cursor inside the parentheses 

without disturbing any characters. Once inside the parentheses, press the 
space bar to erase the old characters (spacing causes the old character to 
be replaced by a blank space). Be sure to stop spacing before the racond 
parenthesis s reached. 

30710 LPRINT USING " " + G$ ; SQl.l, PQl.l : LPRINT 
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Use the cursor movement key to position the cursor for the first letter of 
the new wording, and type the new wording. Press the enter key to enter 
this new line into memory. (The cursor may be located at any point along 
the line when the enter key is pressed. The entire line will always be 
read into memory no matter where the cursor is located.) 

30710 LPRINT USING " Change Made " + G$ ; SQl.l, PQl.l : LPRINT 

Vhen all changes have been made and proofread, use the save command to 
write the new lines on the diskette. 
Type : save "screenp.bas" 
Press the enter key 

Note: A given line may be edited as many times as necessary, z^o if the first 
try doesn't work quite right, try again. The list command may be used to 
display the line number above or below the one being edited, so that proper 
alignment can be checked. If necessary, the entire program line can be 
retyped and saved. See pages 90 - 95 for original lines. 
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306flO » quESTIOM 1 

30710 LPRIHT USIKG " Btchtlor " + r» . eni i .ni i 

30720 LPRIHT USING " H«tlr " t Gl lot In, , ' 

30740 LPRIHT USING - llVtorAV« t g| j ULl: HI'.] ' 



30820 • QUESTION 2 

30330 LPRIHT USIMG I» ; P5APE, PIOAPE, P15APE I LPRIHT 

30940 LPRIMT USIHG " Hoto* D.,.io;.«t "11* , S02 B AHn Mn, . .„,n, 

.B, SD10Q2.I, SUtSQ2.B P""ni f h* ; SQZ.B, AMD, Hq2.B, SU5q2 

mil H « "°'«'' P'S"" ' I-"IHT 

meS l'p" « ^r-" * 

30990 GOSUB 35830 

31000 LPRINT "Tot.l Adtpttd PE co«r..t r.porttdt " .002 A 

31020 LPRINT "Tottl Sptcl.l Eduction ourttc rtporttd: " :vQ2 C 



31100 • QUESTION 3 

31180 LPRINT " Supervised Prectlcua in" 

?il!%S3"Sy Lp"?St" "'•''•^ Eduction " + J| ; SQ3.A1. PQ3.AI, SQ3 

31200 LPRINT " Student Teechlng In" 

b1!'?Q3!bTI lPmSt" Eduction " + J|; SQ3.B1. PQ3.B1. SQ3. 

31220 LPRINT " Student teechlng In" 

cl"pQ3!?r^ ""''^ " EcJ'^cctlon Cleee " + J|, SQ3.C1, PQ3.C1, SQ3. 



31310 



31380 LPRINT USING 
31390 LPRINT USING 
3U00 LPRINT USING 
31410 LPRINT USING 

3U20 LPRINT USING 



QUESTION 4 



Hex deye reported 
0 deye 
1-5 deye 
6-10 deye 

Over 10 dejre 



+ K|j MDQi ; LPRINT 
+ LI ; S0Q4, P0Q4 : LPRINT 

f SU5Q4, PU5Q4 : LPRINT 
J SU10Q4, PU10Q4 : LPRINT 



+ LI 
+ LI 



+ LI ; SOIOQA, P010Q4 



31510 • QUESTION J 

31590 LPRINT USING " 15-25 aln " + M| ; SQ5.1, PQ5 1 tLPRlNT 

31600 LPRINT USING " 30-45 «ln " + M| SQ5 2 pQ- 2 'llllHT 

31610 LPRINT USING " .3 + ,ln " + M| SQ5 3 1^5 2 
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31680 

31750 

31760 

RINV 

31770 

31750 

31790 

31800 

31810 

31^20 

31330 

31840 

31850 

31860 

31870 

31880 

31890 

31900 

31910 

31920 

31930 

31940 

31950 

31960 

31970 

31980 

31990 

3200C 



LPKINT 
LPRIMT 

iPRINT 
LPRIHT 
LPRINT 
LPRINT 
LPRINT 
LPRINT 
LPRINT 
LPRINT 
LPRINT 
LPRINT 
LPRINT 
LPRINT 
LPRINT 
LPRINT 
LPRINT 
LPRINT 
LPRINT 
LPRINT 
LPRINT 
LPRINT 
LPRiNT 
LPRINT 
LPRINT 
LPRINT 



QUESTION 6 
" CLASSES!" 

USING " Mrm/MM CI iUy Rcporttd" + MM|;AQ6.A, MQ6.A, 



:LP 



Ptwtr than 7 cl /dty * + Hi 



6-10 Cltttct/dty 

1U15 Cl /dty 

16 + Cl /dtr 



USING " 
USING " 
USING " 
USING " 
t LPRINT 

HANDICAPPED STUDENTSt" 

^ Has Nuabtr of Hand Ictppcd" 

Studtotc/Clttt rtportcd" 
aaabtr of Ntodictpptd** 

Stud80t8/Cl888 

Mttn Naabtr of Rtod Ictpptd** 
Statftntt Strvtd/Dty 
0 •tadtntt/clttt 
I^-S •tadtntt/clttt 
e^-lO •tadtntt/clttt 
1 lol5 •tadtntt/clttt 
16*20 •tadtntt/clttt 

20 + •tud80t8/cl888 



+ HI 
+ HI 
+ HI 



; SU7Q6.A, PU7q6.A 

i suioq6.A, puioq6.A 

? SUlvQ6.A, PU15Q6.A 

J S015Q6.A, P015Q6.A 



USING 
If 

USING 



USING " 
USING ** 
USING ** 
USING 
USING 
3SING " 
USING " 
tLPRINT 

REGULAR STUDENTS! " 

Mts Naabtr of Rtialtr Ed 
JSIHG " rtporttd/Clttt 

Nttn Naabtr of R8|ultr Ed 
(ISING ** Rtporttd/Clttt 



+ Oil MQ6.B 

•* + PI I AHSCLASS 

•* + PI IAQ6.B I LPRINT 
N| ; S0q6.B, P0q6.B 
N| I SU5Q6.B, PU5Q6.B 
HI ; SU10q6.B, PU10q6.B 
Hi I SUl5q6.B, PUl5q6.B 
HI ; SU20q6.B, PU20q6.B 
Hi I S020Q6.B, P020q6.B 



Students 

» + 
Studanta 



01; Mq6.C ' 

n 

" + PI ; ARESCLASS 



32010 
32020 
32030 
32040 
32050 
32060 
32070 
32080 
32090 
32100 



LPRINT 
LPRINT 
LPRINT 
LPRINT 
LPRINT 
LPRINT 
LPRINT 
LPRINT 
LPRINT 
LPRINT 



USING " 
USING " 
USING " 
USING ** 
USING " 
USING " 
USING 
USING " 



■■n nuabtr of Rtgultr Ed. Studtntt" 
Studtntt Strvtd/Dsy ^ 
0 ttudtntt/elttt 
1-10 Studtntt/clttt 
U-25 ■tudtntt/clttt 
26-50 ■tudtntt/clttt 
51-100 studtntt/cltta 
101-200 studentt/cltts 
200 + ttudtntt/claaa 



+ N| 

+ HI 
+ HI 
+ HI 
+ HI 
+ 
+ 



HI 
HI 



+ PI ;AQ6.C I LPRI?T 
S0Q6.C, P0q6.C 

suioq6.c, puioq6.c 

SU25q6,C, PU25q6.C 
SU50q6.C, PU50q6.C 

suiooq6.c, Puiooq6.c 

SU200q6.C, PU200q6.C 
S0200q6.C, P0200q6.C 



32180 



qUESTION 7 



32270 LPRINT USING 
32280 LPRINT USING 
32290 LPRINT USING 
32300 LPRINT USING 
32310 LPRINT USING 
32320 LPRINT USING 



"Clttt Htctlnt«/Wt8k 

1 Tlat/Wttk 
'*2, 2 Tlatt/Uttk 
"3. 3 Tlatt/Wttk 
"4. 4 Tl»#t/Wtck 
'*5. 5 Tlatt/Wttk 



+ Ql ; ATHSWK iLPRIHT :LPRINT 

+ PP| ; sq7.i,pq7.i 
+ PPl; sq7,2, pq7.2 

+ PPl; Sq7.3, Pq7.3 

+ ?Plj sq7.4, pq7.4 

+ PPl; Sq7.5, Pq7.5 



32400 


1 


qUESTION 


8 




32480 


LPRINT 


USING 


n 


0 


Schools 


32490 


LPRINT 


USING 


n 


1 


School 


32500 


LPRINT 


USING 


n 


2- 


5 Schools 


32510 


LPRINT 


USING 


n 


6- 


7 Schools 


32520 


LPRINT 


USING 


tf 


8- 


10 Schools 


32530 


LPRINT 


USING 


N 


11 


-15 Schools 



" + SI ; soqs, poqs 

" + SI J siqs, piqs 

" + SI J SU5q8, PU5q8 

" + SI ; SU7q8, PU7q8 

" + SI J suioqs, puioqs 

" + SI J SUl5q8, PUl5q8 



32620 • qUESTION 9 

32700 LPRINT USING 
9. A, Pq9.A jLPRINT 
32710 LPRINT USING 
9.B, Pq9.B iLPRINT 
32720 LPRINT USING 
9.C, Pq9.C tLPRIN" 
32730 LPRINT USING 
9.D, pq9.D iLPRINr 
32740 LPRINT USING 
9.E, Pq9.E iLPRIHr 
32750 LPRINT USING 
9.r, Pq9.F :LPRIN1 
32760 LPRINT USING 
9.G, Pq9.G 



N 


Multl/Physicsl Hsndlcsppsd 


It 


+ ul 


; sq 


N 


Mild Hsntsl Hsndlcsppsd (EHR) 


If 


+ ul 


; sq 


N 


Modsrsts/Ssvsrs Msntsl Hsndlcsppsd (THR-SHR) 


If 


+ Ul 


\ sq 


n 


Hssring/Vlslon lapslrasnt 


H 


+ Ul 


SQ 


n 


Lssrning Dlssblilty 


II 


+ Ul 


SQ 


tt 


Bshsvior Disordsr 


II 


+ Ul . 


SQ 


II 


Ssvtrs Eaotionsl Disturbsnce 


II 


+ Ul ; 


SQ 
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32830 • I. JESTION 10 

32920 LPRINT USING " Gy- " + Y*. spj^.A. A«SE10.A. SQiO.Ai. SQiO 

.A2,SQI0.A3, SQIO.AA 

32930 LPRINT USING Z$ ; PQIO.AI. PQI0.A2, PQI0.A3. PQI0.A4 :LPRINT 

32940 LPRINT USING " Multlpurpo«« Rooa " + Y|: SQIO.B, AUSEIO.B, SQIO.BI, SQIO 

.B2,SQI0.B3» SQ10.B4 

32950 LPRINT USING Z| | PQIO.BI, PQ10.B2, PQI0.B3, PQlO. B4 : LPRINT 

32960 LPRINT USING " Outdoor Fltld " + T$; SQIO.C, AUSEIO.C, SQIO.CI, SQIO 

•C2,SQ10.C3» SQ10.C4 

32970 LPRIHT USING Z| ; PQIO.CI, PQI0.C2, PQ10.C3, PQI0.C4:LPRINT 

32980 LPRINT USING " SvlBBlog Fool " + T|; SQIO.O, AUSBIO.O, SQIO.DI, SQIO 

.D2, SQIO. 03, SQIO. 04 ^ ^ 

32990 LPRIhr USING Z| ; PQIO.DI, PQ10.D2, PQIO.03, PQI0.D4 :LPRINT 

33000 LPRINT USING " Lock.r Roo* " + T|; SQlO.E, AUSEIO.E. SQIO. EI, SQIO 

•E2,SQI0.E3» SQ10.E4 

33010 LPRINT USING Z| ; PQIO.EI, PQ10.E2, PQI0.E3, PQI0.E4 :LPRINT 

33020 LPRINT USING " CUttroo* " + T|; SQIO.F. AUSEIO.F. SQIO.FI, SQIO 

.F2»SQI0.F3, SQI0.F4 

33030 LPRINT USING Z| ; PQIO.FI, PQ10.F2, PQI0.F3, PQI0.F4 iLPRINT 

33040 LPRINT USING " Wtlght Room " + Tl; SQIO.G, AUSEIO.G, SQlO.oI, SQIO 

.G2»SQ10.G3» SQI0.G4 

33050 LPRINT USING It > PQlO.Gl, PQI0.G2, '.G3, PQ10.G4 



33«;o 


t 


QUESTION 11 










33180 
RINT 


LFkINT 


x,SING 


II 


K««n/K«x 


Budgttt 


Rtportcd 


33190 


LPRINT 


USING 


n 


10 


/ 




H 




33200 


LPRINT 


USING 


n 


ll-llOO 


/ 


y««r 


H 


+ 


PRINT 
















33210 


LPRINT 


USING 


n 


1101-1300 


/ 


y««r 


n 


+ 


PRINT 
















j3270 


LPRINT 


USING 


n 


$301-1500 


/ 


y««r 


n 


+ 


PRINT 
















33230 


LPRINT 


USING 


n 


$501-1999 


/ 


y««r 


n 


+ 


:LPRIHT 














33240 


LPRINT 


USING 


n 


$1000 -¥ 


/ 


y««r 


n 


+ 



"+ Al$ ;ABQI1, MBQII : LP 

1$ ; SOQII, POQII :LPRINT 
1$ ; SUIOOQII, PUIOOQI I :L 

1$ ; SU300QI1. PU300QII :L 

1$ ; SU500QII, PU500QI1 :L 



33310 • QUESTION 12 

33380 LPRINT u-SING " 1. OX 



33390 LPRINT USING " 
T 

33400 LPRINT USING " 



2. 1-lOZ 

^ 3. I1-25X 

33410 LPRINT USING " 4. 26.50X 

33420 LPRINT USING " 5. 50X + 



/ y««r " +.B1$ ; SQ12.1, PQI2.1 :LPRIN 

/ y««r " + BI$ ; SQI2.2, PQI2.2 :LPRIN 

/ y««r " + BI$ ; SQ12.3, PQI2.3 :LPRIN 

/ y««r - + Bl$ ; SQI2.4, PQI2.4 :LPRIN 

/ y««r + BI$ ; SQ12.5, PQI2.5 



33500 • QUESTION 

33600 LPRINT USING " 

A2, SQ13.A3 

33610 LFRINT USING ** 

12 A3 tLFRINi 

33620 LPRINT USING " 

B2» SQ13.BJ 

33^30 LPRINT USING " 

13. B3 tLPRINT 

336 0 LPRINT USING " 

C2» SQI3.C3 

33650 LPRINT USING " 

13. C3 rLPRINT 

33660 LPRINT USING " 

D2» SQ13.D3 

33670 LPRINT USING " 

13. D3 :LPRINT 

33680 LPRINT USING " 

E2» SQI3.E3 

33693 LPRINT USING " 

I3.E3 :LPRIN1 



13 

R*f'r atudcntt to 
Special Ed. Faculty 



" + Fl$; 
- + Gl$ 

Rtqucte to t«k« p«rt In " + Fl$; 



lEF ■••tinge 
Attend lEP ■••tinge 



" + Gil 

" + ri$; 

" + Gil 

" + f:$i 

" + GI$ 



Send written input to 
lEP ■••ting^ 
Writ^ p^rt^ of lEP^ for •* + Fl$; 
Handicapped children in PE" + GI$ 



SQI3.A, SQ13.A1, SQI3. 
I P«^13.A1, PQIj.A2, PQ 
SQI3.S, SQ13.B1, SQI3. 
; FQI3.B1, PQI3.B2, PQ 
SQ13.C, SQI3.C1, SQI3. 
; PQ13.C1, PQI3.C2, FQ 
SQI3.D, SQI3.UI, SQi3. 
: PQI3.D1, PQI3.D2. PQ 
SQl3.e, SQI3.EI, SQI3. 
; PQI3.EI, PQ13.E2, PQ 
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" + ni; SQU.A, SQU.Al, SQU. 
" + Gil ; PQU.Al, PQU.A2, PQ 



33760 • QUESTION U 

JJ'^Snt'"!?^ " Standard lEP for. ut.d 

A2, SQl A1 

33S70 LFRIHT USING " 

1 .A3 :LPRINT 

Br?Q""r " " * SQI ..B. SQt^.B.. SQ. 

33890 LPRINT USING 
I '.B3 iLPRINT 
33900 LPRINT USING 
CI, SQU.C3 

Phytlctl Education gotlc 



of lEP 

Ptrtntt providt input on 



33910 LPRINT USING 
U.C3 ILPRINT 
33920 LPRINT USING 
D2, SQM.03 
33930 LPRINT USING 
U.D7 

33940 LPRINT " obj.ctiv.. to choott fro« 



School htt dstt btnk or 
list of lEP goslc end 



" + Gil ; PQI '.Bl, PQU.B2, PQ 
" + Fll; SQ14.C, SQU.Cl, SQU. 
" + Gil J PQU.Cl, PQ14.C2, PQ 
+ Fll; SQU.D, SQU.Dl, SQU. 
+ Gil ; PQ14.DI, PQ14.D2, PQ 



34020 • QUESTION 15 

34080 LPRINT USING ^ YES - T..cher 1. Involved il| ;SQl5.l. PQ,5.1 : LP 

34090 LPRINT USING ^ HO - .T..ch.r is not Involved 1 1| ; SQ 1 5 . 2 . PQ 1 5 . 2 .LP 

34100 LPRINT USING " HOT APPLICABLE m ,cni\ »n.c , 

RINT El : LPRINT i^-ADLt + m }SQ15.3, PQ15.3 : LP 



" + Mil; SQ16.A, AUSE16.A, SQ16.AI, SQl 
" + Nil ; PQ16,AI, PQ16.A2, PQ16.A3 : L 



34160 • QUESTION 16 

34240 LPRINT USING ** Portttl tests 
6.A2,SQ16.A3 
34250 LPRINT USING " 
PRINT 

2?b2?sS"!b3 """^ " Cbssrvstion " + Mil; SQ16.B. A0SE16.B. SQ16.BI. SQl 

34275 LPRINT USING " Skills, fitnsss stc." + NI| ; PQ16.BI. PQ16.B2, PQI6.B3:LPR 
34280 LPRINT USING " Ts.chsr Obssrv.tlon « + Mil; SQ16.C, A0SE16.C, SQ16.CI, SQl 



6.C2,SQ16.C3 
34290 LPRINT 
INT 

34300 LPRINT 
6.D2»SQ16 .D t 
34310 LPRINT 
PRINI 

34320 LPRINT 
6.E2»SQ16.E! 
34330 LPRINT 
PRlNl 

34340 LPRINT 
6.F2,SQ16.F1 
34350 LPRINT 
IN- 

34360 LPRINT 
6. C2, SQU. Gi 
34370 LPRINT 
IN'i 

34380 ?,?RINT 
6.H2,SQ16.R3 
34390 LPRINT 
INT 

34400 LPRINT 
6. 12, SQU. 13 
34410 LPRINT 
IN^ 

34420 LPRINT 
6.J2.SQ16. J3 
34430 LPRINT 
IN- 

34440 LPRINT 
6.K2.SQ16.KJ 
34450 L?RIKT 



USING " 
USING " 
USING ** 
USING " 
USING " 
USING " 
USING " 
USING " 
USING " 
USING " 
USING " 
USING " 
USING " 
USING 
USING " 
USING ** 
USING " 



Socisl, Eaotionsl 
Studsnt*s lEP Gosls 
snd Objsctivss 
Advics of Othsr 
Profsssionsls 
Psrsnt*s Prsfsrsncs 

Child's Prsfersncs 
^chsduling 

Convsniencs < 
Studsnt*s Grsds ' 
Lsvsl * 

Hsndicspping * 

Condition ' 
Chronelosfcsl Ags 



+ Nil ; PQ16.CI, PQ16 
' + Mil; SQU.D, AUSE16 
' + Nil ; PQ16.D1, PQ16 
' + Mil; SQ16.E, AUSE16 
' + Nil ; PQ16.EI, PQ16 
' + Mil; SQ16.F, AUSE16, 
' + Nil ; PQ16.F1, PQ16. 
' + Mil; SQ16.G, AUSE16. 
' + Nil ; PQU.Gl, PQ16, 
+ Mil; SQ16.R, AUSE16. 
+ Nil J PQ16.HI, PQ16. 
+ Mil; SQU. I, AUSEU. 
+ Nil ; PQU.Il, PQU. 
+ Mill SQU. J, AUSEU 
+ Nil ; PQU.Jl, PQU 
+ Mil; SQU.K, AUSEU 
+ Nil ; PQU.Kl, PQI6 



C2, PQ16.C3 :PR 
D. SQU.Dl, SQl 
D2, PQ16.D3 ! L 
.e, SQU. El, SQl 
.E2, PQ16.E3 : L 
.F, SQU.Fl, SQl 
.F2, PQ16.F3:LPR 
.G, SQU.Gl, SQl 
.G2, PQ16.G3:LPR 
• H, SQU. HI. SQl 
>H2, PQ16.H3:LPR 
I* SQU. II, SQl 
.12, FQ16.I3:LPR 
J. SQU.Jl, SQl 
J2. PQl6.J3:tPR 
K, SQt6.Kl, SQl 
R2, PQ16.IC3 
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?iS20 ' QOESTION 17 

""sQi""! sQu?*: " * ^"'^-A'. =Qn 

1^620 l"^??!;? ncJil? -'V- PQ17.A3, PQ17.A4 : LPRINT 

?b"sq17"«! SQn^B* '"" " = SQI7.S1, SQ17 

34650 LPRMT nsiMC 21 ; PQ17.C1, PQ17.C2, PQ17.C3, PQ17.C4 : LPEINT 
"f!?Q^?*5S! " * *°SE^?T%p:7.DI. SQI7 

34*8? nlrnr -'*r= ^""'^ 

Itllt ^"y-"' fQ17.E2, PQ17.E3, PQ.7.E4 : LPRINT 

?r2?sQ" "! Sq" F* D.v.lop..nt- -.T*, SQI7.r, AOSEW.i', SQ17.n. SQ17 

34710 LPIIMT nSINC Zl ; PQlT.ri, PQ17.r2, PQ17.F3, PQ17.Fi : LPIINT 

34780 • QOESTION 18 

?»'"2.s5""3!'^5?8:a4''" " * ^"'--A^ SQ 

Q"!A4'':Lp"m"'"' " " + Rt» : PQ18.A1, PQ18.A2, PQ18.A3, F 

?8"2,Sq""3!'"?8V"''*'"" *°"1»-B. SOia.Bl, SQ 

Qu!24"Lp"m"''" " AO-ini-t.rln, T..t. " * Rl, ; PQ18.B1, >q:8.B2, PQ18.B3, P 

^'"".s^S^^Iq^sV'' " * SQ 

Q«!?4"!!mN?"''" " """^•'« " * : PQH.Cl, PQ18.C2, PQ18.C3, P 

?8!d2,s"5"3!"sq?8"d4'°" ^""""in, " *Q1,; SQ18.D, A0SE18.D, SQ18.DI, SQ 
Q?"S4''"mH?"" " """i'l' " + HU ; PQ18.D1, FQ18.D2, PQ18.D3, P 

^"*E2,S^""3!"q?8:E4''"'' " * = ' S""-"- S" 

Qt8"?4"Lp"m"''" " " + Rl» : PQ18.E1, PQ18.E2. PQ18.E3, P 



35020 • QOESTION 19 

^'!a2,Sq""3°"q?9"a4"'" " * *°SEI9.A, SQI9.AI, SQ 

Q?9.V:*"SlS?"" " " * Rl* : PQ19.A1, PQ19.A2, PQ19.A3, P 

?"8?,Sq"9"3!'J5?9 V'"'''"" " * *°S = "-»- S""-''- 

35130 LPRINT OSING ** " + oit . pmo m baiq n^tn 

Q19.B4 : LPRIHT ' PQI9.BI, PQ19.B2, PQ19.B3, P 

?9:i2.sil9!'c3!TQ?9:C4*"-""" ^•"-«" SQI9.C. A0SE:9.C. SQ:9.C:. SQ 

Q19!24''.:"55m"'' " " + Rl» : PQ19.CI, PQ19.C2, PQi9.C3, P 

?9!dIs""53!"5?9 V*"""* " * *"E19.D, SQ19.D1, SQ 

Ql^Si^'^mS""" " " + RM : PQ19.DI, PQ19.D2, PQ19.D3, P 
"!22,Sq""3"sq?9"e4''''''^" M.n.,..,nt " +QM, SQ19.E, AUSE19.E. SQ19.E1, SQ 

"i^i^J^RlS?"" " " * : PQ19.E1, PQ19.E2, PQ19.E3, F 

i"f2,SQ19"f3!"q?9"f4'^''^"''^' ^" S"''-''' A0SE19.F, SQ19.F1, SQ 

QI9If4'':"pRINt"*' " tv.lo.tlon ■• + rM ; PQ19.FI, PQI9.F2, PQI9.F3, F 
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Indlviduelized 
Instruct ion 



35:80 • QUESTION 20 

353GO LPXINT USING '* Atttttatnt of Motor** 
O.A2,SQ20.A* 

35370 LPRINT USING " Ability " 
IHV 

. 35380 LPXINT USING 
0.B2 ,SQ20.B^ 

35390 lpkint using 
in: 

35400 LPKINT USING " Modifying Equl^atnt** 
O.C2,SQ20.Cl 

35410 LPXINT USING tnd tctlvltltt ** 
PRINT 

35420 LPtlNT USING ** Bthtvlor Mtntstatnt** 

O.D2,SQ20.D3 

354?0 LPRINT USING " " 
PRINT 

35440 LPRINT USING ** Writing lEPt 
0.E2 ,SQ20.E3 

35450 LPRINT USING " " 
PRINT 

35460 LPRINT USING Stttt tnd Fed«r«X 

0.F2 ,SQ20.f:* 

35470 LPRINT USING " Ltvt *• 
IN- 

3548C LPRINT USING ** Rnovltdgt of Htnld-** 



ctpplng condltloa 



0.G2 »SQ20.G'* 
35490 LPRINT USING ** 
IN""* 

35500 LPRINT USING ** Motor Davtlopatnt ** 

0.R2 ,SQ20.R3 

35510 LPRINT USING " 

INV 

35520 LPRINT USING " Currlculua Material" 
0.12 ,SQ20.I't 

35530 LPRINT USING " " 
IHT 



■¥ VI$; SQ20.A, AUSE20.A, SQ20.AI, SQ2 
WI$ ; PQ20.BU PQ20.B2, PQ20.B3:LPR 
VU; SQ20.B, AUSE20.B, SQ20.BI, SQ2 
+ Wl$ 5 PQ20.BI, PQ20.B2, PQ20.B3:LPR 
■¥ Vli; SQ20.C, AUSE20.C, SQ20.CI, SQ2 
+ Wl$ ; PQ20.CI, PQ20.C2, PQ20.C3 : L 
■¥ Vlt; SQ20.D, AUSE20.D, SQ20.DU SQ2 
■¥ WII ; PQ20.DI, PQ20.D2, PQ20.D3 : L 
VI$; SQ20.E, AUSE20.S, SQ20.EU SQ2 
+ Wl$ J PQ20.EI, PQ20.E2, PQ20-E3 : L 
* VI$; SQ20.F, AUSE20^F, SQ20.FI, SQ2 
+ WI$ 5 PQ20.ri, PQ20.r2, PQ20.F3:LPR 
Vl$i SQ20.G, AUSE20.G, SQ20.G1, SQ2 
+ WI$ I PQ20.GI, PQ20.G2, PQ20.C3:LPR 
+ VI$; SQ20.B, AUSE20.R, SQ20 HI. SQ2 
+ WI$ I PQ20.hu PQ20.H2, PQ20.H3:LPR 
+ VI$; SQ20.I» AUSE20.I, SQ20.II, SQ2 
+ WI$ I PQ20.II, FQ20.I2, PQ20.I3:LPR 



35600 • QUESTION 21 

35610 GOSUB 35830 

35620 LPRINT USING A$; 21 t LPRINT 

35630 LPRINT •'Slnglt Most Preening Ineervlce Need In Phyelcel Education" 
35640 LPRINT E$ t LPRINT 
35650 LPRINT F$ 
35660 LPRINT " 
: LPRINT E$ :LPRINT 
35670 LPRINT USING " Ae8( 



N / Z" 



■nt of Motor Ability 



^ , + G$ ; SQ2I. I, PQ21. 1 

35680 LPRINT USING " Ind Ivlduel Ixed Inetructlon " + G$ ; SQ21.2, PQ21 2 

35690 LPRINT USING " Modifying Equlpaent , Act lYlt lee ^ + G$ } SQ2I.3, PQ21.3 
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MOIDFYING ERROR CORRECTION LINES 



During the data entry process SpecPE checks for appropriateness of each 
data item entered* The question/response design of 16 questions limits 
possible responses, thereby assuring acceptability. The error catching 
procedures for these questions is provided to catch typographical errors. 

Because budgetary practices vary according to the fiscal policy of each 
state, the authors have not presumed to set a reasonable range fur equipment 
budgets reported in Question 11. Question 11 will accept any figure entered. 

Four questions, 2, 4, 6, and 8, however, request information which may be 
mis-calculated by the respondent. For each of these questions a generous 
upper limit of acceptability has been built into the programming. These 
limits may be changed by rewriting program lines according to the directions 
provided in this section. 

Before attempting modification of the programming, review the General 
Directions section on page 86 . Then use the specific directions given for 
each question to make neces5?ary changes in the data entry procedures. 



Question 2: 

Data requested: Ninnber of college courses completed in each of 3 

specialized areas. 
Maximum number of courses considered acceptable: 15 

Applicable program lines: 1370, 1380, 1390, 1670 

1270 • ********** ; ,puT QUESTION 2 *•••••••*• 

1370 IF Q2,A > 15 THEN SEC$ - "A" : GOSUB 1650 'Rtqutst corrtctcd entry 

1380 IF Q2,B > 15 THEN SEC$ - "B" : GOSUB 1650 

1390 IF Q2,C > 15 TH»N SEC$ - "C" : GOSUB 1650 



16;^ PRINT "If r<%«ponst Is tr««ttr than 15 «nter 0," : PRINT 



PRINT 



1. Follow general directions on page for booting up a working copy of the 
SpecPE diskette. 

2. Type the command: load "enter. has" 

Press the enter key. The OK prompt will appear. 

3. Type the command: edit 1370 

Press the enter key. Line 1370 will be displayed on the screen with the 
cursor located under the first digit of the line ninnber. 

4. Use the cursor movement key (right arrow) to move the cursor i^eneath the 
number 15. 

5. Replace the ninnber 15 with the new maximum acceptable entry by typing the 
number into the keyboard. The new typed characters will replace the old. 
To replace a 2 digit number ,.ith a 1 digit number, press the space bar to 
replace the first digit with a blank space, then type over the second digit, 
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6. Press the enter key to enter the change into memory • 

?• Repeat steps 3-6 to change the number 15 in lines 1870, 1980, and 1670, 

8, Type the command: save "enter. bas" 

Press the enter key. The changes will be recorded on the diskette for 
future use. 



Question 4: 

Data requested: Number of days inservice in PE for the handicapped. 
Maximum acceptable number of days: 20 
Applicable program lines: 2270. 2380 

2220 * IHPUT QUESTION 4 ********** 

2270 IF Q4 > 20 THEH GOSUB 2370 ' request corrected entry 

2380 PRIHT "Error - «ore than 20 days entered - PI EASE CHECK AND REENTER" 




1. Follow general directions on page 86 for booting up a working copy of the 
SpecPE diskette. If the diskette has already been booted, make sure the 
OK prompt is displayed. 

2. Type the command: load "enter. bas" 

Press the enter key. The OK prompt will appear. 

3. Type the command: edit 2270 

Press the enter key. Line 2270 will appear on the screen with the cursor 
positioned under the first digit of the line number. 

4. Use the cursor movement key (right arrow) to move the cursor beneath the 
number 20. 

5. Replace the number 20 with the new maximum acceptable entry by typing the 
new number into the keyboard. The new typed characters will replace the 
old. 

To replace the number 20 with a one digit number, press the space bar to 
replace the 2 with a blank space, then type over the second digit, 0. 

6. Press the enter key to enter the change into memory. 
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7. Repeat steps 3-6 to change the number 20 in line 2380. 

8. Type the command: save "enter. bas" 

Press the enter key. The changes will be recorded on the diskette for 
future use. 



Question 6: 



Data requested: Section A - average number of classes taught per day 

Section B - average number of handicapped students per class « 
Section C - average number of regular education students 
per class 

Maximum acceptable entries: Section A. - 6.5 hrs /teaching day 

Section B - 20 
Section C - 200 

Applicable program lines: Section A - 2850, 2290 

Section B - 2860 
Section C - 2870 



2660 



********** INPUT QUESTION 6 ********** 



2850 IF ((Q6.A * MIN)/60) >6.5 THEN COSUB 3230 ' error correccion 

2860 IF Q6.B > 20 THEN COSUB 3330 

2870 IF Q6.C > 200 THEN COSUB 3400 

3290 IF (Q6.A * HIN) /60 > 6.5 COTO 3460 ' inappropriate respon.- 



1. Follow general directions on page 86 for booting up a working copy of the 
SpecPE diskette. If the diskette is already booted, make sure the OK 
prompt is displayed. 



2. Type the command: load "enter. bas" 
Press the enter key 



3. Section A - type the command: edit 2^50 
Press the enter key. 

Line 2850 will be displayed with the cursor positioned under the first 
digit of the line number. 
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Use the cursor movement key to move the cursor under the number 6.5. 

Replace the number 6.5 with the new maximum acceptable entry by typing the 
new number into the keyboard. The new typed characters will replace the 
old. To replace 6.5 with a one digit number, type over the 6 then press 
the space bar twice to erase the decimal and the 5. 

(NOTE: The value 6.5 is derived by calculation and respresents the number 
of teaching hours in one work day. Change only this number, do 
not change the number 60, located inside parentheses, in the ilme 
program liiie.) 

Press the enter key to enter this change into memory. 

Repeat steps 3-6 to change the number 6.5 in line 3290. 

Sections B and C: Follow the general procedures used in steps 3-6 to 
change the number 20 in line 2860 and the number 200 in line 2870. 

Type the command: save "enter. bas" 

The changes will be recorded on the diskette for future use. 
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QUESTION 8: 

Data reauested: Number co^oqIq ,^u4^u - ^ 

Maximum acceptable number of schools: 15 
Applicable program lines: 3760, 3890, 3920 



3/10 • ********** INPUT QUESTION 8 ********** 

3760 IF Q8 ^ 15 THEN GOSOB 3880 'rtqu«»t corrected entry 

3890 PRINT "More than 15 schools entered - PLEASE CHECK AND REENTER" : COLOR 7, 
0 

3920 IF Q8 - 0 OR Q8 > 15 THEN TIR8 - TIR8 + I 



1. Follow general directions on page 86 for booting ap a working copy of the 
SpecPE diskette. If the diskette has already been booted, Jke sL. the 
OK prompt is displayed. 

2. Type the command: load "enter. bas" 

Press the enter key. The OK prompt will appear. 

3. Type the command: edit 3760 

Press the enter key. Line 3760 will appear on the screen with the cursor 
positioned under the first digit of the line number. 

4. Use the cursor movement key (right arrow) to move the cursor beneath the 
number 15. 

5. Replace the number 15 with the new maximum acceptable entry by typing the 
new number into the keyboard. The new typed characters will replace the 
old. 

To replace the number 15 with a one digit number, press the space bar to 
replace the 1 with a blank space, then type over the second digit, 5. 

6. Press the enter key to enter the change into memory. 

7. Fepeat steps 3-6 to change the number 15 in lines 3890 and 3920. 

8. Type the ommand: save "enter. bas" 

Press the enter key. The changes will be recorded on the diskette for 
future uje. 
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October 5, 1984 



Mrs. Madeleine Will 
Assistant Secretary 
Office of Special Education and 

Rehabilitation Services 
U. S. Oepartnent of Education 
Switzer Building 
3',0 C Street S. H. 
Washington, D. C. 20202 

Dear Mrs. Will: 

On behalf of the NCPERM, I would like to express my sincere 
appreciation for the time ."nd the interest you have shown 
relative to the need to address physical education and 
recreation concerns for the handicapped. The meeting chaired 
by Dr. Max MueU^i^ provided a means by which information and 
communication could flow between the Department of Education 
and the National Consortium on Physical education and Recre- 
ation f«r the Handicapped, Attached is a copy of the report 
that wa$ pce{uested by Dr. Mueller which allo'^'^d the NCPER}t 
to of fer. guidelines and viewpoints relative priorities and 
needs. )<ithin tjif, field. 

•Th^ NCP£RIJ has been quite impressed with the leadership that 
ha&> devejopcM^ within thb department over the course of the 
last«|ld mpntj[is. .^ The attached report was the second document 
diivreloped by the NCPERH which addressed key areas of concern 
fvojQ khi(;h the various divisions wilnin the Office of Special 
E4ucatAp.n-SEP* requested information. I f'lel that these 

sxQj\s currently have, gi'.en the attached document and its 
pre*. -'CQs§or, the neccssar^ information from which to begin the 
process of i(|entifying rriorit^'^s that will affect the physical 
education and recreational neeu:^ of exceptional children in 
this country. The NCPRRII is willing to assist the DR:SEP in 
the dcvelopmcnjt of :hese guidelines and priorities should yon 
feel this appropriate. 
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Mrs. Madeleine Will - 2 - October S, 1984 



The NCPERH is committed to serving the needs of handicapped 
children and adults. It is important for these exceptional 
individuals that organizations that provide services work 
cooperatively and share information that will contribute to 
policy and decisions that affect their lifestyles and 
well-being. For the past three years tr»s nCPERH and OF:SKP 
have cooperatively attc;npced to address these needs through 
two dialogues which resulted in tr.c development of the 
attached position statement ana ics predecessor. We will 
communicate with Dr. Mueller to clarify, exjiand, or provide 
further interpretation. We will atletiipt to establish 
meeting times so these dialogues will continue and that we 
might begin the monumental task of identifying guidelines 
and priorities in the area of adapted physical education and 
t rapcutic recreation. 

Again on behalf of the NCPERH, we are indeed thankful for 
your time and support. We hope this documcni will provide 
you with useful and pertinent information. 



Sincerely, 



Ernest I. BiindschuK 
Immediate Pnst President 



hl.B/msf 

cc Dr. Max Mueller 
Pr. Tom Behrens 
Dr. O.ivid Rostetter 
Dr. Marty Kaufman 
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rilYSICAI. rOUCATION lOR INOIVIDUAI^ 

wmi HANDICAPS fm; conuitions 



l^NTROUUaiON 

Tlus position pnper was written in response to n direct reqnest from 
the Office of Special Education Programs for a definition and discussion of 
physical education services for individuals with handicapping conditions. 
Specifically, the purpose of this paper is to (a) define physical education 
for the handicapped in terras of the nature of services provided, the 
populations served, and the educational settings and resources employed; 
(b) clarify the roles and responsibilities of personnel providing such 
physical education services and outline appropriate professional preparation 
of service providers; and (c) discuss research needs and demonstration 
activities with referenvC to both current funding priorities and physical 
education issues. * 

Definition 

The uordiiig of P.L. 94-142 demonstrates specific Congressional intent 
to emphasize physical education as an integral aspect of special education 
services for all handicapped children. As indicated in the definition of 
special education, the focus is on instruction in physical ediicat'on, 
Physical education is specifically defined as . . . 

. . . development of physical and motor fitness; 

, . . development of fundamental notor skills an<i 
patterns; and 

, . . development of skills in aqu.itics, dance, 

individual and group games and sports, including 
intramural and lifetime sports. 

Hie tern physical education includes special physical education, .ul.iptcd 
physical e<Uication, movement education, and motor development. 

Considerations for service delivery , fmphasis should be upon physical 
education for its own unique contributions to the overall education of students 
with handicapping conditions, specifically the development of fitness, funda- 
mental motor skills, and games and sports skills. Although teachers of 
physical education for the hand napped may encourage use of physical and 
motor activities as a therapeutic modality or as a means of attaining goals 
and objectives in affective and cognitive ureas; within the spirit and 
letter of P.I.. 94-142 such uses of physical activities must be i n addition 
to, not in place of, physical and motor activities for and of their own goals 
and objectives, contributions, a* values to students with handicapping 
conditions. As such, physical edi : lon is not physic. 1 1 therapy, occnp.itiou.il 
therapy, or therapeutic recreation. Nor should free play or recess be 
considered equivalent to physical education. Prim.iry physic.il and motor needs 
and objectives c.innot be compromised, nor the integrity of physii.il edmation 
programs sac r H i ced « 
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Physical education for students with handicaps must be administered 
in a manner consistent with other special education services. Iliat is. 
services are provided those children who cannot successfully achieve 
in the regular physical education class. The focus of physical education 
for the handicapped is to serve children whose psychomotor performance 
levels are significantly below average. Teachers of physical education 
for the handicapped direct their energies toward analyzing sucii per formanc? , 
identifying students' strengths and weaknesses, and determining the 
appropriate programmatic response. Specific education i. vcrventions <ind 
strategics are then developed to improve perf'^rmance. 

Instructional emphases . Phybical education for students with h.indicapb 
IS a comprehensive service delivery system designed to identify strengths iiul 
weaknesses and to foster development within the psychomotor dom.nn. Physical 
education services for individuals with handicapping conditions should 
include psychomotor assessment, individualized educational programming, and 
developmental and/or prescriptive teaching. Although all handicapped 
students should be afforded these services, the content of instruction will 
vary according to the ages and abilities of students. 

I.mphasis at the preschool level is upon the development of .ippiopriate 
play skil.s and behaviors. Tlie bas:c motor skills are developed and 
practiced during play as well as enhanced by the opportunity foi normal 
motor development. 

Imphasis at the elementary school level is upon developing b.isic motor 
skills, Uindamental movement patteins, good posture, appropriate body 
mechanics, and physical fitness. Developir.ent occurs through individualized 
and personalized physical activity programs using movement exploration, 
guided discovery approaches, problem solving techniques, and station or 
circuit teaching methods. 

Imphasis at the middle, int:'rme<Iiate, or junior high school level is 
upon physical fitness, team gares, and sports activities. IVbilc this fouis 
does pose a more difficult and challenging situation for both teaclici .ind 
students, it is far from an impossible task to integr.ite students with 
handicapping conditions ir.to regular pliysic.il education programs at this 
level. Hany different methods can be used, including special i:ed 
instructional techniques, adapted e(|uipmcnt and devices, modified rules 
for games and sports, flexible Mass organization, special attentioi. to 
class leaders, peer tutors, and other student assistance. 

neginning at the high school level and continuing thiough .idulthood, 
emphasis is upon selective or elective programs mvoU iiig pi cp.ir.it loii for 
lifetime, rei reational , and leistiie spnrts and activities, Iiidi v idii.i I s 
with h.indu.ippiiig coinhtions m.iy choose activities hliuh .ii e c (insistent 
with their interests, needs, .ind .ibilitics. Kcg.irdltss of the nituir oi 
seventy of .in individn.il»s h.uidic .qipiiig condition, oppoi l imi t les .nr 
.iva liable foi instriution .uid ,. itiiip.itioa in a gicat i.n icl> of indooi 
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and outdoor vigorous a. id less active, formnl nnd informnl^ and iiidividiMl 
and group sports and activities. 

Quality of instruction . A goal clearly associated with equal educa-» 
tionnl opportunity for the hnndicnpped is instruction that will maximize 
the developnental potential of each learner. To achieve this end, teachers 
should be trained to utilize state of the art instructional and behavioral 
technologies. Instructional technology refers to the systematic manner of 
structuring goals and objectives, communicating information, and utilizing 
feedback systems to enhance student learning. Behavioral technology , on 
the other hand, is the systematic application of behavioral or psychological 
principles and environmental manipulations to produce desirable changes in 
student learning or performance. When teachers are trained to efficiently 
use instructional and behavioral technologies, optimal student learning and 
cost-effective education are possible. 

niigibility for Services . All children with handicapping conditions 
as defined by federal mandate (P.l>. 94-142) are to receive appropriate 
physical education services. Thus, personnel prepared for this task must 
j>e able to serve blind, partially sighted, deaf, hard of hearing, mentally 
retarded, seriously emotionally disturbed, orthopedica) ly involved, learning 
disabled, mul t i hand i capped, and other health impaired students. Children 
with handicaps must be provided appropriate programs in all of the parameters 
of the physical education curricula (physical and motor fitness, fundamental 
motor skills and patterns, aquatics, team and individu.il games and sports), 
diversity in educational programming may be exemplified through developmental 
noncategorical approaches. Thus, per«;onnel who are teachers of pliysical 
education for students with handicaps require »n-depth training to serve 
diverse populations of children with handicapping conditions. 

Special physical and motor needs are those that because of type, degree, 
or severity cannot at the time be met through participation in regular 
physical education programs and activities. Stated another way, long-term 
goals and short-term instructional objectives appropriate foi age and/or 
class peers nay not be appropriate for students who have special physical 
and motor needs at the time of evaluation. These rather general statements 
can be made more specific through application of physical and motor development 
eligibility criteria such as . . 

. . . scoring more than one standard deviation below the mean 
on standardized norm referenced physical and/or motor 
performance test batteries or on test items validated to 
measure specific physical or motor abilities; 

. . |.* icing lower th:in the twenty-fifth percentile on items 
from norm referenced physical and/or meter performance 
assessment inst rumen ts:> 

. . , scoring two or more years below chronological age level 
n a specified number of test items from an appropriate 
physical and/or motor perforn.tnce tc't b.ittery--i .e. , 
scoring at such a level on three out of six te«t ilcm«, 
on the battery,' 
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. . . fdlliiig two years below chronological age b.ised on 
standardized motor development norms; 

. . . falling to attain basic mini mom performance levels on 
Items scored according to appropriate criterion 
reference techniques; or 

. . . using appropriately sequenced teacher criterion 
referenced checklists. 

Individuals who score well on physical and/or motor pcrform.iULe tests 
but whose behavior is disruptive or dangerous to themselves and others must 
be considered for special |.lr.cement . While emphasis for placement is on 
physical and motor functions, t.he whole student must be considered when 
making placement decisions. Behavior problems of one student cannot be 
allowed to jeopardize learning opportunities and experiences of others. 

Roles and Responsibilities 

Physical education for students with handicapping conditions consists 
of programs designed to enhance their physical fitness and motor skills 
through inodified and developmenta I ly sequenced sport, game, and movement 
experiences individualized for each participant, Tlie precise role of tlic 
special physical educator in providing such instruction is dependent upon 
many factors. These include the size of the school system, the number .ind 
t>'pes of handicapped students, and the extent to which regular physical 
educators are available and prepared to provide programs for students with 
special needs. 

The actual role of the :;pecial physical education teacher m.iy he any 
one or a combination of the following . . . 

. . , Direct Service Delivery Specialist: The individn.il works 
directly with students in a physical education environ- 
ment <is designated by an li P. 

. . . Resource Specialist: Ihe individual serves as a resou'^te 
specialist to physual education teachers, speti.il 
education teachers, regu! r teachers, par.iprofesSionals. 
and parents of handic.ipped students. 

. , . (onsuitant: The indivKtu.il serves as a consult. int to 
teachers, parents, community, and other .igem ics on 
strategics for providing appropriate Dh>sKaI cduiation 
prngiams for the handicapped. 

Although re<,p<uisibi li t ic* ma> \aiy somewhat depending upon \\\c iol< 
or roles assumed, the dittie*. of the .idaptrd pliysual educatoi j:riier.ill> 
I lie hide . . . 
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. . . Ilvalu3ting the physical ami DOto'ic capabilities and 
limitations of each student with handicapping condi- 
tions, 

. . . Planning a physieal education currieulua based upon 
the needs, capabilities, liiaitations, and interests 
of each student with handicapping conditions, 

. . . inplenenting and conducting an instructional physical 
education program for each student with handicapping 
condi tions, 

. . . Conducting basic physical education administrative 
and supervisory duties related to teaching students 
with handicapping conditions, 

. . . Consulting with regular Physical education teachers 
who have students with handicapping conditions 
integrated into their programs concerning effective 
teaching strategies and appropriate currieuiar 
activities and emphases, 

. . . Providing support ive/ resource services to speeial ' 
education classroom teachers and resource room 
teachers who incorporate motor development and 
movement activities into the curriculum to enhance 
cognitive, affective, and motor behavior, and 

. . . Interacting and working with professionals and 

pnraprofessionals from various disciplines, parents, 
and community iscmbers who are concerned with 
handicapped students 

It IS apparent th?t there is a role difference between the regula** 
physieal education teacher and the teacher of physical education for 
ehildren with handicaps. Whereas the regular physical educator should be 
competent to teach the mildly handicapped student in the mainstream setting, 
the adapted physical educator typically provides direct service to the more 
^aoderately and severely handicapped individual. Current emphasis tipon infnnt 
stimulation, early childhood, transition, and adult programs for the handi- 
capped has resulted in a broader age range of students in adapted physic al 
education. Thus, special physical educators teach handicapped students who 
present a vast range of individual differences. 

Another role difference between the regular and special physical 
educator is that the speci.il physical educator is frequently .isked to provide 
indirect service to the handicapped student hy serving in an .idministrat ive 
capacity or as a consultant or resource to other teacliers. In this latter 
role, the specialist often -serves as a raemher of the school systco's speH.il 
education staff, performing m.iny services such as assessing the laolor skMI 
and physical fitness levels of handicapped students, .issistirR Mith the 
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development of Individualized I ducat ion Programs (ll.Ps), rcconsaciid ing place- 
ment options, providing teaching suggestions to pliysical educators, interacting 
with related services personnel, recruiting and training volunteers, and 
informing other teachers about the motor skill and physical fitness objectives 
for handicapped students. Because of these varied responsibilities, the 
special ph^ '''^al educator must be prepared to work in a raulti di scipl inary 
environment 

The changing role of the teacher of physical education for l^mdicapped 
students includes selection and training of paraprofessionals to assist in 
the delivery of services to handicapped children. This includes ,i careful 
estimate of the person's present level of ability, attitudes, and assessment 
of potential for future growth. Further, the educator is responsible for 
proper orientation, supervision, and evaluation of the par.iprofessionjl who 
will be assuming many of the responsibilities inherent in a physical educa- 
tion program for children with special needs. 

Educational Settings . Physical education services for students with 
hani'icaps are delivered in the least restrictive environment. Typical place- 
ment classes, self-contained developmental or remedial physieal education 
classes, combinations of these placements, or resource programs. 

The teacher of physical education for handicapped students cots Id work 
within a single educational setting or a combination of ed*^ation settings, 
for example, regular school, itinerant service to more th;.n once school, 
resource .room, special school or center, or in a shared service arran^enent. 
Some special physical education teachers may perform much of their work 
outside the traditional instructional setting. Illustrative is the time 
spent in individual psychomotor assessment, mul t idi scip I inary programming, 
and home or community follow-up. Iliose who work in infant stimulation, 
early childhood, transition, or adult programs nay also work in iion-lradi- 
t i ona 1 env i ronnen t s . 



PR0H.SS10NAL rKLPARAHON 

The physical education teacher of handicapped student is one who t.in 
deliver a broad variety of services to a school <»r school s)sicb. h'ltliin 
the context of the least restrictive environment, .i 5pec lal ph>sic.il educa- 
tion teacher- oust be qualified to condtict programs in a variety of settings, 
lliat person mtist also possess a broad spectrum of skills;- someone who can 
assess, develop II Ps, coi.duct in-service, interact with stipporl personnel, 
and work with parents; someone who can work with non-amhiilator) , nonverbal, 
and beha/ior disordered chihlren; anj one who can < ope with i monvcniciu c*^ 
siuh as braces and cathe'ers. In short, the physical edu<ation tc.uh'.i of 
students with liandic.ips is an i nterd i sc i p 1 1 lur^ team member whus» sl-ills 
can he considercil as cont r i but iiif: lo the whole educalion.il pioiCss. 

In ortb-r to fulfill the lolcs, responsibilities, and jxp(< lal ,ons 
disiiissCil abovr, the spcii.il pb)su.»l cdU(.»loi must possess niipc roiis Vnoh- 
Ictlp.fs .uid compel cue I (*• whub .m e spnific lo ihr i n<;i nti ! loii ol b.indu.ipped 
slihlenls. Ihese Inowlrtlfos and i oraprl cm les iik hide, but .jre mil lioilrd 
l«> . . . 
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Foundations 



. . . Understanding of physiological characteristics and 

lacchanical abilities/motor skills of individuals with 
physical, acntal* sensory, neurological and other 
health needs. 

. . . Understand int; of typical and atypical physical growth 
and laotor developicent . 

. . . Understanding of psychological and cognitive character- 
istics of individuals with handieapping conditions as 
exhibited in tx>tor learning situations. 

. . . Understanding o*^ the potential for encouraging positive 
social behaviors and bunan interaction through coopera- 
tive physical aetivit'.es, sports, and gancs. 

Curriculum and Methods 

. . . Ability to apply strategies for individualizing instruction 
for students with disabilities in a variety of instructional 
settings. 

. . . Ability to plan individual pliysical education programs 
based upon identified goals and obieetives. 

. Ability to apply task analysis techniques in the process 
of individualizing instruction. > 

. . . Ability to implement appropriate physical education 

programs for individuals with disabilities based upon 
each student's current level of perforciance. 

Practicua 

. . . Ability to apply appropriate techniques for encouraging 

positive behaviors and self-concept as well as for nanaging 
problem behaviors. 

. . . Ability to function successfully as a team member with 
o«ner direct service providers such as occupational 
therapists, classroom teachers, and physical education 
teachers. 

. . . Ability to apply strategies for assess ng, n'enti fying, 
an<l prescribing specific physic.il educitinn learning 
experiences and implementing indi vidup 1 i zed education 
prograns (IITs) for children and aduUs with di sabt 1 1 1 ics. 
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It is difficult, if not impossible, to include these knowledges 
and competencies in the typical undergraduate physical education curri- 
culura. Suci preparation is usually r*ccompl ished in a graduate master's 
degree program or via special undergraduate professional prejiar.it ion 
programs which require advanced training and extra credits beyond the usujl 
graduat i on^requi rement s . 

Several states (CA, II,, KA, U, MN, Ml, NV, NM, PR) have .idopted 
certification, approval, and/or licensing procedures and standards for 
special physical educators. In general these licensing and certification 
requir'^roents reflect the value of the knowledges and competencies outlined 
above. 



RLSf.ARUI AND OLMONSTRATIQN 

Current Priorities and Interpretations 

For optimal success it is recommended that research propos.ils subiqitted 
by physical educators incorporate the most recent funding priorities. 

. . . School-based (direct service delivery) researcli using 
school records and focusing on issues relating to the 
implementation of ^'iiblic Uiw 94-142; 

. . . Idi'cational use of technological devices and systems by 
students with handicaps; ami 

. . . Role of parents and f.mily in the education of students 
with handicapping conditions. 

hxanples of how thesr priorities (pjrticiil.irly the Inst one) (.m be 
related to physical education include . . . 

. . . Studies of advocacy models developed cooper.it ively b\ 
parent groups and physical educators to strengthen 
physical education and recreation delivery services 
to students with handicaps. Tiiese might include . . . 

. . . parent 'iivolvement in physical education 
placement decisions: 

. . . parent involvemciw in individualized educ.i- 
tional plans .is they relate to physu;il 
educ at ion; .ind 

. . . settlcnoiit of disputes between p.irciits .iiid 
schools roLiTing to pliysica! etliu .it ion . 
siippoi t personnel. Special Olympics, .iiid 
n* I.i tc<l cxt I -I c I T ss ;k 1 1 V 1 1 1 es . 



/ 4 



Ot 



- 9 - 



. . . Studies of the total fanily involvement in the physical 

education and recreation for students with handicaps with 
particular attention to the role of siblings; these night 
encompass cooperative home-school fitness and weight 
reduction programs, sports, dance, and aquatics involve- 
ment, and camping and field sports like fishing and hunting 
which necessitate good neuromuscular control. 

. . . Research on parents as volunteers in physical education 
for handicapped students concerning service delivery 
programs and related after school sports, dance, and 
aquatics programs. This might encompass procedur'»s for 
training parents and for evaluating effectiveness of thi 
training; procedures for recruiting parents into such 
programs and sustaining their interest; and determining 
benefits to parents as well as students with handicapping 
condi tions. 

. . . Research on use of computer technology in State education 
Agency compliance with P.I.. 94-142 in regard to physical 
education as it relates to their comprehensive systen of 
personnel development ( Federal Register , August 23, 1977, 
p. 42486). Specifically, what successful SBA models can 
he found which accurately assess numbers needed and 
existing in regard to special physical educators in the 
state? Itow can computer technology be used to evaluate 
quality of special physical education service delivery 
in each school district and then synthesize the findings 
for an accurate SHA report? 

. . . Research on use of technological devices like cinemato- 
graphy and related biomechanical analyses in assessing 
and progranaaing in the psychomotor domain for handi- 
capped students; application of computer technology 
to the individualized educational plan as it related 
to physical education and related areas. 

Not indicated by SI'P as a current funding priority, hut nevertheless 
greatly needed in physical education for the handicapped, are studies which 
focus on improved implementation of P. L. 94-142. Illustrative of such 
research are . . . 

. . . Research on assessment models for an entire school 
district that are effective in determining physical 
education placement with respect to ma inst reamed 
versus non-ma instreameu settings of different class 
sizes. Assessment should address several criteri,i 
and include peer relationships and cognitive ability 
to cope with team sports rules and strategy as well 
as physical fitness and motor ability. 
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Studies of accountability models enabling physical 
educators to docuneiU statistically signific.int 
differences in psychomotor performance of studcntb 
with handicaps resulting from different kinds of 
physical education service deliveiy systems. These 
might include comparison of different teacher-pupil 
ratios (1:1 vs 1:5 vs 1:30); comparison of use of 
peer teachers or buddies in instruction versus 
adult dominated instruction; comparison of mam- 
streamed versus non-mainstreaned settings. 

Studies pertaining to raainstreaming in physical 
education and addressing such questions as . . . 

. . . Itow does integration affect the physical 
education setting: teacher-pupil ratio, 
handicapped student to regular education 
student ratio, methods, and organization? 

. . . Khat evaluation procedures and instruments 
art best suited for assessing the outcomes 
of integrated programs' 

. . . llow can attitudes of nonhandi capped children 
toward ma inst reaming sports be changed' 

. . . Longitudinal studies of the effects of 
structured physical education programs 
started early in life in persons mth 
different kinds of handicapping condi- 
tions;> an analysis of ractors contri- 
buting to the succes* of the growing 
number of disabled athletes who are 
competing nationally and intern.it ion- 
ally. 

. . . Research on teacher effectiveness as 

measured by mul t idimensional approaches, 
including students* performance, attitudes, 
ami practices (carry-over effect in d,iil> 
living). Ill IS should encompass students 
with and without handicapping conditions 
and focus in on how teacher effectiveness 
affects families as well as indi vidunls. 

. . . Rcso.irch on physical education assessment 
and prograrwinp in low incidence special 
populations like iion-aTshulatory, sovciely 
ictardcd, .inil the- mul t ih.uulicappcd tntlivi- 
du.i Is. 
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PHYSICAL LDUCATION ISSUUS 



The following represent some of the major issues which need defini- 
tive action in ensuring compliance with Congressional intent of emphasis 
on physical education within The Education for All Handicapped Children 
At: . . . 



At the present time there is no direct requireoent 
that physical education be ad3Fes5ed or included 
in state, nnd consequently local education agency 
plans. T* IS creates problems in that interpreta- 
tions as fell as the statute itself includes . . 
instruC tOn in physical education . . ." Therefore, 
it woulo be helpful and is certainly warranted based 
on legislative history and intent that the Division 
of Assistance to States require that (a) physical 
education be addressed in all state plans, and 
(b) state education agencies require that local 
education agencies address physical education in 
their plans submitted for state pass-through funds. 

Wliether physical education is formally/officially 
required in state pl.ins, it is vital that the 
Division of Assistance to States include physical 
education in its monitoring procedures of the 
states. Iliis, in turn, would necessitate states 
to include physical education in its monitoring of 
local education agencies. Such a procedure is 
necessary to ensure compliance of physical educa- 
tion requirements with the statute itself as well 
as satisfy Congressional intent for placing 
emphasis on physical and motor development of 
children with handicapping conditions in tlie law. 

Ilns procedure is consistent with the January 19, 
1981, position paper on ITPs and leaves no Joubt 
of what is expected or required of state and local 
education agencies in meeting physical education 
requirenents under The Kducation for All Handicapped 
Children Act. 



I'ew state and local education agencies include 
physical education on the individualized educa- 
tion program form. Without addressing the need 
for physical education services through the II. P 
process, it is difficult, if not impossible, for 
children with h:indicapping conditions to receive 
appropriate and necessary attention to pliysical 
education and their physical and motor deve lojvnent . 
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At the present time there is still conftiion over the 
relationships between physical education and various 
therapies including physical and occupational therapy. 
The statute is very clear--". . . instruction in 
physical education . . ." is a defined part of spCLi.il 
education; however, related services, including 
physical and occupational therapies, are permissible 
only if necessary for a child to benefit from a prim.iry 
special education service. 

Basic to appropriate and necessary services in any 
area, including the physical and motor domain, is 
valid assessments, infcr.'sal as well as formal testing, 
in too few localities is assessment of the physical 
and motor characteristics/functions of children with 
handicapping conditions being done at all and/or appro* 
priately. 

A primary neeu among all regular teachers, including 
those in physical education, is in-service opportuni- 
ties. It has been shown that regular physical educa- 
tion teachers are receptive to working with children 
having handicapping conditions when they have 
appropriate in-service opportunities and resource 
support . 
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SURVEY OF PHYSICAL EDUCATION SERVICES 
FOR HANDICAPPED STUDENTS 



Please complete the following survey to the best of your knowledge and 
abilities. The information obtained will be utilized to provide needs 
for inservice. 



1. CHECK THE HIGHEST DEGREE YOU HAVE FARMED, 
1 Bachelor 

2 Masters 

3 Specialist 

4 ^Doctorate 

2. NUMBER OF FORMAL COLLEGE COURSES FOR WHICH YOU HAVE EARNED CREDIT IN: 
a ^Adapted Physical Education 

b Motor Development 

c rpecial Education 

3. PLEASE USE THE FOLLOWING CODE TO ANSWER THE QUESTIONS BJLOW. 

1 = YES 2 = NC 

Have you had: 

a S^'pervised practicum in Special Physical Education 

b Student teaching in Special Physical Education 

c Student teaching in Regular Education with handicapped students 

^4. NUMBER OF DAYS OF INSERVICE IN ADAPTED PHYSICAL EDUCATION IN 

THE LAST 5 YEARS. 
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The following questions pertain to the type and number of students, the 
duration, frequency, budget and facilities for classes that you teach > 

5. HOW LONG IS THE AVERAGE PHYSICAL EDUCATION CLASS THAT YOU TEACH? 
1 15-25 ninutes 

2 30-45 minutes 

3 45 + minate." 

6. ON A TYPICAL SCHOOL DAY, WHAT IS THE AVERAGE NUMBER OF 
a class periods that you teach? 

b handicapped students that you Heach in one class period? 

c regular education students that you teach in one class period? 

7. WHAT IS THE AVERGE NUMBER OF TIMES PER WEEK YOU MEET WITH CLASSES 
THAT YOU TEACH 

1 1 time per week 

2 2 times per week 

3 3 times per week 

4 4 times per we«k 

5 5 times per week 

8. IN HOW MANY SCHOOL BUILDINGS DO YOU TEACH PH^:SICAL EDUCATION? 



9. PLEASE CHECK EACH TYPE OF HANDICAP OF STUDENTS THAT YOU TEACH? 
a Multi/Physical handicap 

b ^Mild Mental Handicap (EMR) 

c ^Moderate/Severe Mental Handicap (TMR/SMR) 

d Hearing/Vision Impairment 

e ^Learning Dl ability 

f Behavior Disordt 

g Severe Emotional Disturbance 

10. PLEASE USE THE FOLLOWING CODE TO INDICATE HOW FREQUEN TLY THE 
FACILITIES ARE UTILIZED IN YOUR SCHOOL FOR HANDICAPP J STUDENTS 
IN PHYSICAL EDUCATION CLASSES, 

1 « NEVER, 2 = SOMETIMES, 3 = ALWAYS, 4 = DO NOT HAVE FACILITY 

a ^gym 

b multipurpose room 

c ^outdoor field 

d swiimning pool 

e locker room 

f classroom 

g weight room 

il. WHAT WAS YOUR TOTAL BUDGET FOR EQUIPMENT FOR USE IN YOUR 

PHYSICAL EDUCATION CLASSES IN FISCAL YEAR 1983-84? 



12. APPROXIMATELY WHAT PERCENTAGE OF YOUR BUDGET WAS UTILIZED FOR 
PURCHASE OF EQUIPMENT TO MEET THE NEEDS OF HANDICAPPED STUDENTS 
THAT YOU TEACH? 

1 0% 

2 1-10% 

3 11-25% 

4 26-50% 

5 50 + 



The following questions pertain to the nature of che physical education 
program for handicapped students that you teach ♦ 

13 • PLEASE USE THE FOLLOWING CODE TO ANSWER THE QUESTIONS BELOW: 

1 = YES, 2 = NO, 3 = DON'T K.WW 
In your school, do you routinely 

a refer students to the special education faculty or to the school 

administration to determine if they are handicapped or need special 
services? 

b request to take part in lEP meetings? 

c attend lEP meetings? 

d send written input to lEP meetings? 

e write parts of I^Ps for handicapped children in physical education 

classes? 
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14. USING T¥Z FOLLOWING CODE, DESCRIBE THE lEP FORMS UTILIZED BY YOUR 
SCHOOL: 1 = YES, 2 = NO, 3 = UNSURE 

a ^Does your school use a standard IS? form? 

b Do you have any special forms for writing the physical education 

section of lEPs? 

c ^Do parents of handicapped children provide input about physical 

education goals and objectives? 

d Does your school have a data bank or list of lEP goals and 

objectives for you to choose from? 



15. CHECK WHETHER IN YOUR SCHOOL, YOU ARE INVOLUTED IN RECOMMENDING 
PLACEMENT OF HANDICAPPED CHILDREN INTO REGULAR OR ADAPTED 
PHYSICAL EDUCATION CLASSES. 

1 Yes 

2 ^No 

3 Not applicable 
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16. PLEASE USE THE FOLLOWING CODE TO INDICATE HOW IMPORTANT THESE 
FACTORS ARE IN DETERMINING A STUDENT'S NEED FOR ADAPTED PHYSICAL 
EDUCATION: 

1 = OF LITTLE IMPORTANCE, 2 = IMPORTANT, 3 = OF CONSIDERABLE 
IMPORTAl^CE 

a formal tests of motor skills, physical fitness, motor ability, 

or growth and development 

b teacher observation of motor skills and physical fitness levels 

c teacher observation of the students social and emotional skills 

d the students lEP goals and objectives Ln physical education 

e ^advice of classroom teachers, special educators and/^r other 

professionals in your school 

f parents ' preferences 

g child's preferences 

h scheduling convenience 

i student's grade level 

j student's handicapping condition 

k student's chronological age 

17. PLEASE aSE THE FOLLOWING CODE TO INDICATE TilE DEGREE OF DIFFICULTY 
YOU HAVE IN ASSESSING THE PERFORMANCE LEVELS OF HANDICAPPED CHILDREN 

1 ^ NO DIFFICULTY, 2 » SOME DIFFICULTY, 3 = CONSIDERABLE DIFFICULTY, 
4 = NOT APPLICABLE 

a physical fitness 

b ^gross motor skills 

c social/emotional skills 

d sports skills 

e knowledge of sports or rules 

f ^physical growth and motor development 



ERIC 



184 



18. PLEASE USE THE FOLLOWING CODE TO INDICATE IN GENERAL, HOW PROBLEMATIC 
THESE FACTORS ARE IN ASSESSING THE MOTOR ABILITIES OF HANDICAPPED 
CHILDREN: 

1 « NOT A PROBLEM, 2 = SOMEWHAT PROBLEMATIC, 3. SIGNIFICANT PROBLEM, 
4 « NOT APPLICABLE 

a am not aware of appropriate tests for handicappid children 

b do not have necessary skills in administering tests 

c do not believe in testing or assessment 

d cost of purchasing test kits or materials 

e lack or physical education class time (contact hours with students) 

19. PLESE USE THE FOLLOWING CODE TO INDICATE HOW FREQUENTLY YOU 
INDIVIDUALIZE THESE ASPECTS OF INSTRUCTION FOR HANDICAPPED STUDENTS 
THAT YOU TEACH 

1 = NEVER, 2 = SOMETIMES, 3 = ALWAYS, 4 = NOT APPLICABLE 

a class activities 

b e qu i pmen t 

c assessment or testing procedures 

d teaching style (the nature of your interaction with students) 

e ^behavior management 

f criteria for grading or evaluation 



The following questions pertain to opinions concerning the need 
for inservice training in adapted education 



PLEASE USE THE FOLLOWING CODE TO INDICATE THE EXTENT OF THE INSERVICE 
NEEDS OF THE PHYSICAL EDUCATION FACULTY IN YOUR SCHOOL RELATIVE TO 
PROVIDING PHYSICAL EDUCATION PROGRAMS FOR HANDICAPPED STUDENTS. 

1 = NO NEED, 2 * SOME NEED, 3 = GREAT NEED 

^assessment ol motor ability 

^^individualized instruction 

^modifying equipment and activities 

^behavior management 

^writing lEPs 

^state and federal laws concerning education of the handicappeu 
^knowledge of handicapping conditions 
_motor developmeiic 
curriculum materials 



_0? THE CONCERNS LISTED IN BELOW, SELECT THE SINGLE MOST PRESSING 
INSERVICE NEED IN PROVIDING PHYSICAL EDUCATION PROGRAMS FOR 
HANDICAPPED STUDENTS IN YOUR SCHOOL. 

assessrent of motor ability 

indivi'^ualized Instruction 

modifying equipment and activities 

behavior management 

writing lEPs 

state and federal laws concerning education ot the handicapped 
knowledge of handicapping conditions 
motor development 
curriculum materials 
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PROJECT CSPD-PE 



WHY 

Because physical education for individuals 
with handicaps is a relatively recent area of 
concern in public education, individual states 
have been faced with the task of assessing need 
and providing programs for new student services, 
teacher inservice, changing facility and equip- 
ment requirements, and innovative teaching and 
communication relationships betwjen special 
education and physical education specialists. 
In meeting these requirements and other attendant 
problems, each state ' -^s found itself "charting 
new territory" and "creating fr' m scratch" with- 
out the benefit of a viable interstate network 
or plan. 

Consequently, at this point there is little 
concensus naticiially: 

...in the operational definition of special 
physical education; 

...in methods of referral and evaluation of 
a student *s physical education needs; 

...in criteria for placement in special 
physical education pro^^rams, therefore, 
documenting a need for special physical 
educators; and 

...in qualifications for those teachers 
providing special physical education 
services. 

HOW 

Project CSPD-PE can assist in identifying 
solutions by: 

...Providing a common point for communica- 
tion. The SpecialNet bulletin board 
SPEC.PE is now available to all State 

18 o 




Education Agencies , Please use it to post 
special PE messages of interest to other 
states, requests for information, or other 
items of national concern in the provision 
of physical education servi::es to individuals 
with disabilities. You can communicate v'-ith 

lOject Staff by addressing messages to che 
user name Project. CSPDPE. 

.Providing a basic needs assessment instrument 
targeted at physical educpturs currently pro- 
viding services to studt;nts. This izistrument 
can assist in identifying present: 

Qualifications of Teachers 

Nature of the Physical Education Programs 

Need for Inservice Training 

.Providing regional workshops to familarize 
representatives for states with needs assess- 
ment materials and strategies for their 
implementation. 

Providing computer based programming to analyz 
data gathered from the needs assessment instru 
ment. The program will be organized and 
written specifically to allow each state educa 
tion agency to make revisions which conform to 
individual state requirements. 

Providing for ongoing technical assistance in 
the use of the needs assessment instru lent, 
and 

Providing technical assistance to states in 
individualizing:' the basl materials provided. 
The Project Director and Technical Assistance 
Coordinator are available to assist state 
personnel in refining and individualizing 
the materials to meet targeted needs. 




YOUR PART 



...Communicate with Project Staff regarding need 
for resources/information in the provision of 
special PE services. 

...Have representatives attend a regional workshop. 

.Communicate with Project Staff to facilitate 
refinement and individualization of project 
materials. 



Project Staff: 



Advisory Board : 



Ernest Bundschuh 
Project Director 

Shirley Crowley 
Technical Assistance 
Coordinator 

Barbara Gilley 
Secretary 

Deo Baber 

Pro j ec t Co-c oord ina t or 
Valdosta State College 

Gail Webster 
Project Co-coordinator 
Northern Illinois 
University 



Marlene Bryar, Consultant 
Special Education, Georgia 

Richard Schofer, Director 
National Project on 
Manpower Planning 

Elwood Pace, Director 
Special Education, Utah 



OSEP Project Officer: 
Martha Bokee 
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ERROR CORRECTION PROCEDURES 



Errors Detected Dur i n g Data Entry 



Machine Error Detection 

The SpecPE software system automatically tests each data entry to ensure 
that the entry falls within an acceptable value range* If the entry is not 
acceptable, the computer signals the user by emitting a beeping sound and 
prompting the user for a corrected entry. For example. Question 1 is multiple 
choice with 4 options, so the numbers 1, 2, 3, or 4 would be acceptable entries. 
Negative numbers, zero, and numbers greater than 4 would be recognized as un- 
acceptable and a corrected entry would be requested. 

User Error Detection 

The automatic entry testing mechanism ensures that each data entry is 
acceptable. It cannot determine that an acceptable entry is, in fact, a correct 
entry. In our Question 1 example, SpecPE considar^-i the numbers 1, 2, 3, or 4 
to be acceptable entries. If the user accidently enters the number 2 when the 
actual questionnaire response was 3, the incorrect data will be accepted. Since 
both 2 and 3 are acceptable responses, the compute^ has no way of knowing that 
a typographical error has been made. 

Such errors may be corrected in either of two ways: 

1. Check each entry before pressing the enter key. If a typing error 
is found the backspace key may be used to erase the original 
characters. Retype the entry, then press the enter key. 

2. Use the "E" data entr}^ option to change previous entries which 
have already been accepted by the system. Sometimes the user will 
not realize that acceptable but incorrect data has bten entered unti?. 
after the entry has been accepted and Spa^J ^ has progressed to the 
next data prompt. The "E" data entry response allows the user to 
suspend data entry at any question prompt > correct previous errors, 
then return to the question prompt and continue data entry. 



To use this method: 

1. Each data entry prompt provides an example of the proper "E" 
entry format. Type the entry formac shown on the screen and 
press enter to access the correction feature. 

2. An explanation of the correction procedure v^-*ll be printed ' 
on the screen. Read and follow these instructions carefully. 

3. Change data entry for Question // 1-21: 

Enter the number of the question to be changed. You may ctu^t*'^- 
the entry for any question on any questionnaire in the current 
data entry session. 
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4. Most recent entry: 



The mor-t recent entry for the question chosen is displayed* 
This information is prov \ded as a memory aid and does not 
restrict the changes you may make. You may change entries 
from any questionnaire processed during the current data 
entry session, but the computer can only remind you of the 
most recent one. 



5. Reenter bad data (for removal): 



To remove incorrect data, repeat (retype) the data entry 
error exactly the way you originally typed it. For multiple 
response questions you must retype the entire entry (good and 
bad data) to remove it. Think of this as a subtraction pro- 
cedure. SpecPE will "subtract** the data you specify from the 
c'ata pool. 



6. Enter correct data: 



Enter the correct data. Think of this as an "addition" pro- 
cedure. SpecPE has already "subtracted" the incorrect data 
from the data pool, it will now "add" back the correct data. 



7. Another ? (Y or N) 




This prompt allows you to change other questions before returning 
to the regular data ^ntry process. Respond Y (yes) to change 
additional data before returning to the new data entry process. 
Respond N (no) to return to the new data entry process. SpecPE 
remembers where you stopped entering new data and will return 
you to that point. For example, if you entered the E code at 
the Question 4 entry prompt SpecPE will return to the Question 
4 prompt ready to accept new data. 

Correcting Data Already Stored in Data Files 

SpecPE provides a procedure for deleting an entire questionnaire from a 
data file 'a which it has already been stored. This procedure is ur,eful for 
correcting sorting errors. For example, if you discover that a que'itionnaire 
from Region 1 has accidently been entered and stored in a Region 2 data file, 
you may delete the Region 1 data from the Region 2 file, then later reenter 
the questionnaire along with other Region 1 data. 

This procedure changes the invisible cumulative data base. When used 
carefully and sparingly it is a reliable tool for correcting occasional errors. 
User verification of corrections made by this procedure would be a tedious 
and time consuming chore. Therefore, it should not be considered a substitute 
for careful checking of questionnaire groupings befoia data entry. 

To safeguard against accidental or ndiscriminate changes to a permanent 
data file, this procedure has been stor ^ in a separate program named delq.bas 
(short for delete questionnaire), and must be requested name. The prc*cedure 
cannot be accessed from the SpecPE menu. 

NOTE : The entire procedure must be repeated for each question to be 
deleted and for each file to be changed. To access the "Delete Questionnaire" 
procedure: 
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A. If you are currently using the SpecPE software, exit the system 
by choosing option 6 - End Session at the Task Selection Menu. 

When you see the OK prompt on the left side of the screen, type 
the following command: 

run "delq.bas" 

B. If you are not currently using SpecPE, boot the SpecPE program 
diskette. 

When you see the OK prompt on the left side of the screen type 
the following command: 

run "delq.bas" 

Instructions for using the deletion procedure will be printed on the 
screen. Read the instructions carefully before proceeding. 

At the "Continue?" prompt respond Y(yes) to continue or N(no) to 
exit the procedure and go to the Task Selection Menu. 

If you continue, the program will ask for the name of the file to 
be corrected. Enter the filename. 

Data entry prompts will be displayed for each of the 21 questions on 
the questionnaire. Enter data from the questionnaire just as you would 
when entering new data. B£ sure to proofread each entry and correct any 
errors before pressing the Enter key . You cannot use the "E" option to 
change an entry during this procedure. 

The delq program will automatically make all necessary adjustments to 
the data file, then write the corrected data onto the diskette under the 
same filename. 

The delq program xd.ll ask if you want to perform another deletion 
procedure. If you want to delete the same questionnaire from another file 
or if you want to delete another questionnaire from any file respond Y(yes) 
and repeat the procedure. To exit the program and go to the Task Selection 
Menu respond N(no). 
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TEACHER TRAINING NEEDS IN ADAPTED PHYSICAL EDUCATION: 
THE NATIONWIDE IMPLICATIONS OF FIVE 
INDEPENDENT SURVEY INVESTIGATIONS 

(These papers were preseated ms a Research Coasortium Symposium at the American 
Alliance for Health, Physical Education, Recreation, and Dance Convention in Atlanta, 
Georgia on April 21, 1985.1 The objectives of this symposium were threefold: (a) to 
communicate the results of independent surveys conducted in Vermont, Georgia, 
Arkansas, New York/New Jersey, and Indiana; (b) to discuss the similarities and 
differences among these survey results with particular attention to teacher training needs: 
and (c) to emphasize the nationwide implications of these survey results. The collective 
findings of these survey investigations have implications for both inservice and preservice 
teacher training, as well as for funding priorities associated with professional preparation 
grant programs. The symposium will be of particular interest to physical educators 
concerned with professional preparation and teacher certification. 

PHYSICAL EDUCATION FOR THE HANDICAPPED IN VERMONT. D. Larry 
Carmichael, Univer^ty of Vermont. Rural states such as Vermont have unique problems 
in adapted physical education (APE) service delivery, including lack of APE training 
programs^ small numbers of handicapped students widely distributed throughout the State, 
and lack of facilities and resources. The purpose of this study was to determine the 
status of. APE services to handicapped students and the training needs of physical 
education teachers in the State of Vermont. Surveys were mailed to all physical education 
teachers in Vermont Cn-350) based upon the State Department of Education teacher 
registry. Data were compiled on a statewide and service region basis. The results 
provided a needed update of the demographics of certified physical education teachers in 
Vermont. Training needs which were revealed have implications for the only APE 
professional preparation program in the State, and for statewide inservice training of 
physical educators. 

THE STATUS OF PHYSICAL EDUCATION FOR HANDICAPPED STUDENTS IN THE 
PUBLIC SCHOOLS OF GEORGIA. Deborah Baber, Valdosta State College, Valdosta, 
Georgia. Certification in adapted physical education is presently not available in- 
Georgia, although regular and adapted physical education teachers have approximately 15 
and 45 quarter hours, respectively^ of course work related to special education. Of the 
regular physical educators (n«718) responding to a survey on adapted pr/sical education 
service delivery in Georgia, 85% teach approximately 4 handicapped students per class in 
general physical education classes. The adapted physical education teachers teach 
handicapped students exclusively, and have an average of 9 students per class. Training 
needs include the planning and evaluation of inservice programs in adapted physical 
education and determining effective means for involving regular physical educators in 
lEP development. 

EVALUATION OF DIRECT SERVICE DELIVERY AND TEACHER TRAINING IN 
PHYSICAL EDUCATION FOR. HANDICAPPED STUDENTS IN ARKANSAS. Thomas W. 
Oakley, Dallas Independent School District. The investigator utilized the Countenance 
Model (Stake, J967) to guide a statewide evaluation of adapted physical education (APE) 
services in Arkansas. The NCPERH State Needs Assessment (Chasey» 1979X the Survey of 
APE Needs (Sherrill & Meggin5on» 1984), and the APE Teacher Training Survey (Oakley, 
1984) were used to survey SEA, LEA» and PE department personnel respectively. Chi- 
square goodness-of-fit trsts were computed to determine whether existing APE services in 
Arkansas were congruent with desired conditions. The results revealed a need for '(1) 
additional practica experiences for undergraduate "tudents in APE, (2) an undergraduate 
specialization in APE to provide adequate qualified personnel at the local level, and (3) 
information regarding APE materials and methodology at the local school district level. 



PHYSICAL - EDUCATORS' PERCEPTIONS OF MAINSTREAMING MILDLY 
HANDICAPPED STUDENTS. Diane Craft, James SanComier, Patricia Hogan, and Emily 
Wughalter, New York University. The purpose of this study was to determine physical 
education (PE) teachers* perceptions of mildly handicapped students* performance in the 
mainstream, and the perceived adequacy of teacher skills and training for accomodating 
these handicapped students. The survey was mailed to 450 PE teachers in New York and 
New Jersey, states which do not have certification in adapted PE, but do have 
handicapped students in mainstreamed and special school settings. 97 PE teachers 
responded, 92 of whom actually taught handicapped students. Most respondents (68-80%) 
had negative opinions toward the mainstreaming of mildly handicapped students, and 
most (62-63%) regard additional university coursework as necessary before teaching these 
mildly handicapped students in the mainstream. 

ADAPTED PHYSICAL EDUCATION SERVICE DELIVERY AND TEACHER TRAINING 
NEEDS IN INDIANA. Gail M. Dummer, Michigaa State University, and Kim Davis, 
Indiana University. Indiana physical educators and principals representing 228 schools 
(35.7% return) responded to a survey on adapted physical education service delivery 
patterns and teachjpr training needs. More than 90% of the respondents indicated 
considerable effort to individualize instruction for handicapped students in mainstreamed 
(average 24 st\idents/teacher) and adapted physical education (average 5 students/teacher) 
classes. Fewer than 15% reported regular involvement in the lEP process. Practical 
concerns about curricular materials, knowledge of handicapping conditions, and the lEP 
process emerged as the greatest teacher training needs. Lack of time and limitations in 
the size and qualifications of school faculty were seen as the most significant obstacles to 
improvement of physical education for handicapped students. 

TEACHER TRAINING AND THE DELIVERY OF PHYSICAL EDUCATION SERVICES 
TO SPECIAL EDUCATION STUDENTS: A NATIONAL PERSPECTIVE. Ernest 
Bundschulit University of Georgia. Special physical education needs at both preservice 
and inservice levels have not been well documented by institutions of higher education or 
state education agencies. Nevertheless, a need for greater quality in the direct delivery of 
services and an increasing demand by local school systems for additional qualified 
personnel to teach handicapped students are apparent. Adding to this dilemma arc 
revisions in supported federal priorities that have eroded any advancement in the status 
of special physical education programs. Few (nine) states have approved certification in 
special physical education. Efforts to increase this number have met minimal success. 
Available data on regular physical educators strongly suggests they have inadequate 
teaching knowledges and skills, perhaps underlining their minimal involvement in the lEP 
process. In a positive direction, increased teacher qualifications are linked favorably with 
teacher attitudes and performance of special education services. 
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Posted: Tue Jan 20, 1987 12:45 PM EST Msg: QGIH-2796-2001 

From: PROJECT . CSPDPE 

To: Spec^PE 

Subj: PHYSICAL ED. /FED. COMPLIANCE 



Recently, the Office of Special Education Programs, U.S. Department 
of Education published a document entitled, "Standards and Guidelines 
for Compliance with Federal Requirements for the Education of the Handi- 
capped." The introductory- paragraphs denote that this document is a 
synthesis of three (3) draft monitoring manuals that were disseminated 
in 1985. The present document is a revision based on recommendations 
from individuals throughout the country. 

The document is intended to provide ' echnical assistance to State 
Education Agencies in developing policie' procedures, and regulations 
which will ensure compliance with Federal statutory and regulatory 
requirements. The document includes statutory and regulatory require- 
ments from Part B of the Education of the Handicapped Act and provides 
the basis for determining state compliance and noncompliance with 
Federal requirements. The document compiles the Federal requirements 
for: SEA Monitoring, General Supervision, Least Restrictive Environ- 
ment, Individual Education Programs, Due Process, and Surrogate Parents. 
These are the designated areas the Office of Special Education Programs 
will review during future site visits to the states. Definitions pro- 
vided include: 

COMPLIANCE means the state fulfills all obligations of a Federal 
requirement based on the available information reviewed. 

COMPLIANCE ASSESSMENT means the comparison of available informa- 
tion with Federal requirements are met. 

COMPLIANCE MONITORING REPORT means a standard report addressing 
the findings of the requirements investigated. The report cites 
the Federal requirements found to be in noncompliance, identifies 
the facts supporting the findings, identifies specific corrective 
actions, and provides recommendations for consideration by the 
SEA in improving the administration of EHA-B. 

COMPLIANCE MONITORING STANDARDS identify existing Federal require- 
ments that establish SEA responsibilities and specify how OSEP 
determines whether SEAs are in compliance with these requirements. 

C0RR2CTIVE ACTION PLAN means a plan of activities developed by the 
SEA or the LEA addressing the identified issues or noncompliance. 

QUALIFIED means that a person has met State Education Agency 
approved or recognized certification, licensing, registration, or 
other comparable requirements which apply to the area in which 
he/sh# is providing special education (which includes physical 
education*) and related services. 



*T^«^|.ted by C3PD-PE 
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Additional definitions are provided in the document along with acronyms 
and abbreviations utilized* 

The information following has been abstracted from the monitoring 
document as it addresses issues specific to physical education. Under 
the area of Least Restrictive Environment is related that Federal 
statues and regulations require that each State Education Agency carrv 
out a minimum of seven (7) administrative responsibilities regarding ' 
the education of handicapped children, to the maximum extent appropriate 
with their nonhand icapped peers. Included among the seven (7) admini- 
strative responsibilities are: 



Adoption and the use of policies and procedures which ensure that 
each handicapped child participates with nonhandicapped children 
in nonacademic and ext racurr icula activities to the maximum extent 
appropriate to the needs of that child. (34 CFR 300.553; 300.306). 

Adoption and use policies and procedures which ensure that handi- 
capped children have available to them a variety of educational 
program and services available to nonhandicapped children in the 
area served by the agency. (34 CFR 300.05; 300.307). 

a. Each public agency shall take steps to ensure that its handi- 
capped children have available to them the variety of educa- 
tional programs and services available to nonhandicapped 
children in the area served by the agency, including: 

i. Art; 

ii. Music; 

iii. Industrial arts; 

iv. Consumer education and homemaking education; and 

V. Vocational education. (300.305) 

b. Physical education services, specially designed if necessary, 
must be made available to every handicapped child receiving 

a free appropriate public education (300.307(a)). 

c. Each handicapped child in any educational setting must be 
afforded the opportunity to participate in the regular physical 
education program available to nonhandicapped children, unless 
the child needs sp.-:-ially designed physical education, as pre- 
scribed in the child's lEP or the child is enrolled full time 
in a separate facility. (300.307(b)). 

d. If specially designed physical education is prescribed in a 
child's lEP, the public agency responsible for the education 
of that child shall provide the services directly, or make 
arrangements for it to be provided through other public or 
private programs. (300.307(c)). 

Pages 26-28, Standards and Guidelines Document. 
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